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SNOHOMISH COUNTY

HUMAN SERVICES DEPARTMENT

Office of Housing, Homelessness and Community Development (OHHCD)

NEIGHBORHOOD STABILIZATION PROGRAM

Application for

Housing Projects

May 2009

Kenneth Stark, Director

Human Services Department

	SNOHOMISH COUNTY 

INSTRUCTIONS AND APPLICATION FORMS:
NEIGHOBORHOOD STABILIZATION PROGRAM (NSP) PROJECTS


GENERAL APPLICATION INSTRUCTIONS

Prior to beginning work on this application, please review the Neighborhood Stabilization Plan. 

Purpose

The information provided by applicants in response to the application package is the basis for all funding decisions.  
Eligible Project Types:  Funds may be used for the following types of housing activities:  

· Create financing mechanisms for purchase and redevelopment of foreclosed upon homes and residential properties through soft-second loans, loan loss reserves and shared-equity loans;

· Purchase and rehabilitation of home and residential properties that have been abandoned or foreclosed upon, in order to re-sell, rent or redevelop such homes and properties (acquisition of foreclosed properties must be at a discount from the current market-appraised value);

· Establish and operate land trusts for homes that have been foreclosed upon; 

· Demolish blighted structures; and 

· Redevelop demolished or vacant properties as housing.
The Environmental Review Supplemental Overview is mandatory for each capital application submitted. Place the responses and attachments as indicated in the Table of Contents.  Complete the required page numbering in the Table of Contents to document that your application is complete and responsive to all application format and threshold requirements.  

Suggested Steps for Constructing Application
1. Construct one complete Original Application, with original signatures as required, organized as per the suggested Application Table of Contents.

2. Sequentially number every page of the Application on the bottom of the page. (Handwritten is acceptable)   

3. Update the Table of Contents to include any unlisted materials. 

4. Fill in the page number for each listed item on the Table of Contents. 

5. Prepare one copy to submit with the Original, plus any copies needed for internal use.

6. Attach all the required documentation for the Environmental Review Supplemental Review in a separate section. 
Application Format 
All applications must be submitted in the following format:

· Provide one (1) original and one (1) copy of the Application.
· Provide one (1) copy of market studies, environmental assessments, title reports, appraisals and other lengthy documents in a separate Site Documentation Binder.  Executive summaries of these documents should be provided where indicated in the Application.

· The application is letter size (8.5” x 11”). DO NOT INCLUDE LEGAL SIZE NARRATIVES OR FORMS. 
· Minimum 11-point font size used for all narratives.

· Minimum 10-point font size used for all excel spreadsheets.
· Narratives can be in bulleted statements.
· It is optional to include formulas or values in the spreadsheets.
· Organized in format as illustrated in Table of Contents. 

· Tabs in the prescribed format as in Table of Contents.
· All budgets and forms are in prescribed format. 

· All pages including budgets and forms include the project and agency name as a footnote. 
· The application should be contained in appropriately sized three-ring binders. A separate binder should be used for each copy, including the Site Documentation Binder. 

· The Spine of each binder should also be clearly labeled with the agency and project name.

· Provide one electronic copy of the application body (floppy disk or cd) as word and excel documents, no PDFs.
Information is available from Snohomish County Office of Housing, Homelessness and Community Development by calling Jacqueline Toma at (425) 388-3259 or by email at jacqueline.toma@co.snohomish.wa.us. 

Technical Assistance and Application Workshop

An application workshop for housing projects requesting NSP funds is scheduled for:

May 13, 2009, 1 – 3 pm

Snohomish County OHHCD Office


Mezzanine Conference Room


2722 Colby Avenue


Everett

Applicants are strongly encouraged to attend the application workshop to discuss proposed projects.  The meeting will provide technical assistance to applicants to determine an applicant and/or project’s potential eligibility to receive funding, review application requirements and discuss regulatory provisions.
The application workshop will also provide overviews of important federal and/or state regulations that projects receiving these funds may be subject to, including:
· National Environmental Policy Act (NEPA);
· Acquisition of Real Property and Relocation;

· Davis Bacon or State prevailing wage rates; and

· Federal Procurement Requirements
Please note that if your project triggers any of these regulations, further meetings with OHHCD staff may be required.  County staff are available to provide technical assistance to potential applicants throughout the application process.   

ADA Notice:  Snohomish County facilities are accessible.  The County strives to provide access to all members of the public.  Please notify the ADA contact person at least one week in advance for public meetings if accommodations are required.  Upon request, reasonable accommodations will be made to provide this application in an alternate format.  Please contact Stephanie Jensen at (425) 388-3605 (voice) or (425) 388-3700 (TDD).

Due Date and Drop-off Site

One original application, one hard copy and one electronic copy of the application need to be delivered or received by mail at OHHCD by 5:00 pm on Friday June 12, 2009.  

Please drop applications off at:

Snohomish County OHHCD

2722 Colby Avenue, Mezzanine Level
Everett, WA 98201
Directions: Enter on California Street (Rainier Title), make immediate left, and take elevator to the “M” for Mezzanine.  For an accessible entrance, enter the Bank of Everett building at 2722 Colby.  Go straight past the main elevators and make your first left.  Go to the end of the long hallway and take the elevator to the “M” for Mezzanine.

Mailing address:

Snohomish County OHHCD

3000 Rockefeller Avenue, M/S 305

Everett, WA  98201

OHHCD Staff Contacts

Dean Weitenhagen, OHHCD Supervisor
(425) 388-3267

e-mail:  dean.weitenhagen@co.snohomish.wa.us
Jacqueline Toma, Senior Grants Analyst
(425) 388-3259
e-mail:  
" 
jacqueline.toma@co.snohomish.wa.us


Dee White, Grants Analyst
(425) 388-3260

e-mail:  dee.white@co.snohomish.wa.us
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FORM 1
COVER PAGE
Limit your answers to the space provided, using a minimum font size of 10 points.  To request the application package, call (425) 388-3605 or you can download it from the Snohomish County web site in Microsoft Word at http://www1.co.snohomish.wa.us/Departments/Human _Services/OHHCD.
	1. Title of Proposed Project

	

	2.
Project Location (street address or nearest intersection and applicable zip code) *zip code required

	

	3.
Proposed Use of Requested Funds  (Summarize in one or two sentences what the requested funds would be used for.)

	

	4.
Project Cost

	
	(a) Funds requested
	
	$
	
	
	(b) Total Project Cost
	$
	
	

	

	TO THE BEST OF MY KNOWLEDGE AND BELIEF, THE INFORMATION INCLUDED IN THIS APPLICATION HAS BEEN CAREFULLY EXAMINED. THE APPLICANT understands and AGREES TO COMPLY WITH THE POLICIES, RULES, AND REGULATIONS REFERENCED IN THE APPLICATION IF FUNDING IS AWARDED.

	5.
Applicant Agency Name and Mailing Address:
	
	*Authorized Signature of Applicant:

	
	
	
	
	

	
	
	
	Signature
	

	
	
	
	
	

	
	
	
	Name and Title
	

	
	
	
	
	

	
	
	
	Email Address
	

	
	Applicants must submit a copy of their Board or City Council minutes authorizing submittal of this application. 
	
	Contact Person:  (list person responsible for answering questions about the application)

	
	
	Copy of Authorization is attached.
	
	
	

	
	
	
	
	Name                            (Area Code) Phone
	

	
	
	
	
	
	

	
	
	
	
	E-mail Address
	


FORM 2

PROJECT SUMMARY

Please keep response within two (2) pages

Applicant:

Project/Program Name:

Project Address(es) (include zip code):

Amount Requested:

Project Summary and Financial Structure:

Target Population and Project Need:

	Attachments (use colored separator sheets between documents)

	· Form 2A Project Summary Worksheet for Multi-Family Housing

· Form 22 Project Overview Worksheet for Single Family Home/Homeownership


FORM 3
ELIGIBLE ACTIVITIES

Project Activities (check all that apply):

	
	Create financing mechanisms
	
	Demolish blighted structures

	
	Purchase and rehab of abandoned and foreclosed homes and residential properties
	
	Redevelop demolished or vacant properties

	
	Establish land banks 
	
	Establish land trusts


Populations (check all that apply):

	
	Homebuyers below 50% of AMI

	
	Homebuyers 50% - 120% of AMI

	
	Homeless or at-risk of homelessness households

	
	Renters below 50% of AMI

	
	Renters 50% - 120% of AMI


Total Number of Units and Persons:  

	Household Incomes
	# of Rental Units
	# of Homeowner Units
	# of Persons

	<50 % AMI
	
	
	

	51 – 80% AMI
	
	
	

	81 – 120% AMI
	
	
	

	TOTAL
	
	
	


Number of Units per Special Needs Populations:

	Units
	Beds
	Population

	
	
	Mentally Ill

	
	
	Developmentally Disabled

	
	
	Domestic Violence

	
	
	Frail elderly

	
	
	Homeless

	
	
	HIV/AIDS

	
	
	Alcohol/Substance Abuse

	
	
	Farmworker

	
	
	Youth Under Age 21

	
	
	Other


Location of Properties by Zip Codes:
FORM 4A

PROJECT DESCRIPTION

Multi-Family Housing Projects

· Describe the type of household to be served, income, special needs, if any, and living arrangements (e.g., individual apartments, shared housing, etc.).

· Provide a detained description of the proposed design, construction, rehabilitation, and/or other improvements.

· Describe the project site/parcel (topography, vegetation, structures, and what is to become of them) and property location.  For rehab projects describe the existing buildings to be rehabbed (i.e., age of building(s), size, number of stories, type of construction, physical condition, layout of the buildings, and other unique features).

· An appraisal by a qualified professional for acquisition of any foreclosed upon home or residential property as referenced in Section 2301(d)(1) of the Housing and Economic Recovery Act of 2008.

	Attachments (use colored separator sheets between documents)

	· Appraisal

	· Documentation of Site Control (copy of executed Purchase and Sale Agreement, option, etc.)
· Form 4A Capital Needs Assessment in excel spreadsheet


FORM 4B

PROJECT DESCRIPTION

Single Family Homebuyer Projects

· Describe the type of project or program and the type of activities planned (e.g., development, construction, rehabilitation) and financial assistance to be provided (e.g., downpayment and/or mortgage (including rehab) to homebuyers and homeowner households.

· Indicate the target area location, characteristics and the specific population to be served (income, special needs, etc.)

· Describe the type of property and location of the housing to be purchased or rehabbed, the maximum purchase price, and the minimum property standards that homes must meet before acquisition and before occupancy if rehab is required.

· Describe your plan for ensuring that potential homebuyers receive the required 8 hours of homebuyers counseling services.

	Attachments (use colored separator sheets between documents)

	· Appraisal

	· Documentation of Site Control (copy of executed Purchase and Sale Agreement, option, etc.)


FORM 5

PROJECT SCHEDULE

Provide milestones and completion dates.
	Task
	Date Completed/Expected Completion
	Status

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FORM 6

TENANT RELOCATION
	If this project is an acquisition of existing multi-family housing, have existing tenant incomes been verified?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Explain the income verification process and the strategy for addressing any current residents who are not eligible to remain in the building: 


	
	
	

	Will this project involve:
	Residential tenant relocation?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	Commercial tenant relocation?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Type of Relocation

	Residential:
	 FORMCHECKBOX 
 Permanent 
 FORMCHECKBOX 
 Temporary

	Commercial:
	 FORMCHECKBOX 
 Permanent 
 FORMCHECKBOX 
 Temporary


	· Briefly describe anticipated relocation needs and how they will be addressed:




	Have you developed a relocation plan for this project?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


How many tenants will need to be relocated in this project?

	Residential
	     
	Commercial
	     

	Have you provided notices to the tenants indicating the type 
of displacement and benefits provided to tenants?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Have you identified replacement or temporary units 
for those who will be displaced?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Have you determined the tenants’ relocation benefits? 
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Instructions:

· Please outline the estimated relocation budget below:

	Activities
	Cost per Household/Business
	Number to be Assisted
	Budget

	Relocation rental/purchase assistance by size of unit to be replaced:
	
	
	

	1 bedroom
	$     
	     
	   $     

	2 bedrooms
	$     
	     
	$     

	3 bedrooms
	$     
	     
	$     

	4 bedrooms
	$     
	     
	$     

	Temporary moving expenses
	$     
	     
	$     

	Permanent moving expenses
	$     
	     
	$     

	Replacement cost for business
	$     
	     
	$     

	Advisory services
	$     
	     
	$     

	Other (please specify):
	$     
	     
	$     

	Total 
	$     
	     
	$     


	Have you included the total relocation budget
in the development budget under relocation?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Attachments (use colored separator sheets between documents)

· Attach samples of notices required to date indicating the type of displacement and benefits provided to the tenants

· Tenant Relocation Plan


FORM 7

NEED FOR PROJECT

Describe the need this project is designed to address.  Cite source data and references specific to the population to be served and/or the area where the project will be located that demonstrates need for the project.  If the project serves a special population, provide specific data about the housing needs of that population.  Relevant data that could be cited include:  Consolidated Plan, 10 Year Plan to End Homelessness, housing needs studies and plans, housing condition surveys, market studies, and agency client surveys.

FORM 8

FAIR HOUSING COMPLIANCE 

Describe how compliance with fair housing laws will be applied to the proposed project.  Describe the outreach and marketing methods your agency will utilize to identify and solicit applications from eligible households, particularly those who are not likely to apply for assistance.  If your project will be located in an area with significant populations with limited English proficiency, how will you inform those populations about your project? 

FORM 9

COMPLIANCE WITH LEAD BASED PAINT REGULATIONS

Based on the Lead-Based Paint regulations, outline in detail what lead-based paint testing, evaluation, tenant notification, lead hazard reduction and clearance activities apply to this program.  Describe how the program budget will be affected by meeting these requirements and provide the method used to determine those costs.  Identify which member of the program staff will perform Lead-Based Paint administration and compliance monitoring.

FORM 10

LABOR STANDARDS/WAGE RATES
NSP funds are federal Community Development Block Grant (CDBG) funds that are subject to the federal labor standards.  Davis-Bacon wage requirements will apply to the construction of NSP projects involving 8 or more units.  For non-profit sponsored projects that do not trigger the federal Davis-Bacon wage requirements, state prevailing wage rates should be reflected in all construction budgets.  For housing authorities and other government agency sponsored projects, the higher of Davis-Bacon wages, if applicable, or state prevailing wages will apply. 
Describe how federal labor standards may apply to your proposed project and how wage requirements have been reflected in the development budget.

FORM 11

AMERICANS WITH DISABILITIES ACT (ADA) AND SECTION 504 OF THE REHABILITATION ACT OF 1973, AS AMENDED 
Under the ADA and Section 504 of the Rehabilitation Act, an agency receiving federal funds for a housing project or program must provide an ADA accessible unit.  If an ADA accessible unit is not provided within the project being funded, the agency must have another ADA accessible unit available that has the same level of services in the project being funded.  Describe how the proposed project meets the ADA and 504 accessibility requirements.

FORM 12

FEDERAL PROCUREMENT STANDARDS
NSP funds are federal CDBG funds that are subject to the federal procurement standards.  When the County undertakes procurement directly or through a subrecipient that is a public agency, the Federal procurement rules at 24 CFR Part 85 applies.  When a non-profit subrecipient undertakes procurement, the rules at 24 CFR Part 84 applies.  The County requires review and approval by OHHCD of any bid documents and contracts to ensure that all federal requirements are included before they are finalized.  

Methods of Procurement:  Procurement is to be done competitively, although a number of methods are allowed.  These include sealed bids, request for proposals or qualifications, and small purchase methods.  

· Small purchase method for equipment purchases less than $100,000. 

· Request for proposals or qualifications or other competitive methods for professional services over $100,000.

· Sealed bids must be used for all construction or purchase of goods of $100,000 or more; contracts are awarded to the lowest responsive bidder.

Companies that provide cost estimates are subject to the competitive procurement process and cannot be guaranteed a contract award.  If procurement is not conducted according to the federal requirements, costs may not be reimbursed with Federal funds.  Applicants should contact Dee White, Grants Analyst, at 425-388-3260 or dee.white@co.snohomish.wa.us prior to proceeding with any purchase for which Federal funds might be the source of reimbursement.  
Describe how federal procurement standards may apply to your proposed project and how those requirements have been reflected in the project schedule.

FORM 13

PROJECT SPONSOR

A.  How many years has the agency been in business?  _______

B. Describe the sponsor’s corporate status (nonprofit, Municipal Corporation, local government). 

_____  Non-profit agency
_____  Municipal Government
_____  Other local government:  indicate type ____________________________

C.  Complete the questions below.

1) Describe sponsor’s experience with managing Federal grants.  
2) 
Describe how your agency will generate and maintain the records and financial reports required by the County and HUD to document the appropriate use of funds you may be granted.

3) 
Describe the financial stability of the agency, including any recent audit findings and how your agency is resolving them.

	If the agency is a nonprofit, attach the following documents:

	· Articles of Incorporation, (not required if agency has previously submitted them)

	· IRS determination letter, (not required if agency has previously submitted it)

	· Current Copy of the By-laws (not required if agency has previously submitted them and they have not been amended during the past year)

	· Current Board of Directors list

	· Current Organizational Chart

	· Resumes of the Executive Director, Chief Fiscal Officer, and Chief Program Administrator

	· Most recent audit with management letter.  Not required if your agency has submitted the latest audit.  Each agency needs to send only one copy per year to OHHCD.


FORM 13

ENVIRONMENTAL REVIEW SUPPLEMENTAL OVERVIEW
Federally funded County projects are subject to the National Environmental Policy Act (NEPA) and numerous other state and federal environmental laws.  All environmental laws seek to avoid adverse impacts on the environment by mandating careful consideration of the potential impacts on any development assisted with public funds.  Applicants must be sensitive to any possible environmental impacts and concerns while their projects are first being planned to avoid problems, which can create uncontrollable delays, add unplanned construction or pre-development costs or even prevent a project from being funded or implemented in a timely manner.  

It is the applicant’s responsibility to submit a Supplemental Application that is both complete and complies with the application specifications and fully discloses any potential environmental concerns.  The Snohomish County Office of Housing, Homelessness and Community Development (OHHCD) is responsible for assuring compliance with state and federal regulations and seeks to avoid or mitigate adverse impacts on the natural and human environment by mandating careful consideration of the potential impacts of any development assisted with county managed funds.  

All applicants must recognize and document potential environmental issues during the project planning process.  OHHCD, the Technical Advisory Committee and the Policy Advisory Board (citizen review boards) can make better decisions by fully understanding and carefully considering the potential environmental consequences.    Incomplete applications that do not include the required information necessary to fully evaluate the applicant’s project and/or  ignore potential environmental issues may result in diminished project competitiveness, and decreased overall application scoring.    

NOTE:  You are not required to complete this section if you are submitting an application
 for Homebuyer Down Payment Assistance.
ALL other project applicants must fully complete this section.

Please contact Dee White at 425-388-3260 or dee.white@co.snohomish.wa.us if you have any questions related to environmental issues or if you need assistance completing the
 Environmental Supplement appropriately.   
The Environmental Review Supplemental Application includes a listing of subject areas relating to potential impacts on the physical or human environment.  In most cases, applicants will be able to simply provide a brief response to the categories listed.  Environmental information and assistance in preparing the environmental section can be obtained from a wide variety of sources including those listed which are cited as appropriate.  Other possible sources of information include local comprehensive plans, preliminary engineering studies, state and federal reports, local agencies such as the planning or environmental health office, federal agencies and the internet.  

ENVIRONMENTAL REVIEW SUPPLEMENTAL APPLICATION

Project Name:  
Brief Project Description (please limit to space provided): 





Project Location:
Identify location by completing ALL of the following location identifiers:  
Township:     
Range:            

Section:          
Assessor Parcel Number of Project Site: 

Parcel Size:     

Complete Street Address:  ___________________________________________



 City:  _____________________       Zip Code: __________   


Current Zoning Classification:  


Proposed land Use:  


Current Property Owner:  


Is project consistent with current Zoning designation?  
  FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
    No 


Is project consistent with future Zoning designation?     
  FORMCHECKBOX 
    Yes
 FORMCHECKBOX 
    No 

Is the proposed project’s land use consistent with the jurisdiction’s Comprehensive Plan or Area Plan?  




 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

Existing Buildings on Proposed Site

If the site has an existing building, complete the following:


Building(s) Size:  ________________________ Square footage

Year building(s) were built:  ________________ (attach Assessor’s Record)

(To determine, go to http://gis.co.snohomish.wa.us/maps/property/index.htm and provide a copy as documentation).


Current Use:  ___________________________


Proposed Use:  _________________________


Landmark Classification: __________________

Has this specific project previously received a NEPA environmental clearance from Snohomish County for CDBG, HOME or ADDI funds?        FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No


If so, what year? ____________________________
For the following questions, answer by checking box Yes or No.  Provide all required explanations by inserting answers following each question directly in the Supplemental document.  Attach additional requested documentation to the back of the environmental section, marking the appropriate section and number on the top of the documentation.  
A “Yes” response to any of the following questions may cause additional delays in the review process and requires careful consideration by the applicant.

A.  Historic Preservation

1.  Is the proposed site or any project activity listed on, or within a district listed on, the National Register of Historic Places, or any State or local listing of historic places, or Tribal land?  Attach all documentation used to make the determination.  


 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

 FORMCHECKBOX 
   Unknown

Please explain how your response was determined.
2.  Is any structure(s) on proposed site of project activity 45 years old or older? 

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No



a)  If yes, list all structure(s) over 45 years, by street address and year of construction.  

B.  Floodplain Management & Flood Insurance  

1.  Is the proposed property located in a flood hazard area? Print and attach the appropriate flood map and indicate the proposed site on the flood map.  State whether any part of the project site is within the flood hazard area.  To determine, go to:  http://msc.fema.gov/webapp/wcs/stores/servlet/FemaWelcomeView?storeId=10001&catalogId=10001&langId=-1.  Be sure to select Public Flood Map as your product, enter the address of your site and click “go”.

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No



a)  If Yes, is the local general government jurisdiction in which each project site is situated currently participating in, and in good standing with FEMA under, the National Flood Insurance Program?  To determine, consult each local Planning/Building Department and attach all correspondence.  Attach documentation used to make determination. 
 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

2.  Provide the Flood Insurance Rate Map (FIRM) number: 
C.  Wetlands Protection  

1.  Are there any wetlands on any part of the project site, or within 300 feet of the proposed project site and, if so, will the proposed project activity encroach or impact in any way upon any such on-site or adjacent wetland?  Describe how the determination was made and attach all references used to determine wetland status.   

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No



D.  Air Quality  

1. Is the ambient air quality at proposed project site presently degraded by proximity to significant pollution generators or conditions (e.g. heavy motor traffic; dusty or noxious odor producing commercial or industrial operations; etc?)  Describe how the determination was made and provide all documentation.   
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No

2.  Will the project contribute any pollution to the ambient air at project site? 

a)  During project development?  




 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

b)  By its use or operation after completion?  


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  


c)  If yes to either or both, describe how the determination was made and provide 


all documentation.   

E.  Noise  

1.  Is the proposed project within 1,000 feet of a major roadway?  
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

2.  Is the proposed project within 3,000 feet of a railway?  
        
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

3.  Is the proposed project within 15 miles of a civil airport or military airfield?










        
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

4.  Are there any other potential noise sources in the project vicinity that could produce a noise level above HUD’s acceptable range including but not limited to concert halls, night clubs, event facilities, etc.?

    FORMCHECKBOX 
 Yes  
  FORMCHECKBOX 
 No 

Describe how the determinations were made and provide all documentation.   
F.  Hazardous Conditions

1.  Thermal & Explosive Hazards:  Are there any visible above ground storage vessels, of more than approximately 200 gallons volume, with the exception of household propane storage tanks within a six block radius of proposed project site?  Describe how the determinations were made and provide all documentation.
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

a)  If yes, describe and list location(s):  

2.  Toxic Chemicals and Radioactive Materials:  Is the property or surrounding neighborhood listed on an EPA Superfund National Priorities or CERCLA List, or equivalent State list? Attach a copy of the maps found at:  www.epa.gov/enviro/ and www.ecy.wa.gov/programs/tcp/ust-lust/tanks.html.

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No  

a) If Yes, list and describe location(s) physical proximity to project site.

3.  Are there any commercial or industrial facilities with large above-ground storage of any hazardous materials, (such as a petroleum tank farm or wholesale facility, or a factory producing or using hazardous materials within a 1/2 mile radius of project site?   Describe how the determination was made and provide all documentation.    
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No  

4.  Airport Hazard Zones:   Is proposed project site within 1/4 mile of the perimeter or boundary of any military or civil airport or air field?  Describe how the determination was made and provide all documentation.    
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No  

a)  If yes, identify the airport; and attach a copy of an accurate, scaled map delineating 

the airport fly zone and the proposed project location.  
G.  Other Environmental Resources

1.  Farmland Preservation:  Will proposed project site involve conversion of any existing farmland to another use?  To determine go to: http://web5.co.snohomish.wa.us/propsys/Asr-Tr-PropInq/PrpInq01-Entry.asp. Describe how the determination was made and provide all documentation.   
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No  

2.  Coastal Zone Management:  Is proposed project site situated within a shoreline zone regulated under the Snohomish County Shoreline Management Master Program, or a municipality’s shoreline regulations under the State Shorelines Management Act? Describe how the determination was made and provide all documentation.   
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  

a)  If yes, is the project permitted under those regulations?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  

Attach the following documents with the application FOR ALL PROJECTS:  

· Copy of the Thomas Brothers Guide page, with the site location marked.  (Write the Edition and Year of the Guide in the margin.)

· Site plans and drawings (no larger than 11 x 17).  If the project consists of new construction or rehabilitation include the original total square footage of the site plus square footage of new impervious surface to be added. 

· If the project requires a zoning change, attach a signed zoning confirmation letter from the project site jurisdiction’s planning department. The letter must include sufficient detail to confirm the approval is for the specific proposed use of the site.  

· A detailed history of the property use of the proposed project location.

· Attach all available environmental project and site studies, investigations, reports, and project plans; including Environmental Site Assessments, wetlands or other biological investigations, hazardous materials investigations, soils and other geotechnical studies, planning reports, engineering reports, noise studies, traffic studies, etc.  
· Submit one or more photos or aerial map identifying the location of the project site with the original application.  Note: See http://www.topozone.com/  or http://gis.co.snohomish.wa.us/maps/property/index.htm
Acquisition of land, whether vacant or occupied by buildings, new construction or substantial rehabilitation projects require a Phase I Environmental Site Assessment. This item is helpful at application time, but is not required until funding is approved:  

· A Phase I Environmental Site Assessment is a professionally written assessment evaluating any hazards that may be on the land or in buildings (asbestos, lead based paint), historical use of the property or building, and any other possible hazards in the vicinity of the property.    
The following information regarding the Endangered Species Act explains what will be required to satisfy the NEPA requirements if your project is approved for funding.  This information is not required at application time. 

· Acquisition of vacant land, substantial rehabilitation, conversion and/or new 
construction project(s) will require the following information once funding is approved in order to address possible impacts to Endangered Species (ESA):  
Projects receiving federal funds via HUD-funded grants require analysis of the project’s effect on federally listed species (threatened and endangered). This review requires a No Effect letter (NE letter) or a biological assessment (BA) if a potential effect exists. 
You may contact Terri Wentworth-Davis in Public Works at 425-388-3488, ext. 2337 and she can help you decide whether you need to have a No Effect letter written or BA prepared.  Or, you may hire a consultant to write a No Effect letter or BA. 
If you send a No Effect letter and it is determined that the project would have an effect on listed species, then a BA will be required of the applicant, and formal consultation with NOAA Fisheries and USFWS are also required.
If a No Effect letter is written by a consultant, and it contains all of the required elements to support a “No Effect” determination, Public Works will then write a concurrence memo. If any information contained in the letter is not accurate or missing, you’ll have the opportunity to correct it.  
The following information is usually contained in a NE letter: 

· Detailed project description

· Are there wetlands or streams within 300 feet of the project?


· Are there any federally listed or proposed species present? Provide the lists in Appendices:
 http://www.fws.gov/westwafwo/se/se_list/snohomis.htm 

 http://www.nmfs.noaa.gov/pr/pdfs/species/esa_table.pdf

· Good vicinity map (not a Topo or USGS map)

· Good, clear photos
· Effects analysis (discuss why this project will have no effect on listed species)
· Is any vegetation being removed? 
· How is stormwater runoff being treated?

· Detailed impervious surface information-

· Existing square footage

· Additional square footage

· Total square footage after construction

· Type of impervious surface; non-pollution generating (ie sidewalk) or pollution generating (parking lot, road)
· Legible drawings (other than for rehabilitation projects where no additional impervious surface is added)- preferably 11”x17”; must specifically address:

· Temporary erosion and sediment control (TESC)

· Stormwater drainage plans

· 1-2 pages of the site/construction plan

Once all the necessary documentation is received, Public Works will conduct their review. All projects are different and are reviewed on a case-by-case situation. You may be contacted for clarification, additional information and to schedule a site visit.  

Websites with Relevant Information
On the WSDOT website below, halfway down the page under The Endangered Species Act and Biological Assessments title, there is a section about Biological Assessments. Discussed is detailed information on what to include and how to write BAs. 
Part 1-3 of Washington Department of Transportation’s advanced training manual is on this site. 
Part 3 has information on No Effect letters at the bottom of the page.

http://www.wsdot.wa.gov/Environment/Biology/BA/default.htm

This website connects to specific information about listed species.

http://www.wsdot.wa.gov/Environment/Biology/BA/infogathering.htm

Two-page information sheet on the basics of the Endangered Species Act
http://www.fws.gov/endangered/pubs/ESA%20basics_050806.pdf 

25-page brochure entitled Why Save Endangered Species.

http://www.fws.gov/endangered/why_save_end_species_july_2005.pdf
Two-page information sheet about the Section 7 consultation process.

http://www.fws.gov/endangered/consultations/consultations.pdf
Website with WSDOT-trained consultants or click on their link for Qualifications shown on the main page about writing BAs (see first website). 

http://www.wsdot.wa.gov/NR/rdonlyres/B80C1F18-3060-4D10-ABAE-B8F74220A125/0/BA_writers.pdf
Hiring a Consultant
· Check the WSDOT website for certified Biological Assessment and No Effect letter writers
· Be specific about what you want the consultant to do

· What is the consultant’s special area of expertise?

· What is the consultant’s knowledge of the industry?

· Ask for a sample of the consultant’s work

· Ask for references

· Ask the reference if they were satisfied with the consultant’s work

· Check with clients not listed as references

· Provide a timeline

· Negotiate the price

· Request a specific price

For Multi-Family Housing Projects, please attach the following forms, if applicable, from the excel spreadsheet:

Form 15A
Development Budget

Form 16A
Non-Residential Budget

Form 17A
Budget Narrative
Form 18A
Per Unit Cost Data

Form 19A
Rent Levels

Form 20A
Operating Pro Forma
For Single Family Homes or Homeownership, please attach the following forms, if applicable, from the excel spreadsheet:

Form 15B
Total Project Development Budget

Form 16B
Affordable Unit Development Narrative
Form 17B
Market Rate Unit Development Narrative

Form 18B
Non-Residential Unit Development Narrative
Form 19B
Affordable Residential Space Cost Data

Form 20B
Down Payment Assistance Budget

Form 21
Estimate of Cash Flow during Development

Form 22
Project Overview

YOUR SUBMISSION OF THIS APPLICATION TRIGGERS FEDERAL ENVIRONMENTAL REVIEW REQUIREMENTS.  FEDERAL REQUIREMENTS MANDATE THAT THE COUNTY COMPLETE AN ENVIRONMENTAL REVIEW PRIOR TO ANY “CHOICE LIMITING ACTIONS” (i.e. acquisition, demolition, construction) BEING INITIATED ON A PROJECT RECEIVING FEDERAL FUNDING.





Is your project currently underway?


� FORMCHECKBOX �� 	Yes, construction has begun.


If yes, was a legally binding contract signed prior to your intent to apply for federal funds?


� FORMCHECKBOX ��	Yes (If yes, attach a copy of the contract)		


� FORMCHECKBOX ��	No





If you do not have a legally binding contract in place and dated prior to your submission date of this application, you must cease all choice limiting activities immediately until environmental compliance has been reviewed and approved by Snohomish County.  If your project is not under contract at the time of application, no construction activities can occur until an environmental review has been completed and approved by Snohomish County.  Failure to comply will prohibit the use of federal funds for the project.





� FORMCHECKBOX ��	No, construction will not begin prior to authorization from Snohomish County.








xv
2009 NSP Application 

iii

