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Snohomish County Parks 

and Recreation

Special Event Permit Application
Permit #: ________________________

	APPLICANT INFORMATION

	1.  Applicant/Agent Name:
	

	2.  Organization Represented by Applicant
	

	3.  Organization Web Site:
	

	4.  Mailing Address
	

	
	City:
	State:
	Zip:

	5. Agent Phone and Contact Information
	Daytime Phone:
	Fax:

	
	Cell Phone:
	E-Mail:

	
	Evening Phone:
	Other:

	6. Event Contact Person (if other than agent).

Please print name below:


	Daytime Phone:
	Fax:

	
	Cell Phone:
	E-Mail:

	
	Evening Phone:
	Other:

	EVENT OPERATIONS

	7.  Official Name of Event:
	

	8.  Name of event in previous years:
	

	9.  Describe in detail the nature of the event:


	

	10.  Is the event □ Private or □ Public?  (please select a checkbox after reading the description to the right)
	A private event is one in which you have a specified guest list and know who is attending; a public event is one to which the general public is invited through word-of-mouth, flyers, or media advertising.

	11.  Anticipated Maximum Attendance:
	

	12.  Name of Park:
	

	13.  Location of the Event:  (If information exceeds space available, please attach a separate sheet and label the attachment.)
	

	14.  Event Set Up Date / Time

	(Date and time when first equipment is set up. i.e., tents portolets)

	15.  Event Date(s) and Hours of Operation:
	

	16.  Event Break Down Completion Date/Time:


	(Date and time when all equipment is removed, i.e., portolets, tents)


Special Event Permit Application
	EVENT COMPONENTS

	Please check all items below that apply to your event and provide details below.

Attach a separate sheet with additional details if needed.



	□  Amplified Sound – Hours:                   □  ** Alcohol                                                  □ Picnic Shelters

    __________ to __________               □  Bicycling                                                   □  Portolets

□  Booths – Qty____________               □  Boat Racing                                              □  Public Address (PA) System

□  Commercial Advertising/Banners        □  Concert/Live Music                                   □  Race (Timed Event)

     – Qty ____________                          □  Dance or Drama                                       □  Rally/Protest
□ Cooking – Circle One:                          □ Requesting Electricity?                              □  Run (Non-Timed)

    Charcoal    Propane                            □  Exhibits or Displays                                   □  Sporting Event

□  Stage – Size:                                       □  Food or Beverage                                     □  Theatrical Performance

    ______________________                □  Food or Beverage Distribution or Sales     □  Vending, Food

□  Tents/Canopies – Qty:_______          □  Generator, Providing Own                         □  Vending, Non-Food

     Size:  _______________                   □  *Inflatable (bounce)                                    □  Wedding Reception

□  Vehicles – Qty:  ___________           □  Inflatable (cold air Advertising)                   □  Photo/Film Equipment


	Other (Please provide details here and include items not on the checklist above ): 



	 

	** Alcohol

Please Note:  Alcoholic beverages cannot be sold, distribute, or consumed in any outdoor County Park.

	INSURANCE REQUIREMENTS

	You are required to have liability insurance.  Do you or your group have liability insurance that would bovver such an event?

	□  NO      □  YEST  If yes, please provide the name of the insurance company:

	Snohomish County must be named as an additional insured in any an all policies.  The amount of liability coverage will be determined by the applicant’s activities as detailed in this application form.  Insurance must be evidenced on an Acord 25 form and submitted 2 weeks before event setup date for review.

	SITE PLAN REQUIREMENTS

	You must attaché a clear and legible site plan or map with the following indicated:

1. North, indicated by a directional arrow symbol.

2. Name of the Park facility and that of surrounding streets with one-way streets indicated.

3. The overall Event Area (including parking if appropriate) required within the confines of the Park,

4. The location of all physical equipment being placed, including, but not limited to, any stage(s), vendors, booths, sponsors, tents, signs, barricades, portolets, vehicles, and shelters and shelter numbers

5. Any other details you think are helpful.

6. Electrical plans for vendors and stages.


Special Event Permit Application
	EVENT INFORMATION

	17.  Do you or your vendor participants plan to sell any items (food, beverages, products, crafts, materials, etc) at the event?  □ NO     □ YES  (If yes, please specify how this will be accomplished.):

	18.  How many volunteers/personnel do you have to support your event?

	19.  What type of advertising/promotion do you intend to use?  Describe:

	20. By signing this document, I take full responsibility for every participant of the event.  I have read and agree to the terms and conditions outlined in this brochure, and I will follow the rules and requirements for conducting by event.  I am aware that this application is a public document that may be inspected or copied*.

* If you believe any part of this document contains information that is exempt from disclosure, please notify our office in writing at the address below.

_______________________________________              _______________________________________
Applicant Signature                                                            Date

	RETURN ALL COMPLETED APPLICATIONS TO:    IF YOU HAVE ADDITIONAL QUESTIONS:

	Parks Special Event

Snohomish County Parks and Recreation

6705 Puget Park Drive

Snohomish, WA 98296

Or FAX applications to:  425-388-6645
	PHONE:  425-388-6602
E-mail:  russ.bosanko@snoco.org 
Web:  www.snocoparks.org 

	METHOD OF PAYMENT

	□   Visa                           □  MasterCard                                    □  Check Enclosed

	Name on Card:
	

	Card Number:
	
	Exp. Date:

	Signature:
	


General Terms and Conditions for Special Events in Snohomish County Parks

Retain Permit:  The user must retain a copy of this and any additional permits on the premises throughout the scheduled event.

Laws and Rules:  The User shall comply with laws, County ordinances, regulations of the Parks and Recreation Department applicable to activities in County parks, and any lawful order of a Departmental representative made to prevent injury or damage.  No lewd conduct or gambling devices are permitted on the premises.

Condition of Premises:  By entering into possession, the User accepts the premises in their present condition. The User may inspect the premises at an earlier, mutually convenient time.  Upon expiration or termination of the Permit, the Use shall promptly return the premises in a good condition as received, reasonable wear & tear excepted, in a clean appearance, ready for use by another.

Approval Required:  The following activities are NOT ALLOWED without advance written arrival from Parks:  the sale of food, beverages, goods or merchandise; charging admission or fees for services; alteration, painting, or construction of any Park structure or surface (if applicable).

Responsibility:  The User assumers responsibility for all activities it conducts during the event, including but not limited to, supervision and control to prevent injury or damage; maintenance of the premises during the use; picking up bottles, debris and refuse; and providing security to maintain order.  Parks disclaims any liability from, and the User agrees not to hold Parks liable for, all harm that may arise from the event authorized by this permit.

Departmental Access:  Parks authorized representative shall have free access to the premises at any and all times.  Parks may make repairs or alterations to the premises during the use period as long as the same does not unreasonably interfere with the use of the premises for the planned event.  As determined by the Director, Parks staff may interfere with the User’s use of the premises for repair and alteration work resulting from an emergency.



Cancellation, Relocation by Department:  Parks may, without liability, upon giving as much advance notice to the User as practical, cancel or terminate this Permit or relocate a scheduled use to a nearby available location if the premises are closed for repairs, necessary utilities or services cannot be supplied or a supervising order of a governmental officer or agency makes it necessary.

Revocation: Parks may revoke a permit and/or stop a use in progress if the User fails to comply with any State laws, County ordinances, the rules and regulations of the Director, the terms and conditions or this permit or fails to secure a necessary permit; and/or after a warning, the User disregards a lawful order of an authorized representative of Parks or engages in activity that may cause injury to the public or damage to the premises.

No Assignment:  This permit and the permission granted may not be assigned, nor the premises sublet, without the prior written consent of Parks.

Indemnity:  The User shall indemnify and hold the County harmless from any and all claims, actions, losses and damages to person or property (including but not limited to attorneys fees and expenses) suffered as a consequence of or arising or resulting, directly or indirectly, from ay act or omission of the User on or about the premises.

  In the event that any lawsuit based upon any such claim, action, loss, damage or cost is brought against the County, the User, after being notified that such lawsuit has been started, shall defend such lawsuit an no expense to the County; and if, in such lawsuit, a final judgment is rendered against the County, or against the County and the User, jointly, the User shall promptly satisfy such judgment.

  The User’s liability under the indemnification agreement shall not be reduced by County negligence; provided, that nothing shall require the Use to indemnify the County against the sole negligence of a County officer, employee or agent acting within the scope of such person’s employment.
