	SECTION TWO: SNOHOMISH COUNTY APPLICATION FORMS:

HOMEOWNERSHIP PROJECTS


Prior to beginning work on this application, please carefully review the Housing Application Overview and follow the instructions contained therein.  Please note that dependent upon the homebuyer activities being pursued, some questions may not be applicable.  

Additional Guidelines for Homeownership Applications

Following are additional guidelines affecting homeownership Purchase assistance and development projects.

Eligible Homeownership Activities

Purchase Assistance Loans – Existing Housing

County funds may be used for purchase assistance loans to assist low-income households to purchase an existing home or condominium. 
Purchase Assistance Loans – Development Project-related

County funds may be used for purchase assistance loans to assist low-income home buyers purchase units in a newly constructed or rehabilitated housing project.  Site control is a requirement for an award of purchase assistance funds earmarked for a development project, and the developer must demonstrate that the funds will be used within two years.  
Development Project Loan

County funds may be used to pay development costs for new construction and acquisition/rehabilitation projects, including acquisition, infrastructure and building construction and development soft costs.  Evidence of site control is required, except for projects that will acquire scattered site existing single-family homes. Developers should specify the proposed recapture restrictions and affordability period in the application.

Snohomish County is using the Washington State Department of Commerce’s 2011 Housing Trust Fund (HTF) application for homeownership projects.  The Housing Trust Fund Guideline and Procedure Handbook referenced in the following HTF application is available at: http://www.commerce.wa.gov/site/493/default.aspx. 
The application and spreadsheets are available on the Snohomish County OHCD/OCHS website under 2012 Housing Applications.   The website is located at:

http://www1.co.snohomish.wa.us/Departments/Human_Services/Divisions/OHHCD/.
Information is available from Snohomish County Office of Housing and Community Development by calling Lori White by phone at (425) 388-7264 or by e-mail at lori.white@co.snohomish.wa.us or 711 (TTY).
Due Date and Drop-off Site

One original application, one hard copy and one electronic copy of the application must to be delivered to or received by mail at OHCD by 5:00 pm on Wednesday, November 30, 2011.  

Please drop applications off at:

Snohomish County Human Services Reception Desk
1st Floor, Robert Drewel Building (Admin East), entrance on Oakes Avenue Entrance
Everett, WA 98201

Mailing address:

Snohomish County Human Services Department, OHCD

3000 Rockefeller Avenue, M/S 305

Everett, WA  98201-4046
Homeownership Project Application

General Instructions

Application Components:

The Homeownership Project Application has three parts, all of which must be submitted for an application to be reviewed:

1. Narrative Questions (Word format)
This WORD document contains the Narrative Questions portion of the application.  The Narrative Questions are divided into “Sections.”  For example, Section 1 is Project Summary.  

2. Attachments
The Table of Contents of this document lists the attachments that are required  

3. Project Workbook (Excel format)
The Project Workbook portion of the application is an EXCEL document that is divided into “Forms.”  For example, Form 1A is Populations and Form 1B is Special Needs.  

Place the responses and attachments as indicated in the Table of Contents.  Complete the required page numbering in the Table of Contents to document that your application is complete and responsive to all application format and threshold requirements.  

Suggested Steps for Constructing Application
1. Construct one complete Original Application, with original signatures as required, organized as per the suggested Application Table of Contents.

2. Sequentially number every page of the Application on the bottom of the page. (Handwritten is acceptable)   

3. Update the Table of Contents to include any unlisted materials, including materials in the Site Documentation notebook. 

4. Fill in the page number for each listed item on the Table of Contents. 

5. Prepare one copy to submit with the Original, plus any copies needed for internal use.

6. Attach all the required documentation for the Environmental Review Supplemental Review, including all maps and other documentation described in the Supplement in a separate section.
7. Where needed, follow same process for Site Documentation notebook, if appropriate.
Application Format 
All applications must be submitted in the following format:

· Provide one (1) original and one (1) copy of the Application.
· Provide one (1) copy of market studies, environmental assessments, title reports, appraisals and other lengthy documents in a separate Site Documentation Binder.  Executive summaries of these documents should be provided where indicated in the Application.

· The application is letter size (8.5” x 11”). DO NOT INCLUDE LEGAL SIZE NARRATIVES OR FORMS. 
· Minimum 11-point font size used for all narratives.

· Minimum 10-point font size used for all Excel spreadsheets.
· Narratives can be in bulleted statements.
· It is optional to include formulas or values in the spreadsheets.
· Organized in format as illustrated in Table of Contents 

· Tabs in the prescribed format as in Table of Contents 

· All budgets and forms are in prescribed format 

· All pages including budgets and forms include the project and agency name as a footnote. 
· The application should be contained in appropriately sized three-ring binders. A separate binder should be used for each copy, including the Site Documentation Binder. 

· The Spine of each binder should also be clearly labeled with the agency and project name.

· Provide one electronic copy of the application and forms on a CD as Word and Excel documents, no PDFs.  
Homeownership Application

Table of Contents/Self-Certification Checklist

The required documents of Purchase Assistance Programs are indicated with an asterisk *.  Development Projects must complete all the Sections and Forms as appropriate.
	Tab 1: Project Summary*

	Section 1
	 FORMCHECKBOX 
 Project Summary*

	Form 1A
	 FORMCHECKBOX 
 Population*

	Form 1B
	 FORMCHECKBOX 
 Special Needs*

	Form 1C
	 FORMCHECKBOX 
 Units*


	Tab 2: Project Description*

	Section 2
	 FORMCHECKBOX 
 Project Description*

	Form 2
	 FORMCHECKBOX 
 No Form 2 required by Snohomish County

	

	Attachments
	 FORMCHECKBOX 
 Documentation of Site Control

	
	 FORMCHECKBOX 
 Title Report

	
	 FORMCHECKBOX 
 Site Plan Approval Letter

	
	 FORMCHECKBOX 
 List of Permits Obtained to Date

	
	 FORMCHECKBOX 
Preliminary drawings and site plan

	
	 FORMCHECKBOX 
Outline specifications

	
	 FORMCHECKBOX 
Photos of proposed site

	
	 FORMCHECKBOX 
Zoning approval letter

	
	 FORMCHECKBOX 
 Site plan of off-site improvements

	
	 FORMCHECKBOX 
Phase I Environmental Site Assessment

	
	 FORMCHECKBOX 
Phase II Environmental Site Assessment, if recommended by ESA Phase I

	
	 FORMCHECKBOX 
Limited survey for asbestos, lead and mold for rehab projects

	
	 FORMCHECKBOX 
Limited survey for wetlands for vacant land


	Tab 3: Need & Population Served*

	Section 3
	 FORMCHECKBOX 
 Need & Population Served*

	

	Form 3
	No Form 3 required by Snohomish County

	Attachments
	 FORMCHECKBOX 
 Market Study (subdivisions only)

	
	 FORMCHECKBOX 
 Real estate documentation and/or specific market documentation

	
	 FORMCHECKBOX 
 Consistency with Consolidated Plan Letter (Only if located in the City of Everett)

	
	 FORMCHECKBOX 
 Pre-qualified waiting list, if available


	Tab 4: Relocation*

	Section 4
	 FORMCHECKBOX 
 Relocation*

	Form 4
	 FORMCHECKBOX 
 Relocation Budget (where applicable)

	

	Attachments
	 FORMCHECKBOX 
 Tenant Relocation Plan (where applicable)

	
	 FORMCHECKBOX 
 Drafts of Notices re: Displacement and Benefits (where applicable)

	
	 FORMCHECKBOX 
 Approval letter from local government agency with jurisdiction over tenant relocation issues (where applicable)


	Tab 5: Project Schedule*

	Form 5A
	 FORMCHECKBOX 
 Project Schedule*

	Form 5B
	 FORMCHECKBOX 
 Pipeline*


	Tab 6: Development Budgets*

	Section 6
	 FORMCHECKBOX 
Construction Cost Estimate Questions (see below)

	Form 6
	 FORMCHECKBOX 
 Project Budget*

	

	Attachments
	 FORMCHECKBOX 
3rd party construction cost estimate

	
	 FORMCHECKBOX 
Appraisal or property tax assessment


	Tab 7: Project Financing*

	Section 7
	 FORMCHECKBOX 
 Project Financing*

	Form 7
	 FORMCHECKBOX 
 Financing Sources*

	

	Attachments
	 FORMCHECKBOX 
 Funding commitment letters*

	
	 FORMCHECKBOX 
Letters for committed donations (including sponsor donations)*

	
	 FORMCHECKBOX 
Capital Campaign Plan*


	Tab 8: Project Operations*

	Form 8
	 FORMCHECKBOX 
 Affordability Worksheet*


	Tab 9: Development Team*

	Section 9
	 FORMCHECKBOX 
 Organization Information*

	Form 9
	 FORMCHECKBOX 
 Contact List*


	Tab 10: Supplement Questions*

	Section 10
	 FORMCHECKBOX 
 Supplemental Questions*


If any item listed above is not checked or is not applicable to your project, please reference the specific document and provide an explanation here:     
 Overwrite this text with your answer       
Section 1
Project Summary
Project Name and Location
	Project Name:
	

	Project Address:
	

	City and Zip Code:
	     
	County:
	     

	Legislative District (State):
	

	Congressional District (Federal):
	


Program  Summary
1. Sponsor Organization Type (check only one):
 FORMCHECKBOX 
 Local Government

 FORMCHECKBOX 
 Local Housing Authority

 FORMCHECKBOX 
 Nonprofit Community, Neighborhood, State or Regional Organization

 FORMCHECKBOX 
 Federally-recognized Indian Tribe in the State of Washington

 FORMCHECKBOX 
 Regional Support Network (established under RCW 77.24)

 FORMCHECKBOX 
 Other (please specify)      
2. Homeownership Project Activity Type (check all that apply):

 FORMCHECKBOX 
 Purchase Assistance Loans (to purchase an existing home or condominium)

 FORMCHECKBOX 
 Development Project/Program Loans

3. Project/Program Model (check all that apply)
 

 FORMCHECKBOX 
 Self-Help/Sweat Equity
 FORMCHECKBOX 
 Habitat for Humanity
 FORMCHECKBOX 
 Community Land Trust
 FORMCHECKBOX 
 Owner-Occupied Rehabilitation

4. For Existing Housing Only (check one):

 FORMCHECKBOX 
 Privately Owned (see RCW 43.185.070 [2])

 FORMCHECKBOX 
 Publicly Owned

 FORMCHECKBOX 
 Owned by Sponsor

 FORMCHECKBOX 
 Other (please specify)      
Section 2
Project Description
Project Design
1. Provide a brief description of your project and/or program including:

· The kind of project or program and the type of activities planned (e.g. development, construction, rehabilitation)

· Financial assistance to be provided (e.g. down payment and/or mortgage, including rehab) to homebuyers and homeowner households

 Overwrite this text with your answer       
2. Indicate the target area location, characteristics and the specific population served:

 Overwrite this text with your answer       
3. Describe how your project/program will result in creating or preserving affordable homeownership units:

 Overwrite this text with your answer       
Readiness

4. Please list any issues that may affect the timing of this project or program, including current status of architectural plans, permits, availability of private mortgage financing, etc,.

 Overwrite this text with your answer       
Property selection Criteria (for purchase assistance & rehab/acquisition programs)

5. Describe the home selection guidelines, including the type(s) and costs of typical properties that homebuyers will purchase, 
 Overwrite this text with your answer       
6. State the maximum purchase price of the homes, and the minimum property standards that homes must meet before acquisition, or before occupancy if rehab will be required:

 Overwrite this text with your answer       
7. Describe the appraisal and home inspection processes:

 Overwrite this text with your answer       
8. If applicable to your project/program, describe the proposed resale restrictions:

 Overwrite this text with your answer       
9. If applicable to your project/program, describe the proposed recapture restrictions:

 Overwrite this text with your answer       
Property Location

10. If this is a development (construction and/or rehab) project, describe the property location, neighborhood, transportation, local services, etc. 
 Overwrite this text with your answer       
11. If this is a purchase assistance program, describe the targeted neighborhood(s) or area(s) where assisted households will be purchasing homes:

 Overwrite this text with your answer       
Property Description- Development Project

12. For a development project, describe the existing property including vacant land and existing structures that may be demolished or rehabilitated:

 Overwrite this text with your answer       
13. If your project is an existing structure, include the age of building(s), size, number of stories, type of construction, physical condition, layout of buildings, and any unique features in your description.

 Overwrite this text with your answer       
Zoning

14. What is the relation of the proposed project to the current zoning of the site (where known)?


 FORMCHECKBOX 
 Deed Consistent


 FORMCHECKBOX 
 Not Consistent

 FORMCHECKBOX 
 Legal Nonconforming Use

15. If current zoning is consistent, state the source of verification below and attach documentation

 Overwrite this text with your answer       
16. If current zoning is not consistent, explain how inconsistency will be resolved and the timeframe involved:

 Overwrite this text with your answer       
Site Control

17. Describe the type of site control (e.g., statutory warranty deed, purchase and sale agreement, lease agreement, etc.) and key dates (e.g., purchase date, closing date, option to purchase expiration date, maximum extension, etc.) and attach documentation.
 Overwrite this text with your answer       
Sustainable Design Features and Specifications

18. Please describe any unique design components or characteristics of the Project that contribute to improved energy performance, thermal comfort, a healthier indoor environment, increased durability and/or simplified maintenance requirements.

 Overwrite this text with your answer       
Construction/Rehab Information 

(Purchase Assistance programs not doing construction or rehab are not required to complete the following two questions)
General Description of the Construction Project

19. Provide a detailed description of the proposed design, construction, rehabilitation, site development and/or other project related improvements:

 Overwrite this text with your answer       
Rehabilitation- Acquisition/Rehabilitation Projects

20. For acquisition rehabilitation programs, describe the types of repairs and improvements that will be undertaken. Summarize your rehab standards, including the projected life span of rehabilitated homes:

 Overwrite this text with your answer       
Phase I ESA/Limited Survey:

	The Phase 1 ESA ASTM E1527-2005 does not require assessments for asbestos, lead-based paint, mold, and wetlands, but the first 3 are required in this application for existing buildings and the latter for any vacant land.  See Sections 205.3 and 205.4 of the Housing Trust Fund Guideline and Procedure Handbook.

· Specify these limited surveys when ordering environmental assessments and attach in the appropriate area.

· A Phase 1 Environmental Site Assessment (ESA) is required for multi-family, subdivision, and mobile home parks and must follow the American Society for Testing and Materials (ASTM) E1527-2005 standard. 

· See Section 205.3 of the Housing Trust Fund Guideline and Procedure Handbook.


21. Have you completed the following:



Phase I ESA

 FORMCHECKBOX 

Date Completed 1/1/2001
Limited Survey
 FORMCHECKBOX 

Date Completed 1/1/2001
22. Provide the page number from the Phase 1 ESA/Limited Survey that confirms the presence or absence of the following:

a. Asbestos


Page Number:       


Present?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

b. Lead-based paint

Page Number: 
 FORMTEXT 

     



Present?
Yes  No  FORMCHECKBOX 

c. Mold


Page Number: 
 FORMTEXT 

     



Present?
Yes  No  FORMCHECKBOX 

d. Wetlands


Page Number: 
 FORMTEXT 

     



Present?
Yes  No  FORMCHECKBOX 

23. If any of the above were found, describe how each will be abated or managed, and provide an estimate of cost.


24. If you have environmental issues identified in your ESA, provide a plan to abate or manage what was identified. Include page numbers and an estimate of cost.


25. Did the Phase I ESA recommend a Phase II be completed?



Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

26. If yes, explain the plan and budget to address the issues that triggered this requirement (note: this cost estimate should be included in your development budget).

 Overwrite this text with your answer       
Section 3
Need & Populations Served
Discussion of Need & Consistency with Local Plans


1. Name of the community for whose Consolidated Plan this project is consistent:      
2. Describe the critical, unmet need for homeownership in the community your project/program will address:

 Overwrite this text with your answer       
3. What is the magnitude and extent of the need? (some examples of magnitude may include increased real estate values in the target market, the economy of the area, risk of closure of current subsidized housing units, higher than normal vacancy rates, possible health & safety issues due to the physical conditions of the property, extraordinarily long waiting lists for affordable housing)

 Overwrite this text with your answer       
4. Provide a discussion about how this project is a local priority:

 Overwrite this text with your answer       
Hardships Faced by Target Buyers

5. Describe the intensity of hardship facing the intended population in the geographic area to be served (some examples of intensity include but are not limited to rent burden for the targeted population, lack of safe and affordable housing units in the target area, lack of living wage jobs, unemployment rates higher than the state average)

 Overwrite this text with your answer       
Homebuyer Readiness

6. Describe the readiness of the applicant households for your project/program. Include the number and type of households on any waiting list and their prequalification status.

 Overwrite this text with your answer       
Special Needs Projects/Programs (if the proposed project does not serve special needs, skip)
7. For homeownership projects/programs designed to help disabled households, describe the geographic area(s) from which this project will draw its target population (e.g., city, county, region, state).
 Overwrite this text with your answer       
8. What is the estimated number of people in the target population needing affordable housing within this service area?

     
Home Availability- For Programs Using Existing Housing Stock

9. Describe the availability of affordable homes in the area where this program will be located:

 Overwrite this text with your answer       
Market Study- For Subdivision Development Projects Only

10. If a market study is required, provide the information requested below:

a. Date of Market Study
1/1/2001
b. Absorption Rate

      Page Number in Market Study:      
c. Capture Rate 

      Page Number in Market Study:      
d. Number of days on
      Page Number in Market Study:      
market for comparable
homes

11. Discuss the availability of homes affordable to the target population in the area where this project will be located:

 Overwrite this text with your answer       
12. Cite any relevant data identified in the market study:

 Overwrite this text with your answer       
Project Marketing

13. Describe how your agency will market this particular project or program to potential homebuyers:

 Overwrite this text with your answer       
Loan Qualification Process

14. Describe your process for qualifying applicants for a mortgage for this project/program. Describe how you prioritize homebuyers for this project/program and the process for closing the loan.

 Overwrite this text with your answer       
Attachments
Section 4
RELOCATION

General Relocation Information
1. Does this project involve the acquisition, demolition, or rehabilitation of 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

any existing structures?  (If no, skip to Section 5)
2. If acquisition, have you included provisions that enable you to obtain tenant

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

income and rent information, and to give notices to existing and incoming

tenants prior to closing?

3. Have you collected information on all current occupants of the property, including
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

both residential and commercial tenants, and occupants with or without leases? 

4. Was anyone made to move within the 90 days prior to the execution of the Purchase
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

and Sale Agreement?

5. Have you identified replacement or temporary units for those who will 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

be displaced?

6. Have you calculated tenants’ relocation benefits in preparation of a relocation 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

 budget? 





Type of Relocation

7. Enter the number of tenants to be relocated:


Residential
Permanent  



Commercial
Permanent  
8. What requirements or guidelines govern your relocation plan? (check all applicable)


 FORMCHECKBOX 
 Uniform Relocation Act

 FORMCHECKBOX 
 Section104 [d] (if HOME or CDBG funded)

 FORMCHECKBOX 
 Washington State Department of Transportation

 FORMCHECKBOX 
 Other (please specify):
9. Is there a local government entity that has jurisdiction over tenant  


Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

relocation issues?

10. Has the entity approved the plan?







Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


Please complete the following Excel forms:

► Form 4, Relocation
Section 5
Project SCHEDULE

Please complete the following Excel forms:

► Form 5A, Project Schedule

► Form 5B, Pipeline
Section 6
Development budgets
Construction Cost Estimate:

	· Rehabilitation and new construction projects must have a written construction cost estimate prepared by an independent professional third party. 

· The cost estimate must identify an inflation adjustment linked to the start date, and be dated no more than 12 months prior to the date of application submission. 

· See Office of Housing and Community Development procedures for new construction and rehabilitation.


1. 3rd party Total Construction Cost estimate: $0.00
2. Base construction contract: $0.00 
3. Explain any increases, decreases, exclusions, additions, inflation, the escalation factor applied and number of months applied, or any other factor in your budget that deviates from the Construction Cost Estimate. Where an alternate escalation factor is applied, state the rationale for its use  

 Overwrite this text with your answer       
Please complete the following form:

► Form 6, Project Budget below
Form 6

PROJECT BUDGET

	PROGRAM TITLE:
	


	AGENCY:
	


	ADDRESS:
	


	CONTRACT PERIOD:
	
	
	


REVENUE SOURCES:

FUNDS AWARDED UNDER CONTRACT:

	REVENUE SOURCE 
	
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	TOTAL FUNDS AWARDED:
	


NON-FEDERAL MATCHING RESOURCES:

	
	
	

	
	
	

	
	TOTAL NON-FEDERAL RESOURCES:
	


	MATCH REQUIREMENTS FOR CONTRACT:
	PERCENTAGE:
	
	
	AMOUNT:
	


OTHER PROGRAM RESOURCES (Identify):

	SOURCE
	
	PERIOD
	
	AMOUNT

	Other Federal
	
	
	
	

	State/Local 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Private
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	TOTAL OTHER RESOURCES
	
	


EXPENDITURES
	BARS #
	CATEGORY


	2012

COUNTY

FUNDING
	MATCHING RESOURCES
	TOTAL


	OTHER

RESOURCES

	
	Acquisition Costs:
	
	
	
	

	
	  Purchase Price
	
	
	
	

	
	  Closing, Title, & Recording Costs
	
	
	
	

	
	  Other:
	
	
	
	

	
	  Other:
	
	
	
	

	
	     SUBTOTAL
	
	
	
	

	
	
	
	
	
	

	
	Construction:
	
	
	
	

	
	  Basic Construction Contract
	
	
	
	

	
	  Off-site Improvements
	
	
	
	

	
	   Infrastructure Improvements
	
	
	
	

	
	  Construction Contingency (10%)
	
	
	
	

	
	  Sales Taxes
	
	
	
	

	
	  Other Construction Costs: 
	
	
	
	

	
	  Other Construction Costs:
	
	
	
	

	
	  Other Construction Costs: 
	
	
	
	

	
	     SUBTOTAL
	
	
	
	

	
	
	
	
	
	

	
	Development Costs: Professional
	
	
	
	

	
	  Appraisal
	
	
	
	

	
	  Architect/Engineer
	
	
	
	

	
	  Environmental Assessment
	
	
	
	

	
	  Geotechnical Study
	
	
	
	

	
	  Boundary & Topographic Survey
	
	
	
	

	
	  Developer Fee
	
	
	
	

	
	  Other Consultants: Cost Study
	
	
	
	

	
	     SUBTOTAL
	
	
	
	

	
	
	
	
	
	

	
	Other Development Costs:
	
	
	
	

	
	  Real Estate Tax
	
	
	
	

	
	  Insurance
	
	
	
	

	
	  Permits, Fees, & Hookups 
	
	
	
	

	
	  Impact/Mitigation Fees
	
	
	
	

	
	  Construction Loan Fees
	
	
	
	

	
	  Construction Interest
	
	
	
	

	
	  Project Related Costs
	
	
	
	

	
	  LIHTC Fees
	
	
	
	

	
	  Accounting/Audit
	
	
	
	

	
	     SUBTOTAL
	
	
	
	

	
	Total Cost:
	
	
	
	


EXPENDITURE NARRATIVE
	-
AMOUNT
	
	TYPE OF EXPENDITURE:        i.e. Salaries: 40% Program person, etc.

                                                              Benefits:  FICA, MEDICAL, etc.

                                                              Communications: Postage, etc.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DETAIL SALARIES/WAGES
	POSITION


	FT/PT
	% OF TIME

TO FUND
	FUND
	TOTAL

MONTHLY


	MONTHLY CHG

TO FUND


	TOTAL CHG TO FUND



	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Section 7
Project Financing
Project/Program Funding Sources

1. Provide relevant information not included on the form for each funding source, including any award conditions, performance requirements, date(s) of funding availability, approval process(es), timing issues, etc. as applicable.

 Overwrite this text with your answer       
2. Were you denied funding by any entity? 





Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

3. If you were denied funding, briefly explain why:

 Overwrite this text with your answer       
4. List funding sources you considered applying for, but did not or will not apply for and why.

	Funding Source
	Reason for not Applying

	
	

	
	

	
	

	
	


5. If your financing plan includes a capital campaign to raise additional capital funds, list the activities and benchmark dates.
	Activities
	Benchmark Dates

	
	

	
	

	
	

	
	


Funding and Terms 

6. Please explain why you are proposing the terms indicated in the Financing Sources form:

 Overwrite this text with your answer       
7. Explain what will happen to your project or program if you do not receive funding at the time(s) requested:

 Overwrite this text with your answer       
Attachments 

Please complete the following Excel form:

► Form 7, Financing Sources
Section 8
Project Operations
Please complete the following Excel form:

► Form 8, Affordability Worksheet
-

Section 9
Organization Information
Organizational Pipeline
1. List by name all projects your organization is submitting an application for in this Round, in order of priority (highest to lowest). State your rationale for this order (e.g., committed funding, local priority population).

	Project Name
	Rationale

	1.     

	     

	2.     

	     

	3.     

	     

	4.     

	     


Please complete the following Excel form:

► Form 9, Contact List
Section 10
Homeownership Supplemental Questions

labor standards/wage rates

Federal Labor Standards apply to CDBG projects involving 8 or more units and to HOME projects consisting of 12 or more “HOME Assisted Units.”  At a minimum, State residential prevailing wage rates should be reflected in all construction budgets.  Describe how labor standards may apply to your proposed project (if construction will be provided) and how wage requirements have been reflected in the development budget.

AMERiCAN DISABILITIES ACT (ada) AND SECTION 504 OF THE REHABILITATION aCT OF 1973, AS AMENDED (504)

Under the ADA and Section 504 of the Rehabilitation Act, an agency receiving federal funds for a housing project or program must provide an ADA accessible unit.  If an ADA accessible unit is not provided within the project being funded, the agency must have another ADA accessible unit available that has the same level of services in the project being funded.  Describe how the proposed project meets the ADA and 504 accessibility requirements.

FAIR HOUSING LAWS/AFFIRMATIVE MARKETING

Describe how compliance with fair housing laws will be applied to the proposed project.  Describe how the outreach and marketing methods the organization will utilize to identify and solicit applications from eligible households, particularly those not likely to apply for assistance.

PURCHASE ASSISTANCE

projects proposing to provide purchase assistance will need to include a plan for conducting targeted outreach to residents and tenants of public and manufactured housing, and to other families assisted by public housing agencies and a description of the actions to be undertaken to ensure the stability of those families receiving purchase assistance to undertake and maintain homeownership.

Organizational Capacity

Describe your organizational procedures for personnel and financial management, dealing with grievances and affirmative action.

Instructions: 


Provide references to consistency with local plans that are specific to the population to be served, and citations of specific source data that demonstrate the need for this project (NOTE: references to local plans alone do not sufficiently demonstrate need)


Citations must specifically reference the area where the project will be located


Provide an analysis of the data from your cited sources that supports the need for your project





Consistency with Consolidated Plan letter (Only for Projects located in the City of Everett)


Real estate documentation and/or specific market documentation 


Pre-qualified waiting list, if available


Market study (subdivisions only)


























Funding commitment letters 


Letters for committed donation (include a letter for project sponsor donations) 


Capital campaign plan











� New Construction, Acquisition and/or rehabilitation projects, including owner-occupied rehabilitation, developed by the applicant


� This category includes properties to be acquired by assisted households on the open market





2012 Homeownership Instructions


