
ONE SET OF STRUCTURAL PLANS.  When en-
gineering is required, provide the follow-
ing: 1) one set of structural plans, which 
should be signed and wet-stamped by de-
sign professional unless reduced copies of 
plans are a part of calculations.  2) One set 
of signed, wet-stamped calculations.  3) A 
design criteria sheet showing all loading: 
live, dead, snow, and wind loads (exposure 
and wind speed) and seismic category; 
applicable IBC edition and any other refer-
enced material including design lumber 
values.   
 
The plans must include provisions as fol-
lows: 
• Demonstrate that the foundation walls 

are laterally supported per section R-404 
• Minimum 4 ft high foundation wall design 
• 4 ft high pony wall design:  Show how 

any required hold downs will be tied 
through an intervening pony wall to 

shear walls above (if site conditions re-
quire a pony wall greater than 4 feet, an 
engineer’s analysis is required) 

• All requested options (see List of Options 
below) 

 
A COMPLETED “BASIC PLAN APPLICATION” 
FORM.   
 
APPLICABLE FEES:  Full plan review fee plus 
a $200 Basic set-up fee required.  Upon 
approval of the basic plan, you will receive 
an original set of plans stamped Job Copy 
and a CD-ROM/DVD-ROM that will contain 
a PDF file of the approved plan for your 
copying convenience. 
 
LETTER OF APPROVAL to use the plan as a 
Basic from all architects and/or engineers 
that provided structural design work for 
the plan. 
 

Basic Plan Submittal Requirements 

Basic Plan Process 

Options allowed at original submittal 
• A 9 foot high pony wall design 
• Tall foundation wall design  
• Garage Bays (2-car/3-car) 
• Roof system if no header/beam changes 

required 
• Cantilevered floor areas not to exceed a 

total of 50 square feet 
• Bay windows (In lieu of door or window, 

no header or shear wall change) No ad-
ditional floor area 

• Foundation options (crawlspace with post 

and beam, crawlspace with framed 
walls, slab on grade) 

• Floor systems (2 joist system options, 
solid sawn or manufactured I-joists) 

• Fireplace locations 
• Maximum 3 front entry or porch designs 

that do not change main building struc-
tural elements 

• Optional deck locations 
• Optional deck sizes if all structural ele-

ments remain the same. 

S N O H O M I S H  C O U N T Y   
P L A N N I N G  &  D E V E L O P M E N T  S E R V I C E S  

NEW Online Process 
Implemented:  7-5-06 

Information Handout (v5) 

Green or 
Blue ink 

for  

architect 
or engineer 

signature 
is  

preferred. 

Field Changes 

Inspectors are allowed to accept the following field changes: 
• Different beams with engineer’s approval 
• Moving/adding up to (2) windows and affected shear walls with engineer’s approval 
• Moving/adding interior non bearing walls 
 
Field changes will be accepted solely at the discretion of the inspector.  The builder may 
be directed to a structural plans examiner for approval of any changes. 



specific basis only. 
 
• Changes made outside of the “Options Allowed” pol-

icy or if additional square footage is added to the 
structure (including cantilevers), 1 set of revised 
plans and a new permit will be required linking it to 
the existing RK number.    

Changes to structures that have been issued utilizing a 
basic plan: 
 
• For changes made within the “Options Allowed” policy, 

1 additional set of plan sheets shall be submitted 
through the permit modification process and additional 
fees will be assessed.  These will apply on a site-

CHANGES after a permit has been issued 

It is the builder’s responsibility to review site plans for consistency with the Basic Plan and 
assure that all architectural features and projections are accurately shown, including 
decks/landings, eaves, fireplaces, and architectural details.  Remember—architectural fea-
tures can only encroach into required setbacks 30%.  In most cases 18” is the maximum. 

Site Plan Requirements 

Basic Plan Process Information Handout (v5) 

Page 2 

New Basic Required 
Changes to Basics that require a new Basic 
(new plan review) include but are not lim-
ited to: 
• Increasing the foot print  
• Cantilevered additions exceeding 50 sq ft 
• Roof systems that change any support 

below the top plate 

It will take approximately three weeks to complete a review of your new basic plan. 

Processing Time 

 
• Basic from a Basic changes 
• Additional options to an approved Basic 
• Transferring a Basic  
• Applying for a permit from another company’s Basic 

CHANGES that are not 
allowed under this 
process 

except that the plan check fee is reduced 
from 65% to 20% of the permit fee. 
Job copy of approved plans must be on site 
during inspections. 
 
Note:  BASIC PLANS MAY NOT BE USED IN 
FLOOD HAZARD AREAS. 
 
It is the responsibility of the builder to verify 
that the structure meets the height restric-
tion per the zoning requirements for their lot. 

To apply for a permit on an estab-
lished Basic, submit a completed 
building permit application, a copy of 
the site plan, and any other applica-
ble forms or information (i.e. sanita-
tion clearance forms, access permit 
application, drainage plan, etc.).  
Include the Basic Plan reference 
number, for example 04-123456 BP 
on the building permit application. 
Fees are calculated in the same 
manner as other building permits, 

Issuance of Building Permits using a Basic Plan 

• Same plan but builder changes engi-
neers 

• Adding a room within an existing roof 
system 

• Greater snow load design 
• Garage front/side entry 



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



