
Title 4 
REVENUE AND FINANCE 

Chapter 4.02 
INTERNAL AUDITS 

4.02.010     Purpose. 

The purpose of this chapter is to establish the role of the county council and its audit assistants in performing 

internal audits. The internal audit function is an independent and objective assessment activity for the review of 

operations within Snohomish county government which enables the county council to continue fulfilling its 

responsibility under Section 2.90 of the charter. 

(Added Ord. 86-039, April 23, 1986).  

4.02.020     Use of audit assistants. 

One or more persons may be retained by the county council to assist in performing the internal audit function. 

Such person or persons shall hereinafter be referred to as the audit assistant. Such person or persons shall have 

passed the uniform CPA examination and/or possess an equivalent level of knowledge and experience 

concerning governmental auditing and accounting. 

(Added Ord. 86-039, April 23, 1986).  

4.02.030     Authority of the county council and responsibilities of the audit assistant. 

     (1)      The county council shall be authorized to utilize the audit assistant to examine an office, department, 

or organization which receives appropriations from the county. Such office, department, or organization shall 

hereinafter be referred to as an agency. The council, in exercising this authority, shall develop policies and 

procedures that provide for an orderly review and evaluation of governmental activities being examined. 

     (2)     The audit assistant, in assisting the county council, shall have access to all of the records, properties, 

and personnel relevant to the subject under examination. 

     (3)     The audit assistant shall be charged with the responsibilities as follows: 

          (a)     To conduct his examination in an impartial and professional manner. 

          (b)     To adhere to generally accepted governmental auditing standards and procedures as adopted by the 

comptroller general of the United State. 

          (c)     To discuss findings and recommendations with management of the agency under review. 

          (d)     To conduct an "exit interview" with the executive and the management of the agency under review 

during which a preliminary draft of the audit report is presented and discussed. 

          (e)     To request from the executive and the management of the agency under review a written response 

to each finding or recommendation stating either agreement or disagreement with each finding. 
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          (f)     To conduct a post-audit interview with the management of the agency under review. 

          (g)     To submit a final audit report on each examination to the county council, county executive, and to 

the management of the agency under review. Such report shall incorporate both the executive's and agency's 

response to each of the findings and recommendations. 

          (h)     Ensure that the ongoing activities of agencies being examined are not unreasonably interrupted 

during the audit. 

          (i)     Facilitate cooperation and coordination of audit efforts with the executive in order to achieve 

maximum benefit of findings and recommendations. 

(Added Ord. 86-039, April 23, 1986).  

4.02.040     General process. 

The following describes the annual process by which audit projects are selected and the steps to be followed in 

conducting internal audits: 

     (1)     The internal auditor shall provide the council and the executive with a list of potential audit projects no 

later than August 1, each year. 

     (2)     The executive may provide written comments to the council regarding the list of potential audit 

projects or recommend additional audit projects. Such written comments and/or recommendations shall be 

submitted by the executive to the council no later than two weeks after delivery of the list of potential audit 

projects. 

     (3)     The council shall review any written comments submitted by the executive. The council shall prioritize 

potential audit projects. 

     (4)     The internal auditor will obtain the council's prioritized list and establish a preliminary statement of 

scope and objectives for each project. 

     (5)     Preliminary time budgets shall be prepared by the internal auditor for each potential project. From this, 

an annual workplan will be developed for the ensuing year. 

     (6)     The council shall review the annual workplan with the internal auditor and may make amendments 

thereto. 

     (7)     Upon approval of the annual work plan by the council, the internal auditor shall be authorized to 

proceed with any audit project included in the workplan. 

     (8)     Prior to commencing with field work on any specific audit project, a preliminary review/survey shall 

be performed by the internal auditor. 

     (9)     The internal auditor shall prepare and present to the council a proposed scope of services to be 

performed. 

     (10)     The council shall review the proposed scope of services and may suggest amendments to the 

proposal. 



     (11)     Under the direction of the council, the internal auditor shall prepare a letter describing the scope of 

services to be performed. Copies of the letter shall be delivered to the council, executive and management of the 

agency under review. 

     (12)     The internal auditor shall perform the examination pursuant to SCC 4.02.070. 

     (13)     At the conclusion of his field work, the internal auditor shall prepare a preliminary draft of the audit 

report. 

     (14)     The internal auditor shall conduct an exit interview to discuss the contents of his preliminary audit 

report with the executive and the management of the agency under review. 

     (15)     The internal auditor shall revise his report as deemed appropriate and request a written response to 

each finding from the executive and management of the agency under review which states either agreement or 

disagreement with each finding. 

     (16)     Written responses shall be obtained from the executive and the management of the agency under 

review within 20 working days of the exit interview and shall be incorporated in the final audit report. If no 

response is received within the time frame specified, the audit report may be issued without executive or agency 

responses. 

     (17)     The internal auditor shall conduct a post-audit interview with the management of the agency under 

review. 

     (18)     A final audit report shall be delivered to the council, executive, and the management of the agency 

under review. 

(Added Ord. 87-116, § 3, December 9, 1986).  

4.02.050     Scope of examinations. 

The audit assistant, in assisting the county council, is authorized to perform analytical reviews and examinations 

including but not limited to the following: Review and evaluation of internal controls; detailed audit procedures 

associated with financial, performance or compliance types of audits and special projects requested by the 

county council. 

(Added Ord. 86-039, April 23, 1986).  

4.02.060     Responsibilities of agency under review. 

The management of the agency under review is charged with responsibilities as follows: 

     (1)     Provide the audit assistant timely access to all records, properties, and personnel relevant to the subject 

under review. 

     (2)     Provide adequate work space for the audit assistant. 

     (3)     Participate in an exit interview and a post-audit interview with the audit assistant to objectively 

consider each recommendation as presented. 
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     (4)     Respond to each audit recommendation within 20 working days of the exit interview. 

Recommendations will be "responded to" by delivery of a written response to the audit assistant, stating either 

agreement or disagreement with the findings and recommendations. 

(Added Ord. 86-039, April 23, 1986).  

4.02.070     Scheduling of audits. 

The audit assistant shall schedule examinations in accordance with directions received from the county council. 

(Added Ord. 86-039, April 23, 1986).  

4.02.080     Special audits. 

     (1)      The executive may recommend to the county council that the internal auditor perform special audits. 

Special audits shall be requested by the executive in writing and identify the anticipated objectives of the audit. 

Requests for special audits shall be reviewed by the county council and prioritized in relationship to other 

potential projects. 

     (2)     In the event that such special audits are performed by the audit assistant subsequent to being 

authorized by the county council, a report of the special audit shall be submitted to the executive and to the 

county council. 

(Added Ord. 86-039, April 23, 1986; Amended Ord. 87-116, December 9, 1987).   

4.02.090     Use of audit assistants and technical experts. 

When deemed necessary, the audit assistant may present a written request to the county council for additional 

personnel or technical experts to assist in the performance of the examination. 

(Added Ord. 86-039, April 23, 1986).  

4.02.100     Filing of audit reports. 

Each final audit report filed as a matter of public record with the county council. 

(Added Ord. 86-039, April 23, 1986).  

Chapter 4.03 
COUNTY CREDIT CARD 

4.03.010     Credit card policy 

     The director of the department of finance shall implement the following system for the authorization, 

distribution, control, implementation and administration of credit cards by county officers and employees: 

     (1)  Credit cards may be distributed to those county officers and employees who, in the opinion of the 

director, have job responsibilities that would benefit from, or otherwise be facilitated by, the use of a credit 

card; 

     (2)  Credit cards may not be used for personal purposes or for cash advances unless unusual circumstances 



require the use of the credit card and advance approval is obtained from the department head; 

     (3)  Credit cards may be required to be immediately surrendered if used in a manner inconsistent with county 

code or county policies or procedures; 

     (4)  The director of finance shall develop and implement guidelines and accounting controls to ensure the 

proper usage of credit cards and credit card funds including compliance with the County's current purchasing 

policies and procedures; 

    (5)  The director of finance shall set credit limits on each credit card issued, based upon evidence of need as 

demonstrated by the requesting department; and 

    (6)  The director of finance shall establish and implement a written procedure for the payment of all credit 

card bills. 

(Added Amended Ord. 05-017, May 11, 2005, Eff date May 26, 2005; amended by Ord. 08-163, Feb. 4, 2009, 

Eff date Feb. 20, 2009) 

 

4.03.020     Policies and procedures 

     The director of finance is authorized to adopt any additional policies or procedures the director determines 

are necessary to implement, and are not inconsistent with, the provisions of this chapter. 

(Added Amended Ord. 05-017, May 11, 2005, Eff date May 26, 2005) 

Chapter 4.04 
INTEREST RATES ON WARRANTS 

4.04.010     Interest on warrants.  

It is hereby ordered by the board of county commissioners that the rate of interest on all warrants issued on and 

after September 1, 1912, shall be seven percent. All other warrants shall bear interest of six percent. 

(Res. adopted August 12, 1912; Res. adopted September 30, 1912).  

Chapter 4.05 
CREATION AND TERMINATION OF FUNDS 

4.05.010     Definitions. 

The following terms as used in this chapter shall have the meanings indicated below unless a different meaning 

is clearly indicated by the context. 

 (1) "Fund" shall mean a fiscal and accounting entity with a self-balancing set of accounts recording 

cash and other financial resources, together with all related liabilities and residual equities or balances, and 

changes therein, which are segregated for the purpose of carrying on specific activities or attaining certain 

objectives in accordance with special regulations, restrictions, or limitations. 

 (2) "Budget ordinance" shall mean the appropriation, tax and revenue ordinances required under 

county charter section 6.50 and chapter 4.26 SCC. 



 (3) "Executive's proposed budget" shall mean the budget presented to the council as required by 

Snohomish county charter section 6.20. 

 (4) "Fund manager" shall mean the name and position title that is associated with an employee or 

appointed or elected official who is responsible for monitoring the financial activity and maintaining fiscal 

solvency of a fund. 

(Added Ord. 86-025, April 2, 1986; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007). 

4.05.020     Purpose. 

The purpose of this chapter is to provide a historical record of the creation and purpose of each established fund 

and to provide a method for designating a fund manager for each fund. The purpose of this chapter is to provide 

a historical record of the creation and purpose of each established fund and to provide a method for designating 

a fund manager for each fund. 

(Added Ord. 86-025, April 2, 1986).  

4.05.030     Creation of funds. 

Funds shall hereafter be created by ordinance PROVIDED That any new fund proposed by the county executive 

shall be created by an ordinance separate from the budget ordinance containing such new fund. The executive 

shall prepare and present such ordinances required by this section to the council if the executive's proposed 

budget includes any proposed new funds. 

(Added Ord. 86-025, April 2, 1986; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007). 

4.05.040     Contents of ordinances creating new funds. 

Ordinances that are required for the creation of new funds shall include but not be limited to the following 

information: 

     (1)     Fund name. 

     (2)     Purpose for which the fund is created. 

     (3)     Source of resources. 

     (4)     A requirement that the executive designate a fund manager whose name and title shall appear on a 

master list maintained in the department of budget and finance. 

(Added Ord. 86-025, April 2, 1986).  

4.05.050     Responsibilities of fund manager. 

Fund managers shall be responsible for: assuring that expenditures do not exceed appropriations as formally 

adopted by the county council, positive cash flow is maintained, contractual obligations do not exceed budgeted 

appropriations or actual revenues for a fiscal year and maintenance of sufficient documentation in order to 

justify requests for long or short term financing of ongoing operations or capital acquisition related to a fund. 



(Added Ord. 86-025, April 2, 1986).  

4.05.060 Termination of funds. 

A fund may be terminated by ordinance upon a finding by the county council that either no monies remain in 

the fund or, if monies remain in the fund, that the purposes for which the fund was created have been achieved 

or are no longer achievable.  If monies remain in a fund to be terminated, the county council shall, in the 

ordinance terminating the fund, transfer the remaining monies to such fund or funds as the county council 

determines to be in the best interest of the county. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

 

Chapter 4.06 
JURY FEES 

4.06.020     Out of county fees. 

Any juror who is called on a criminal superior court case to be heard by a jury composed of people who are not 

residents of Snohomish county as provided by RCW 10.25.140 shall be paid the same fees as are authorized by 

the county of residence of such juror. The fees to be paid to such juror shall be certified by the superior court 

judge hearing the case for which such jury is called. 

(Added Ord. 82-057, § 1, June 16, 1982).   

Chapter 4.06A 
COUNTY BONDS AND OBLIGATIONS 

*Code reviser's note: Ords. 82-057 and 84-036 established new chapters with the same chapter designation. The new chapter 

established by Ord. 84-036 has been designated 4.06A until such time as one of the chapters is renumbered by ordinance. Internal 

references have been revised to reflect the temporary chapter designation. 

4.06A.010     Definitions. 

The following words shall have the following meanings when used in this chapter: 

     (1)     "Bond" has the meaning defined in section 2(1), chapter 167, laws of 1983, and as the same may 

hereafter be amended. 

     (2)     "County" means Snohomish county, Washington. 

     (3)     "Fiscal agencies" means the duly appointed fiscal agencies of the state of Washington serving as such 

at any given time. 

     (4)     "Obligation" or "obligations" has the meaning defined in section 2(3), chapter 167, laws of 1983, and 

as the same may hereafter be amended. 



     (5)     "Registrar" means the person or persons designated by the county to register ownership of bonds or 

obligations under SCC 4.06A.030(4). 

(Added Ord. 84-036, § 1, Mar. 12, 1984).  

4.06A.020     Findings. 

The council finds that it is in the county's best interest to establish a system of registering the ownership of 

county bonds and obligations as permitted by law. 

(Added Ord. 84-036, § 1, Mar. 12, 1984).  

4.06A.030     Adoption of registration system. 

The county adopts the following system of registering the ownership of its bonds and obligations. 

     (1)     Registration Requirement. All bonds and obligations offered to the public, having a maturity of more 

than one year and issued by the county after June 30, 1983, on which the interest is intended to be exempt from 

federal income taxation, shall be registered as to both principal and interest as provided in this chapter. 

     (2)     Method of Registration. The registration of all county bonds and obligations required to be registered 

shall be carried out either by: 

          (a)     A book entry system of recording the ownership of the bond or obligation of the books of the 

county whether or not a physical instrument is issued or, 

          (b)     By recording the ownership of the bond or obligation and requiring as a condition of the transfer of 

ownership of any bond or obligation the surrender of the old bond or obligations and either the reissuance of the 

old bond or obligation or the issuance of a new bond or obligation to the new owners. 

No transfers of any bond or obligation subject to registration requirements shall be effective until the name of 

the new owner and the new owner's mailing address, together with such other information deemed appropriate 

by the registrar, shall be recorded on the books of the registrar. 

     (3)     Denominations. Except as may be provided otherwise by the ordinance authorizing their issuance, 

registered bonds or obligations may be issued and reissued in any denomination up to the outstanding principal 

amount of the bonds or obligations of which they are a part. Such denominations may represent all or a part of a 

maturity of several maturities and on reissuance may be in smaller amounts than the individual denominations 

for which they are issued. 

     (4)     Appointment of Registrar. Unless otherwise provided in any ordinance authorizing the issuance of 

registered bonds or obligations, the Snohomish county treasurer shall be the registrar for all registered interest-

bearing warrants, installment contracts, interest-bearing leases and other registered bonds or obligations not 

usually subject to trading, and the fiscal agent shall be the registrar for all other county bonds and obligations. 

     (5)     Duties of Registrar. The registrar shall serve as the county's authenticating trustee, transfer agent, 

registrar and paying agent for all registered bonds and obligations for which he, she, or it serves as registrar and 

shall comply fully with all applicable federal and state laws and regulations respecting the carrying out of those 

duties. 
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The rights, duties, responsibilities and compensation of the registrar shall be each ordinance authorizing the 

issuance of the bonds or obligations, which rights, duties, responsibilities and compensation shall be embodied 

in a contract executed by the Snohomish county treasurer and the registrar. 

The county adopts by reference the contract between the state finance committee of the state of Washington and 

the fiscal agencies in lieu of executing a separate contract and prescribing by resolution the rights, duties, 

obligations and compensation of the registrar in all instances when the fiscal agent serves as registrar. 

In all cases when the registrar is not the fiscal agent, the ordinance authorizing the issuance of the registered 

bonds or obligations shall specify the terms and conditions of: 

          (a)     Making payments of principal and interest; 

          (b)     Printing any physical instruments, including the use of identifying numbers or other designation; 

          (c)     Specifying record and payment dates; 

          (d)     Determining denominations; 

          (e)     Establishing the manner of communicating with the owners of the bonds or obligations; 

          (f)     Establishing the methods or receipting for the physical instruments for payment of principal, the 

destruction of such instruments and the certification of such destruction; 

          (g)     Registering or releasing security interests, if any; and 

          (h)     Such other matters pertaining to the registration of the bonds or obligations authorized by such 

resolution as the county may deem to be necessary or appropriate. 

(Added Ord. 84-036, § 1, Mar. 12, 1984).  

4.06A.040     Statement of transfer restrictions. 

Any physical instrument issued or executed by the county subject to registration under this resolution shall state 

on its face that the principal of and interest on the bonds or obligations shall be paid only to the owner thereof 

registered as such on the books of the registrar as of the record date defined in the instrument and to no other 

person, and that such instrument, either principal or interest, may not be assigned except on the books of the 

registrar. 

(Added Ord. 84-036, § 1, Mar. 12, 1984).  

 

Chapter 4.07 

GENERAL FUND 

4.07.010 Creation and purpose. 



There is hereby created a general fund (002), which is the primary operating fund of the county.  It is to be used 

to account for all financial resources except those funds required to be accounted for separately. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.07.020 Sources of resources. 

In accordance with RCW 36.33.010, the general fund shall contain proceeds from all sources except those 

required to be accounted for in other funds. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.07.030 Administration of fund. 

The director of the department of finance or his or her designee shall administer the general fund within the 

financial management system provided for in chapter 2.100 SCC, and shall serve as the fund manager.  The 

fund manager shall have the duties set out in SCC 4.05.050. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

 

Chapter 4.08 
ASSESSMENTS 

4.08.010     Statements by taxpayers to assessor. 

In compliance with RCW 84.40.190, every person required by this title to list property shall make out and 

deliver to the assessor a statement, verified by his oath, of all personal property in his possession or under his 

control, and which, by the provisions of this title, he is required to list for taxation, either as owner of, holder 

thereof or as guardian, parents, husband, trustees, executor, administrator, receiver, accounting officer, partner, 

agent or factor. No person shall be required to list for taxation in his statement to the assessor any share or 

portion of the capital stock, or of any of the property of any company, association or corporation, which he may 

hold in whole or in part, where the company, being required so to do, has listed for assessment and taxation its 

capital stock and property with the tax commission, or as otherwise required by law. 

(Res. adopted June 14, 1965) 

4.08.020     Assessor to prepare return forms. 

The assessor shall prepare suitable blank forms of detail and assessment lists or schedules to be used for the 

listing of personal property to be mailed to the taxpayer or agent on or before January 10th of each year. The 

taxpayer, or agent, after completing the forms, shall return them to the county assessor on or before March 1st. 

(Res. adopted June 14, 1965) 

4.08.030     Time extension. 



If additional time is necessary, the taxpayer or his agent must request a time extension. No extension will be 

allowed after May 15th of the assessed year. If the affidavit is not returned by the approved time, an estimated 

appraisal shall be determined by the assessor. 

(Res. adopted June 14, 1965) 

 

Chapter 4.09 

COUNTY ROAD FUND 

4.09.010 Creation and purpose. 

There is hereby created a county road fund (102), which is established in accordance with RCW 36.82.010.  The 

fund will be used to account for the construction, maintenance and inspection of county streets, roads, bridges 

and other countywide public works projects or for other purposes in accordance with RCW 36.33.220. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.09.020 Sources of resources. 

The proceeds of the road levy authorized by RCW 36.82.010 and any other funds which accrue to the county 

for use for county road purposes shall be credited and deposited to the road fund. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.09.030 Administration of fund 

The director of the department of public works or his or her designee shall administer the county road fund 

within the financial management system provided for in chapter 2.100 SCC, and shall serve as the fund 

manager.  The fund manager shall have the duties set out in SCC 4.05.050. 

(Added by Amended Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

 

Chapter 4.10 
COLLECTIONS 

4.10.010     Dishonored check fee. 

If any person, association, or corporation shall pay any tax, fee or charge of the county by a check which is 

dishonored or not paid upon presentation for any reason whatsoever, such person, association, or corporation 

shall pay to the county office or department designated as payee upon any such check, in addition to any other 

cost, fee, penalty, or interest allowed by law, a dishonored check fee which shall be set by the county executive 

and be based upon costs of processing and giving notice with respect to such check. Such sum shall be payable 

upon the date of dishonor and shall be subject to all interest, penalties, and costs to which the sum paid by check 

would be subject. 

(Ord. 82-090, adopted September 21, 1982). 



4.10.020     Credit card fees. 

(1) The county treasurer is authorized to accept credit cards, charge cards, debit cards, smart cards, stored value 

cards, federal wires, automated clearinghouse transactions, or other electronic communication for any payment 

of any kind including, but not limited to, taxes, fines, interest, penalties, special assessments, fees, rates, 

charges, or moneys due the county. 

(2) The costs of processing credit card, charge cards, debit cards, smart cards, stored value cards, federal wires, 

automated clearinghouse transactions or other electronic communication shall be the responsibility of the payer 

in an amount determined by the treasurer consistent with RCW 36.29.190, except with respect to transaction 

processing costs specified in subsection (3), which transaction processing costs may be paid from the general 

fund. 

(3) The county council specifically finds that it is in the best interests of the county to not charge transaction 

processing costs made for following categories of non tax payments due the county: 

     (a) fines 

     (b) interest not associated with taxes 

     (c) penalties not associated with taxes 

     (d) special assessments 

     (e) fees 

     (f) rates 

     (g) charges. 

(Added Ord. 02-004 March 13, 2002, Eff date March 25, 2002) 

Chapter 4.11 
ACCOUNTING, REPORTING AND COLLECTION OF ACCOUNTS 

RECEIVABLE 

4.11.010     Establishment of policies. 

The director of the department of finance shall establish and maintain policies and procedures relating to the 

accounting, reporting, and collection of accounts receivable. All county departments must comply with the 

policies and procedures established by the department of finance upon approval of the policies by motion of the 

county council. 

(Added Ord. 89-002, Feb. 8, 1989; Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.11.020     Use of collection agencies. 

The director of the department of budget and finance shall establish policies and procedures governing the 

assignment or other referral of delinquent accounts to a collection agency that has entered into a contract with 

the county for that purpose. All county departments must comply with the policies and procedures established 

by the department of budget and finance upon approval of the procedures by motion of the county council. 

(Added Ord. 89-002, § 1, Feb. 8, 1989). 

Chapter 4.12 
REAL ESTATE EXCISE TAX 



4.12.005     Real estate excise tax. 

     (1)     Pursuant to section 11, chapter 49, Laws of 1982, 1st ex. sess., as amended, there is hereby levied and 

shall be collected by the treasurer an excise tax on each sale of real property in the unincorporated areas of the 

county at the rate of one-quarter of one percent of the selling price. 

     (2)     Pursuant to section 38, chapter 17, Laws of 1990, 1st ex. sess., there is hereby levied and shall be 

collected by the treasurer an additional excise tax on each sale of real property in the unincorporated areas of 

the county at the rate of one-quarter of one percent of the selling price. 

     (3)     Taxes imposed under this section shall be collected from persons who are taxable by the state under 

chapter 82.45 RCW upon the occurrence of any taxable event within the unincorporated areas of the county. 

     (4)     Taxes imposed under this section shall comply with all applicable rules, regulations, laws, and court 

decisions regarding real estate excise taxes as imposed by the state and be collectable as provided under chapter 

82.45 RCW. 

(Ord. 82-041 § 2, adopted May 6, 1982; Amended Ord. 90-094, June 20, 1990). 

4.12.010 Creation and purpose. 

There is hereby created a real estate excise tax fund (191), which shall be used to account for excise taxes on the 

sale of real property imposed in accordance with this chapter and chapter 82.45 RCW. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.12.012 Sources of resources. 

The real estate excise tax fund shall contain tax revenues received pursuant to SCC 4.12.005. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.12.013 Administration of fund. 

The director of the department of finance or his or her designee shall administer the real estate excise tax fund 

within the financial management system provided for in chapter 2.100 SCC, and shall serve as the fund 

manager.  The fund manager shall have the duties set out in SCC 4.05.050. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

4.12.015 Disposal of tax. 

     (1)      The county treasurer shall place one and three-tenths percent (1.3%) of the proceeds of the taxes 

imposed under SCC 4.12.005 in the current expense fund to defray costs of collection. 

   (2) The remaining proceeds from the taxes imposed under SCC 4.12.005 shall be placed in separate 

accounts within the real estate excise tax fund created pursuant to this chapter or as required by chapter 4.13 

SCC and be used for the following purposes: 

          (a)     Revenues generated from the tax imposed under SCC 4.12.005(1) shall be used by the county for 

local improvements, including those listed in RCW 35.43.040. After April 30, 1992, revenues shall be used 

solely for financing capital projects specified in a capital facilities plan element of a comprehensive plan and 

housing relocation assistance under RCW 59.18.440 and 59.18.450.  However, revenues pledged to debt 
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retirement prior to April 30, 1992, shall continue to be used for that purpose until the original debt for which the 

revenues were pledged is retired, and revenues committed to a project prior to April 30, 1992, shall continue to 

be used for that purpose until the project is completed. As used in this subsection, "capital project" has the 

meaning given in RCW 82.46.010. 

          (b)     Revenues generated from the tax imposed under SCC 4.12.005(2) shall be used by the county 

solely for financing capital projects specified in a capital facilities plan element of a comprehensive plan. As 

used in this subsection "capital project" has the meaning given in RCW 82.46.035. 

 (3)  Beginning with the preparation of the 2013 budget and annually thereafter, the selection of capital 

projects to be financed by the taxes imposed under SCC 4.12.005 shall be limited as follows: 

  (a)  Total debt service to be paid in any year shall not exceed fifty percent (50%) of the total 

projected revenues of such taxes for that year; 

  (b)  Up to seventy-five percent (75%) of projected tax revenues under SCC 4.12.005(1) or 

4.12.005(2) may be used for debt service so long as the total to be paid in any year does not exceed the fifty 

percent (50%) limit imposed by subsection (3)(a) of this section; and 

  (c)  The term for which a project may be financed shall not exceed the useful life of the project, 

provided that preference shall be given to a shorter term if the total debt service to be paid in any year will be 

close to the fifty percent (50%) limit imposed by subsection (3)(a) of this section. 

(Ord. 82-041 § 2, adopted May 6, 1982; Amended Ord. 90-094, June 20, 1990; Ord. 05-131, Nov. 21, 2005, Eff 

date Dec. 18, 2005; Ord. 06-089, Nov. 20, 2006, Eff date Dec. 11, 2006; Ord. 07-123, Nov. 19, 2007, Eff date 

Dec. 17, 2007; Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008; Ord. 09-123, Nov. 23, 2009, Eff Dec. 21, 

2009; Amended by Ord. 10-094, Nov. 22, 2010, Eff date Dec. 20, 2010; Amended by Ord. 11-069, Nov. 21, 

2011, Eff date Dec. 19, 2011). 

Reviser Note:  Pursuant to Section 2. of Ordinance No. 06-089, the change to 1.3% in subsection (1) shall apply 

retroactively to and from July 1, 2006) 

4.12.025     Lien. 

Any tax imposed under SCC 4.12.005 and any interest and penalties thereon is a specific lien upon each piece 

of real property sold from the time of sale until the tax is paid, which lien may be enforced in the manner 

prescribed for the foreclosure of mortgages. 

(Ord. 82-041 § 2, adopted May 6, 1982). 

4.12.035     Seller's obligation. 

The taxes levied under SCC 4.12.005 are an obligation of the seller and may be enforced through an action of 

debt against the seller or in the manner prescribed for the foreclosure of mortgages. Resort to one course of 

enforcement is not an election not to pursue the other. 

(Ord. 82-041 § 2, adopted May 6, 1982). 

4.12.045     Collection. 

Any taxes imposed under SCC 4.12.005 shall be paid to and collected by the county treasurer. The treasurer 

shall act as agent for any city within the county imposing a tax authorized by section 11(1), Engrossed Senate 

Bill No. 4972, Laws of 1982, ex. sess. The county treasurer shall also cause a stamp evidencing satisfaction of 

the lien to be affixed to the instrument of sale or conveyance prior to its recording or to the real estate excise tax 

affidavit in case of used mobile home sales. Receipt issued by the county treasurer for payment of the tax 

imposed by SCC 4.12.005 shall be evidence of satisfaction of the lien imposed in SCC 4.12.025 and may be 
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recorded in the manner prescribed for recording satisfaction of mortgages. No instrument of sale or conveyance 

evidencing a sale subject to the tax imposed by SCC 4.12.005 may be accepted by the county auditor for filing 

or recording until the tax is paid and a tax stamp affixed thereto; in case the tax is not due on the transfer, the 

instrument shall not be accepted until suitable notation of this fact is made on the instrument by the treasurer. 

(Ord. 82-041 § 2, adopted May 6, 1982). 

4.12.055     Severability. 

If any portion of this chapter, its application to any person or circumstances is held invalid, the remainder of the 

act and the application of the provisions to other circumstances is not affected. 

(Ord. 82-041 § 2, adopted May 6, 1982). 

Chapter 4.13 
REAL ESTATE EXCISE TAX CUMULATIVE RESERVE ACCOUNT 

4.13.010  Name of fund. 

There is created a cumulative reserve account to be known as the real estate excise tax cumulative reserve 

within the real estate excise tax fund created by chapter 4.12 SCC. 

(Added Ord. 05-131, Nov. 21, 2005, Eff date Dec. 18, 2005; Ord. 06-081, Nov. 15, 2006, Eff date Nov. 26, 

2006; Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008)  

4.13.020  Purpose of account. 

The purpose of the real estate excise tax cumulative reserve account is to account for and accumulate the 

monies described in SCC 4.13.030 for financing capital projects provided for in SCC 4.12.015 as determined 

appropriate by the county council.  

(Added Ord. 05-131, Nov. 21, 2005, Eff date Dec. 18, 2005; Ord. 06-081, Nov. 15, 2006, Eff date Nov. 26, 

2006) 

4.13.030  Source of resources. 

         (1)  At the end of each fiscal year the department of finance shall compare the total appropriations of 

estimated real estate excise tax revenues for that year with the total actual real estate excise tax revenues for that 

year.  If the actual real estate excise tax revenues for that year exceeded the appropriations of estimated real 

estate excise tax revenues for that year, the department shall deposit an amount equal to 75 percent of the 

difference into the real estate excise tax cumulative reserve account.  

     (2)  Additional resources of the real estate excise tax cumulative reserve account shall consist of investment 

earnings and other resources determined appropriate by the county council.  

(Added Ord. 05-131, Nov. 21, 2005, Eff date Dec. 18, 2005; Ord. 06-081, Nov. 15, 2006, Eff date Nov. 26, 

2006) 

4.13.040  Administration of fund.  

      

     (1)  Monies deposited into the real estate tax cumulative reserve fund shall be placed in separate accounts 
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and administered in accordance with RCW 82.46.010, 82.46.030, and 82.46.035 and SCC 4.12.015.   

     (2)  The resources in the real estate excise tax cumulative reserve fund shall accumulate from year to year 

until such time as the council by ordinance appropriates all or part of the resources in the fund for a purpose 

described in this chapter.  Such resources shall not be used for any other purpose, except as provided by state 

law.  

(Added Ord. 05-131, Nov. 21, 2005, Eff date Dec. 18, 2005) 

      
 

Chapter 4.14 
CONSERVATION FUTURES PROPERTY TAX FUND 

4.14.010     Purpose. 

It is hereby declared to be in the public interest and to be a county purpose to adopt and impose a property tax 

levy as authorized by RCW 84.34.230 and to create a special fund to which all such levy proceeds shall be 

credited. The purpose of the fund so created is to acquire interests or rights in real property for the preservation 

of open space land, farm and agricultural land, and timber land, and to maintain and operate any property 

acquired with resources of the fund. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003; Amended by Ord. 

10-105, Nov. 22, 2010, Eff date Dec. 20, 2010). 

4.14.020     Real property tax levy imposed. 

Pursuant to RCW 84.34.230, there is hereby imposed a real property tax levy to be applied against all taxable 

real property within Snohomish county. The levy shall be applied pursuant to RCW 84.52.010 at a rate of up to 

six and one-quarter cents per thousand dollars of assessed valuation. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003; Amended by Ord. 

10-105, Nov. 22, 2010, Eff date Dec. 20, 2010). 

4.14.030     Fund established. 

A special fund is hereby established, as provided for under RCW 84.34.240, which shall be known as the 

conservation futures fund and to which shall be credited all taxes levied pursuant to this chapter. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003). 

4.14.040     Use of fund. 

(1)  Amounts placed in the conservation futures fund shall be used solely to acquire rights and interests 

in open space land, farm and agricultural land, and timberland, as such are defined in chapter 84.34 RCW so as 

to protect, preserve, maintain, improve, restore, limit the future use of, or otherwise conserve the property for 

public use or enjoyment, and for maintaining and operating any property acquired with these funds. Until 

withdrawn for such use, the monies accumulated in the fund may be invested in interest bearing securities by 

the fund manager designated pursuant to SCC 4.14.050 in any manner authorized by law. 
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(2)  Any rights or interest in real property acquired under this section after July 24, 2005, must be 

located within the county.  The amount of revenue used for maintenance and operations of parks and 

recreational land may not exceed 15 percent of the total amount collected under this chapter in the preceding 

calendar year.  Revenues from this tax may not be used to supplant existing maintenance and operation funding.  

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003; Amended by Ord. 

10-105, Nov. 22, 2010, Eff date Dec. 20, 2010). 

4.14.050     Fund manager. 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003). 

4.14.060     Severability. 

If any provision of this chapter or its application to any person or circumstance are to be held invalid, the 

remainder of this chapter or any provision to other persons or circumstances is not affected. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003). 

4.14.070     Effective date of tax levy. 

The tax levy adopted herein shall be effective on the first day of January, 1989. 

(Added Ord. 88-097, § 1, Nov. 21, 1988; Ord. 03-056, July 2, 2003, Eff date July 17, 2003). 

4.14.080     Establishment of a conservation futures program advisory board. 

     (1) A conservation futures program advisory board is hereby established to implement Ordinance No. 88-

097. The board shall make recommendations to the council for acquisition projects to be funded as part of the 

conservation futures program and shall develop strategic, long-term plans for the program; provided, however, 

that: 

          (a)  recommendations concerning use of the conservation futures fund to purchase certified development 

rights pursuant to SCC 30.35A.130 shall be made solely by the TDR advisory committee pursuant to SCC 

30.35A.140; and 

          (b)  that recommendations concerning the use of conservation futures funds to purchase conservation 

easements under the Purchase of Development Rights (PDR) program shall be made solely by the director of 

the Department of Planning and Development Services, or his or her designee, consistent with administrative 

rules adopted pursuant to SCC 4.14.100. 

     (2)   The conservation futures program advisory board shall consist of the Snohomish county executive (or 

his designee); two members of the Snohomish county council; one elected official selected by all cities and 

towns whose population base, independently, is 10,000 or greater; one elected official selected by all cities and 

towns whose population base, independently, is less than 10,000; and two members representing residents of 

Snohomish county. Terms of board members shall be limited to four years. A member shall serve a maximum 

of three consecutive terms. The two community representative appointments shall be made pursuant to chapter 

2.03 SCC, and should represent different geographic areas of the county.  

     (3)  Recommendations from the board shall be forwarded to the county executive for transmittal to the 

county council for final action. 
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(Added by Amended Ord. 89-107,  September 20, 1989; Ord. 03-056, July 2, 2003, Eff date July 17, 2003; Ord. 

05-041, July 6, 2005, Eff date July 24, 2005; Ord. 06-028, May 31, 2006, Eff date June 15, 2006; Amended by 

Amended Ord. 10-105, Nov. 22, 2010, Eff date Dec. 20, 2010) 

4.14.100     Prioritization of projects. 

     (1)      The conservation futures program advisory board shall use the fund allocation criteria set forth in 

subsection (2) below as a preliminary threshold in making its recommendations for funding for proposed 

acquisition projects. Such criteria may be used by the board in conjunction with other considerations developed 

to help prioritize proposed projects for submittal to the council for approval; provided, however, that: 

          (a)  recommendations concerning proposals to purchase certified development rights pursuant to SCC 

30.35A.130 shall be made solely by the TDR advisory committee pursuant to separate review criteria set forth 

in SCC 30.35A.140(3)(b); 

          (b)  recommendations concerning proposals to purchase conservation easements under the Purchase of 

Development Rights (PDR) program shall be made solely by the director of the Department of Planning and 

Development Services, or his or her designee, consistent with separate review criteria adopted by the director of 

the Department of Planning and Development Services by administrative rule pursuant to the requirements of 

SCC 30.82.  Rules adopted pursuant to this section shall contain ranking criteria intended to focus expenditures 

on productive agricultural properties that are at risk of conversion to non-agricultural uses. 

     (2)     Fund Allocation Criteria. To identify and select projects for acquisition by the county, each proposal 

shall be evaluated to determine whether it: 

          (a)     Has regional or community-wide significance; 

          (b)     Provides multi-jurisdictional benefit; 

          (c)     Enhances or complements an ongoing conservation or preservation program; 

          (d)     Conserves opportunities which are otherwise threatened by development; 

          (e)     Comprises a portion of a continuum of projects which collectively implement a complete project or 

objective; 

          (f)     Complies with one or more open space program policies and criteria; 

          (g)     Comprises an entire project; 

          (h)     Establishes a trail corridor and/or natural area linkage. 

(3)  Recommendations for funding made pursuant to this section shall comply with the requirements of 

RCW 84.34.230 and 84.34.240, if applicable, and include an analysis of whether the projects promote or inhibit 

the goal of distributing the tax levied under this chapter, over time, throughout the county.  

(Added by Amended Ord. 89-107, § 3, September 20, 1989; Ord. 05-041, July 6, 2005, Eff date July 24, 2005; 

Ord. 06-028, May 31, 2006, Eff date June 15, 2006; Amended by Ord. 10-105, Nov. 22, 2010, Eff date Dec. 20, 

2010). 

4.14.110     Repealer. 

REPEALER WAS REPEALED and OTHER SECTIONS WERE RE-ENACTED by ORDINANCE NO. 03-

056 - EFFECTIVE DATE JULY 17, 2003 



(Added by Amended Ordinance No. 89-107, § 4, September 20, 1989; Amended Ord. 94-004, § 1, September 

28, 1994; Amended Ord. 97-045, § 20, May 21, 1997, Eff date June 6, 1997; Ord. 03-056, July 2, 2003, Eff date 

July 17, 2003). 

*Code reviser's note: SCC 4.14.080, 4.14.090, 4.14.100 and 4.14.110 shall become effective January 1, 1990.  

*Code reviserôs note:  SCC 4.14.090 was repealed effective Dec. 20, 2010 by Ordinance No. 10-105. 

 

Chapter 4.15 

ROAD IMPROVEMENT DISTRICT 31 FUND 

 

4.15.010 Creation and purpose. 

 There is hereby created a road improvement district 31 fund (217), which shall be used to account for 

the revenues and expenditures associated with the improvements constituting the bridge across the South Fork 

of the Stillaguamish River connecting 342nd Drive NE to Monte Cristo Grade Road as established by ordinance 

08-088. 

(Added by Ord. 08-088, July 9, 2008, Eff date July 24, 2008) 

 

4.15.020 Source of resources. 

 The road improvement district 31 fund shall contain revenues from interim financing warrants, interfund 

loans, commercial lending institution loans, special benefit assessments, appropriations, gifts, bequests, bond 

proceeds or other financing sources relevant to the improvements described in SCC 4.15.010. 

(Added by Ord. 08-088, July 9, 2008, Eff date July 24, 2008) 

 

4.15.030 Administration of fund. 

 The director of the department of finance or his or her designee shall administer the road improvement 

district 31 fund within the financial management system provided for in chapter 2.100 SCC, and shall serve as 

the fund manager.  The fund manager shall have the duties set out in SCC 4.05.050. 

(Added by Ord. 08-088, July 9, 2008, Eff date July 24, 2008) 

 

Chapter 4.16 
PROBATION OFFICER'S REVOLVING FUND 
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Repealed effective November 26, 2006. 

(Res. adopted March 4, 1940; Ord. 06-081, Nov. 15, 2006, Eff date Nov. 26, 2006). 

 

Chapter 4.20 
PUBLIC HEALTH POOLING FUND 

 

Repealed effective November 26, 2006. 

(Res. adopted April 11, 1955, Ord. 06-081, Nov. 15, 2006, Eff date Nov. 26, 2006). 

 

Chapter 4.21 
SELF-INSURANCE FUND 

4.21.010     Insurance fund. 

     (1)      Creation. There is hereby created an internal service fund to be known as the Snohomish county 

insurance fund. 

     (2)     Permissible Uses. Permissible uses of the insurance fund shall be limited to the following: 

          (a)     Payment of claims and related investigative cost; 

          (b)     Payment of negotiated settlements; 

          (c)     Payment of judgments; 

          (d)     Payment of the costs of litigation, including but not limited to attorney's fees and the costs of 

discovery and witnesses; 

          (e)     Payment of insurance premiums; 

          (f)     Payment of insurance deductibles; 

          (g)     Cost of operating the risk management division within the department of finance; 

          (h)     Cost of operating the insurance support function of the prosecuting attorney's office; 

          (i)     Payment of industrial insurance supplemental assessments as levied by the state of Washington; 

          (j)     Payment of unemployment compensation claims; 



          (k)     Payment of employment related claims for settlement of issues, including but not limited to, 

grievances, employee disciplinary claims, and employment discrimination claims. 

Expenditures from the insurance fund or any account therein shall be made by the director of finance or the 

directorôs designee. 

     (3)     Review. The operation of the insurance fund shall be reviewed annually by the director of finance. The 

report shall include the amounts of all expenses of the insurance fund; settlements by insurance carriers in 

behalf of the county; and all moneys recovered by the county for recovery of losses. Expenses for claims, 

negotiated settlements, insurance settlements, judgments, litigation, and their related costs and costs of 

recovery, unrecovered losses, and recovered moneys shall be individually identified. 

     (4)     Fire Insurance Reserve. 

          (a)     The fire insurance cumulative reserve established by Ordinance 80-103, chapter 4.52 SCC is hereby 

transferred to and will be maintained as a cumulative account in the insurance fund as hereby established as 

retained earnings: reserved for fire losses of said insurance fund. 

          (b)     The balance in retained earnings: reserved for fire losses account, shall be maintained at not less 

than $250,000. 

          (c)     The contributions to the account by the county enterprises, departments or divisions to meet the 

minimum total deposit of $250,000 shall be the difference between the amount on deposit in the existing fire 

insurance cumulative reserve fund as of the effective date of this chapter and the $250,000 minimum deposit. 

This difference is to be prorated over not more than the following two years to complete the funding. 

          (d)     Subsequent contributions to the account will be determined on the amounts paid out in claims in the 

previous year. The director of finance shall calculate the proration annually based upon the enterprise, 

department or division proportionate share of total building values occupied and/or controlled. 

          (e)     This account is to be used to pay for the benefit of affected offices or departments for losses on 

county buildings not recoverable under insurance policies where a decision is made to rebuild or repair. 

     (5)     Funds contained in the insurance cumulative reserve (6-02-100-000) and the industrial insurance 

cumulative reserve (6-02-130-000) are hereby transferred to and shall be maintained as separate accounts in the 

insurance fund and will hereby become known as retained earnings: reserved for auto and general liability 

losses, and retained earnings: reserved for worker's compensation losses. These accounts are cumulative reserve 

funds established by RCW 36.33.020. The reserved for worker's compensation account shall be maintained at 

all times as required by the state director of labor and industries. 

     (6)     The cash balances in the self insurance claim revolving fund and worker's compensation claim 

revolving fund are hereby transferred to the insurance fund and shall be handled as separate accounts therein, to 

be designated self-insurance claim revolving account and worker's compensation claim revolving account. 

     (7)     There is hereby created a separate account in the insurance fund known as retained earnings; reserved 

for unemployment compensation claims. 

     (8)     The fund is to be administered in accordance with the system of accounting approved by the state 

auditor (BARS), and anything not consistent therewith in this section shall be of no force and effect. 
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(Added Ord. 83-157, § 1, Dec. 23, 1983; Amended Ord. 85-064, § 1, July 24, 1985; Amended Ord. 93-100, Oct. 

6, 1993; Eff date Oct. 16, 1993; Ord. 04-115, Nov. 22, 2004, Eff. date Jan. 1, 2005; Ord. 07-045, June 6, 2007, 

Eff date June 18, 2007). 

Chapter 4.22 
SELF-INSURANCE CLAIM REVOLVING FUND 

4.22.010     Established - Use restrictions. 

A revolving fund in the sum of $25,000 be and the same is hereby established under the name known and 

designated at the "Self-Insurance Claim Revolving Fund," and shall be used for the handling, settlement and 

defense of lawsuits and third-party claims to all tortious conduct and for the expenses normally associated 

therewith. Said amount is to be added to the county budget for the year 1977. 

(§ 1 of Res. adopted July 6, 1977). 

4.22.020     Administrative authority. 

The said self-insurance claim revolving fund shall be administered through the insurance and risk management 

department through the risk manager, or his assigned deputy. . 

(§ 2 of Res. adopted July 6, 1977). 

4.22.030     Disbursements. 

The self-insurance claim revolving fund shall be disbursed by check only over the signature of the treasurer or 

that of his assigned deputy upon direction from the risk manager and prosecuting attorney or his authorized 

deputy. 

(§ 3 of Res. adopted July 6, 1977). 

4.22.040     Transfer of cash into fund authorized when. 

The Snohomish county treasurer is hereby authorized to transfer cash in the amount of $25,000 from the current 

expense fund to the self-insurance claim revolving fund, and the claims expenses be requested and authorized 

on forms as outlined by the board of Snohomish county commissioners. 

(§ 4 of Res. adopted July 6, 1977). 

4.22.050     Reimbursement of fund. 

The self-insurance claim revolving fund shall be reimbursed by payments from the departments affected 

through their respective insurance budgets through the regular voucher-warrant system. 

(§ 5 of Res. adopted July 6, 1977). 

4.22.060     Emergency advances authorized when. 

In cases of emergency, the agent of the county, Scott Wetzel Services, is authorized to pay up to $250.00 in 

advances to potential claimants and up to $100.00 in allocated expenses per claim on behalf of the county in the 



settlement of claims, without prior approval by the risk manager or the authorized deputy, when in the judgment 

of Scott Wetzel Services such payments are in the best interest of Snohomish county, and provided such 

payment is appropriate under law. 

(§ 6 of Res. adopted July 6, 1977). 

4.22.070     Rejection of claims. 

The risk manager, upon the advice of the prosecuting attorney or any attorney or adjuster working at the 

prosecuting attorney's direction, is authorized to reject any claim made against the county if it is believed that 

the claim is without merit or that the county has no legal liability. If the propriety of any such rejection is 

questioned, the rejection may be reviewed by a meeting of not less than a quorum of the board of county 

commissioners. 

(§ 7 of Res. adopted July 6, 1977). 

4.22.080     Settlement of claims. 

The risk manager, upon the advice of the prosecuting attorney or his deputy, is authorized to settle any claim in 

an amount not to exceed $5,000. In the absence of the risk manager, the chairman of the board of county 

commissioners may approve settlement recommended by the prosecuting attorney. Claims in excess of $5,000 

may only be settled by the written authorization of the board of county commissioners on a claim-by-claim 

basis. 

(§ 8 of Res. adopted July 6, 1977). 

4.22.090     Professional services. 

The risk manager and the prosecuting attorney shall have authority over and direct any professional risk 

management firm and/or services retained by Snohomish county. Final authority shall be in the prosecuting 

attorney, and all files of such risk management service shall be the property of the prosecuting attorney. All 

correspondence reports and documents, except the claim documents themselves, shall be attorney work product. 

(§ 9 of Res. adopted July 6, 1977). 

Chapter 4.23 
COUNTY ADMISSIONS TAX 

4.23.010 Imposition of admissions tax. 

Pursuant to RCW 36.38.010, there is hereby imposed an admissions tax upon every person, without regard to 

age, who pays an admission charge as defined in SCC 4.23.030 for admission to any place described in SCC 

4.23.040.   

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.020  Rate of tax imposed. 

The rate of the admissions tax imposed by SCC 4.23.010 shall be five percent of the admission charge. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 



4.23.030  Definitions.   

In this chapter, unless the context clearly requires otherwise,  

 (1)  "Admission charge," in addition to its usual and ordinary meaning, means a monetary charge for 

admission to any place that is open to the public, including but not limited to: 

  (a)  A charge made for season tickets or subscriptions; 

  (b)  A cover charge or a charge made for use of seats and tables, reserved or otherwise, and other 

similar accommodations;  

  (c)  A charge made for food and refreshments in any place where any free entertainment, 

recreation, or amusement is provided;  

(d)  A charge made for rental or use of equipment or facilities for purposes of recreation or 

amusement, and where the rental of the equipment or facilities is necessary to the enjoyment of a privilege for 

which a general admission is charged, the combined charges shall be considered as the admission charge; and 

  (e)  Any vehicle parking charge where the amount of such charge is determined according to the 

number of passengers in any vehicle. 

 (2)  "Person" has the meaning given in SCC 1.01.040. 

 (3)  "Place" includes, but is not limited to, any museum, collection, interpretive center, theater, dance 

hall, amphitheater, auditorium, stadium, athletic pavilion or field, raceway, baseball or athletic park, fair, circus, 

side show, swimming pool, outdoor amusement park, golf course or driving range, manufacturing facility, or 

any similar place, including equipment to which persons are admitted for purposes of recreation such as merry-

go-rounds, ferris wheels, dodge 'ems, roller coasters, go-carts and other rides whether such rides are restricted to 

tracks or not.  

 (4)  "Treasurer" means the Snohomish county treasurer.  

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.040  Application of tax. 

The admissions tax imposed by SCC 4.23.010 shall apply to: 

 (1)  county fairgrounds property as described in chapter 2.32 SCC; 

 (2)  effective January, 2010 any county park non-leased property established under chapter 2.16 SCC;  

(3)  effective July 1, 2009, any county park leased property, including Kayak Golf Course; and 

 (4)  county airport property as described in title 15 SCC.  

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.050  Exemptions. 

The admissions tax imposed by SCC 4.23.010 shall not apply to any person paying an admission charge for 



 (1)  any activity of any elementary or secondary school;  

 (2)  any public facility of a public facility district under chapter 35.57 or 36.100 RCW for which a tax is 

imposed under RCW 35.57.100 or 36.100.210; 

 (3)  any activity of any parent-teacher-student association (PTSA), parent-teacher association (PTA), or 

similar organization, provided that the proceeds of the activity are used to benefit an elementary or secondary 

school;  

 (4)  any activity within a city or town for which the same or a similar kind of tax is imposed by the city 

or town; or 

 (5)  any activity featuring exhibition or display of historic aircraft, whether or not in flying condition, 

except activities of the aviation museum and conference center established under chapter 15.10 SCC; 

 (6)  admission to any place not described in SCC 4.23.040. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.060  Counting number of admissions. 

Whenever a charge is made for admission to any place subject to the tax imposed by SCC 4.23.010, a serially 

numbered or reserved seat ticket shall be furnished to the person paying such charge, unless written approval 

has been obtained from the treasurer to use a turnstile or other counting device which will accurately count the 

number of paid admissions. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.070  Price to appear on ticket. 

(1)  The price of admission, exclusive of the tax to be paid by the person paying for admission, shall be 

conspicuously and indelibly printed or written on the face or back of that part of the ticket which is to be taken 

up by the management of the place for which an admission charged is exacted.  This requirement may be 

waived by the treasurer in regard to temporary or transient events when time constraints make it impossible to 

print admission tickets.   

 (2)  Violation of this section is a misdemeanor punishable by fine of not exceeding one hundred dollars.   

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.080  Collection and administration. 

 (1)  The admissions tax imposed by SCC 4.23.010 shall be collected from the person paying the 

admission charge at the time the admission charge is paid.  The person receiving payment of the admission 

charge shall collect the tax from the person making such payment and remit the tax to the treasurer in monthly 

remittances on or before the last day of the month succeeding the end of the month in which the tax is collected.   

 (2)  The treasurer may declare the admissions tax imposed upon temporary or itinerant places of 

amusement to be immediately due and payable, and collect the tax, when the treasurer believes there is a 

possibility that the tax imposed under this chapter would not otherwise be paid.      

 (3)  The admissions tax shall be held in trust by the person collecting the tax until such time as it is 

remitted to the treasurer.  If the person required to collect the tax fails to collect the tax, or having collected the 



tax fails to remit the tax to the treasurer as required by this chapter, whether such failure is the result of the 

person's own acts or the result of acts or conditions beyond the person's control, the person required to collect 

the tax shall nevertheless be personally liable to the county for the amount of the tax. 

 (4)  Any person receiving payment of an admissions charge shall make a return upon such forms and 

setting forth such information as the treasurer may specify, showing the amount of the tax upon admissions for 

which the person is liable for the preceding monthly period, and shall sign and transmit the same to the treasurer 

together with a remittance for the amount.   

 (5)  The treasurer may in his or her discretion require any person receiving payment of an admissions 

charge to file with the treasurer verified annual returns setting forth such additional information as the treasurer 

may deem necessary to determine tax liability correctly. 

 (6)  Every person liable for the collection and remittance of the admissions tax shall keep and preserve 

for a period of five years suitable records as may be necessary to determine the amount of any tax or penalty for 

which the person may be liable.  All books, records, and invoices, including federal, state, and local tax returns, 

shall be open for examination at any time by the treasurer or the treasurer's duly authorized agent in accordance 

with and to the extent authorized by applicable law. 

 (7)  Any tax and/or penalties imposed by this chapter that are due and unpaid shall constitute a debt to 

the county of the person liable for payment and may be collected in court proceedings in the same manner as 

any other debt in like amount, which remedy shall be in addition to any and all other existing remedies. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.090  Deposit of tax revenues. 

 (1)  The treasurer shall deposit all revenues from the admissions tax imposed by SCC 4.23.010 derived 

from admissions to places within county airport property into an account established within the general fund 

(002) designated for support of the aviation museum and conference center established under chapter 15.10 

SCC.   

 (2)  The treasurer shall deposit all other revenues from the admissions tax imposed by SCC 4.23.010 

into an account established within the general fund (002) designated for support of the county fair and 

fairgrounds administered under chapter 2.32 SCC. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.100  Penalty for delinquent tax returns. 

If a return provided for herein is not made and the tax is not remitted to the treasurer by the due date there shall 

be assessed a penalty of five percent of the amount of the tax; and if the return is not made and the tax is not 

remitted on or before the last day of the month following the due date there shall be assessed a total penalty of 

fifteen percent of the amount of the tax, and if the return is not  made and the tax is not remitted on or before the 

last day of the second month following the due date there shall be assessed a total penalty of twenty-five percent 

of the amount of the tax under this section.  No penalty so added shall be less than five dollars.   

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.110  Administrative appeal. 



Any person aggrieved by the amount of the tax or penalty determined by the treasurer to be due under the 

provisions of this chapter may appeal such determination to the county hearing examiner under applicable 

provisions of chapter 2.02 SCC. 

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

4.23.120  Violations. 

Each violation or failure to comply with a provision of this chapter constitutes a separate offense and is a 

misdemeanor.   

(Added by Amended Ord. 09-019, April 8, 2009, Eff date July 1, 2009) 

Chapter 4.24 
SALES, USE TAX 

4.24.005     Sales, use tax. 

Pursuant to RCW 82.14.030(1), there is hereby imposed a sales and use tax, as the case may be, collectible from 

those persons who are taxable by the state pursuant to chapters 82.08 and 82.12 RCW upon the occurrence of 

any taxable event defined in such statutes within the Snohomish county. The rate of such tax shall be five-tenths 

of one percent of the selling price (in case of a sales tax) or value of the article used (in case of a use tax). This 

tax is a continuation of the tax previously charged under section 1 of the resolution adopted November 23, 

1970, and previously codified in SCC 4.24.010. 

(Ord. 82-041 § 3, adopted May 6, 1982). 

4.24.015     City sales and use tax credit. 

There shall be allowed against the tax imposed by SCC 4.24.005 a credit for the full amount of any sales or use 

tax imposed upon the same taxable event upon which a tax is imposed under SCC 4.24.005. 

(Ord. 82-041 § 3, adopted May 6, 1982). 

4.24.026     Additional tax. 

Pursuant to RCW 82.14.030(2) there is hereby imposed an additional sales and use tax to be collected upon the 

same taxable events upon which the tax provided by SCC 4.24.005 is levied, such tax to be collectible from 

those persons who are taxable by the state pursuant to chapters 82.08 and 82.12 RCW upon the occurrence of 

any such taxable event within the county. The rate of such additional tax imposed by the county shall be five-

tenths of one percent of the selling price (in the case of a sales tax) or value of the article used (in the case of 

use tax). In the event a city within Snohomish county imposes a sales or use tax under RCW 82.02.030(2), the 

county shall receive 15 percent of the city tax. 

(Added Ord. 85-047, § 3, May 22, 1985). 

*Code reviser's note: SCC 4.24.026 and 4.24.036 become effective on Oct. 1, 1985 (Ord. 85-058, adopted June 28, 1985).   

4.24.036     City sales and use tax credit -- Additional tax. 
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In accordance with RCW 82.02.040 a credit shall be allowed against the tax imposed by SCC 4.24.026 for the 

full amount of any city sales or use tax imposed under RCW 82.14.030(2) upon the same taxable event up to the 

amount of the tax imposed by the county under SCC 4.24.026. 

(Added Ord. 85-047, § 4, May 22, 1985). 

*Code reviser's note: SCC 4.24.026 and 4.24.036 become effective on Oct. 1, 1985 (Ord. 85-058, adopted June 28, 1985).   

4.24.055     Administration and collection. 

The administration and collection of any tax imposed by the charter shall be in accord with the provisions of 

chapters 82.08, 82.12 and 82.14 RCW, and subject to such regulations, contract and inspection as are required 

by the department of revenue for the administration of such taxes. 

(Ord. 82-041 § 3, adopted May 6, 1982). 

4.24.060     Allocation of certain sales and use tax revenues. 

 (1) Pursuant to RCW 36.33.010, all revenues from the sales and use taxes imposed by SCC 4.24.005 and 4.24.026 

shall be credited upon receipt to the general fund created by SCC 4.07.010 except as provided in subsection (2) of this 

section. 

 (2)  Each calendar year an allocation of revenues from the sales and use taxes imposed by SCC 4.24.005 and 

4.245.026 in the amount of $350,000 shall be credited upon receipt to the data processing capital improvement fund 

created by SCC 4.66.010.  

(Added by Amended Ord. 10-108, Nov. 22, 2010, Eff date Jan. 1, 2011) 

4.24.110     Additional tax for criminal justice--Imposition -- Collection. 

Pursuant to the authority granted by and pursuant to the terms of chapter 1, section 901, 1990 laws of 

Washington, second extraordinary session, there shall be fixed and imposed an additional sales and use tax as 

the case may be, for criminal justice purposes, upon every taxable event as defined in chapters 82.08 and 82.12 

RCW within the county. The tax shall be imposed and collected pursuant to chapters 82.08 and 82.12 RCW. 

(Added Ord. 90-143, September 26, 1990). 

4.24.120     Additional tax for criminal justice -- Rate. 

The rate of tax imposed by SCC 4.24.110 shall be one-tenth of one percent of the selling price (in the case of 

sales tax) or value of the article (in the case of the use tax). 

(Added Ord. 90-143, September 26, 1990). 

4.24.130     Additional tax for criminal justice -- Administration -- Violations. 

The provisions of SCC 4.24.055 apply to the additional tax imposed by SCC 4.24.110. 

(Added Ord. 90-143, September 26, 1990). 

4.24.140     Additional tax for criminal justice purposes -- Distribution -- Purpose. 

Pursuant to chapter 1, section 901, 1990 laws of Washington, second extraordinary session, the tax collected 

pursuant to SCC 4.24.110 shall be distributed as follows: 
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     (1)     Ten percent to the county. 

     (2)     The remainder shall be distributed to the county and to the cities within the county rateably based upon 

population as determined by the office of financial management. In making the distribution based on 

population, the county shall receive that portion that the unincorporated population of the county bears to the 

total population of the county and each city shall receive that portion that the city incorporated population bears 

to the total county population. 

Money distributed pursuant to this section shall be expended exclusively for criminal justice purposes and shall 

not be used to replace or supplant existing funding. 

(Added Ord. 90-143, September 26, 1990). 

4.24.600     Effective date. 

This chapter shall take effect on July 1, 1982. 

(Ord. 82-041 § 3, adopted May 6, 1982).  

4.24.900     Severability. 

If any provision of this chapter or its application to any person or circumstances is held invalid, the remainder of 

the chapter or the application of the provisions to other persons or circumstances is not affected. 

(Ord. 82-041 § 3, adopted May 6, 1982).  

 

 

Chapter 4.25 

SALES AND USE TAX FOR CHEMICAL DEPENDENCY AND MENTAL 
HEALTH PROGRAMS AND SERVICES 

4.25.010  Imposition of sales and use tax. 

Pursuant to RCW 82.14.460, there is hereby imposed a sales and use tax, as the case may be, upon the 

occurrence of any taxable event as defined in chapters 82.08 and 82.12 RCW within the county.  The tax shall 

be imposed upon and collected from those persons who are taxable by the state under chapters 82.08 and 82.12 

RCW.  This sales and use tax shall be in addition to any other sales and use tax imposed by the county. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.020  Rate of tax imposed. 

The rate of tax imposed by SCC 4.25.010 shall be one-tenth of one percent of the selling price in the case of a 

sales tax, or value of the article used in the case of a use tax. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.030  Collection and administration. 



 (1)  The tax imposed by SCC 4.25.010 shall be collected and administered in accordance with RCW 

82.14.460.  The county executive is authorized and directed to execute any contracts with the state department 

of revenue that may be necessary to provide for collection or administration of the tax. 

 (2)  All revenues from the tax imposed by SCC 4.25.010 shall be deposited into the chemical 

dependency/mental health program fund created by SCC 4.25.040. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.040  Chemical dependency/mental health program fund. 

 (1)  There is hereby created the chemical dependency/mental health program fund.  The resources of the 

fund shall consist of tax revenues deposited into the fund pursuant to SCC 4.25.030 plus any investment or 

other income to the fund.   

 (2)  Appropriations of fund resources shall identify specific uses of the fund, which may include 

programs or services of the human services department or superior or district courts, provided that such uses 

must be consistent with SCC 4.25.050.   

 (3)  The director of the human services department shall serve as fund manager and shall have the duties 

set out in SCC 4.05.050. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.050  Use of fund. 

 (1) The resources of the chemical dependency/mental health program fund shall be used solely for the 

purpose of providing for the operation or delivery of chemical dependency or mental health treatment programs 

and services and for the operation or delivery of therapeutic court programs and services as allowed by state 

law.  For the purposes of this section, "programs and services" includes, but is not limited to, treatment services, 

case management, and housing that are a component of a coordinated chemical dependency or mental health 

treatment program or service.    

(2)  Contracts and contract amendments with private sector providers of home care services, chemical 

dependency or mental health treatment services, or therapeutic court services, that are approved by the county 

executive under this section must be awarded in a manner consistent with contracting policies adopted under 

SCC 2.400.067, if applicable.  

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008; Amended Ord. 09-073, August 12, 2009, 

Eff date August 31, 2009; Amended by Ord. 09-011, March 25, 2009, Eff date Jan. 1, 2010) 

4.25.060  Chemical dependency/mental health program advisory board. 

There is hereby created the chemical dependency/mental health program advisory board to serve in an advisory 

capacity regarding implementation and use of the tax imposed by SCC 4.25.010. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.070  Powers and duties of advisory board. 

The chemical dependency/mental health program advisory board shall have the following powers and duties: 

 (1)  Meet at least annually to provide oversight and review of county actions relating to implementation 

and use of the tax imposed by this chapter;  



 (2)  Make recommendations to the executive, legislative, and judicial branches of county government to 

promote efficient and cost-effective implementation and use of the tax imposed by this chapter;  

 (3)  When requested by the director of the department of human services or superior court administrator, 

provide input or other assistance in the preparation of reports required by SCC 4.25.120; and 

 (4)  Such other duties as the council may assign. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.080  Appointment to advisory board. 

The chemical dependency/mental health program advisory board shall be composed of not more than 13 

members.  Appointments shall be made pursuant to chapter 2.03 SCC.  The board shall include at least two 

members of the community mental health program advisory board created by SCC 7.48.020, two members of 

the alcohol and drug abuse administrative board created by SCC 2.80.010, one member of the Snohomish 

county council on aging created by SCC 2.450.010, one member of the childrenôs commission created by SCC 

2.410.010, one member of the veteransô assistance fund executive board created by SCC 2.430.010, one 

member to represent the county jail, one member to represent the superior court, one member who personally 

provides chemical or drug dependency or mental health services to individual clients, and one member to 

represent law enforcement. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008; Amended by Ord. 10-066, Sept. 15, 2010, 

Eff date Oct. 1, 2010) 

4.25.090  Terms of advisory board members. 

Members of the chemical dependency/mental health program advisory board shall be appointed to terms of 

three years except that the original appointment shall be as follows: five for four years, four for three years, and 

four for two years. Appointments thereafter shall be made for three-year terms. A member may serve a 

maximum of three consecutive terms.  After a period of two years' absence from the board, a person may again 

be appointed for up to three consecutive terms. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008; Amended Ord. 10-066, Sept. 15, 2010, 

Eff date Oct. 1, 2010) 

4.25.100  Vacancies on advisory board. 

A vacancy on the chemical dependency/mental health program advisory board resulting from the expiration of a 

term of office shall be filled by appointment for a term of four years.  A vacancy occurring for any reason other 

than the expiration of a term of office shall be by appointment for the unexpired term of the office being filled. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

4.25.110  Organization of advisory board. 

The chemical dependency/mental health program advisory board shall annually elect one of its members as 

chairperson and one as vice-chairperson who shall act in the absence of the chairperson.  The county executive 

shall provide necessary staff from an appointed executive department supervised by the executive. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

 



4.25.120  Reporting responsibilities. 

The director of the department of human services and the administrators of the superior and district courts shall 

submit quarterly progress reports and annual summary reports to the county executive and council on programs 

administered by their agencies that are supported with resources of the fund established by SCC 4.25.040. 

(Added Amended Ord. 08-154, Dec. 3, 2008, Eff date Dec. 27, 2008) 

 

Chapter 4.26 
BUDGET PROCEDURES 

4.26.010     Definitions. 

The following terms as used in this chapter shall have the meanings indicated below unless a different meaning 

is clearly indicated by the context. 

     (1)     "Agency" shall mean a major division of county government which corresponds to a county 

department and which may be composed of one or more appropriation units; 

     (2)     "Appropriation" shall mean monies approved by the council for expenditure through adoption of an 

ordinance; 

     (3)     "Appropriation unit" shall mean that level of detail in reporting objects of expenditure which sub-totals 

a group of related objects of expenditure and corresponds to the basic and sub-account (BASUB) level of detail 

specified in the BARS manual; 

     (4)     "BARS" or "BARS manual" means the Budgeting, Accounting, and Reporting Systems (BARS) 

manual published by the state auditor, with updates; 

     (5)     "Basic sub-account (BASUB) level" shall mean the basic and subaccount level of detail specified in 

the BARS manual, which identifies a broad service or group of services having a related purpose; 

     (6)     "Budget transfer" shall mean a shift of appropriations from one appropriation unit to another after 

adoption by the council of the annual budget; 

     (7)     "Capital outlay" or "capital purchase" shall mean an expenditure which results in the acquisition of, 

rights to, or additions to fixed assets, including incidental costs such as legal, appraisal and brokerage fees, land 

preparation and demolishing buildings, fixtures and delivery costs; 

     (8)     "Current expense fund" or ñgeneral fundò shall mean the fund to which all taxes, fees, fines and other 

financial resources not required to be accounted for in another fund are credited; 

     (9)     "Fixed asset" shall mean an asset acquired by the county for its use through purchase, lease, self-

construction, donation, or gift, with a life expectancy of more than one year. In addition to land, buildings and 

equipment, fixed assets also include land and air rights, depletable resources such as minerals or timber, 

improvements made to rented property and the cost of partly-completed capital projects; 

     (10)     "FTE" shall mean the fractional equivalent of one full time employee working on the basis of a forty 

(40) hour work week for one (1) calendar year; 



     (11)     "Fund" shall mean a fiscal and accounting entity with a self-balancing set of accounts in which 

resources and liabilities are segregated for the purpose of carrying out specific activities or objectives; 

     (12)     "Object of expenditure" shall mean an expenditure reported at the object level of detail for 

expenditure reporting specified in the BARS manual; 

     (13)     "Personnel costs" shall mean all county expenses for personal services included within object 

categories 10 (salaries and wages) and 20 (personnel benefits) as defined in the BARS manual;  

     (14)     "Reserves" shall mean the amounts by which assets exceed liabilities.  Available reserves are those 

reserves which have not been appropriated or otherwise legally committed; 

(15)    "Sub-account level of detail" shall mean the object level of detail for revenue reporting specified in 

the BARS manual;  

(16)    "Fiscal biennium" means the period from January 1 of an odd-numbered year through December 31 

of the next succeeding even-numbered year if the council has authorized a biennial budget pursuant to SCC 

4.26.015; and 

(17)    "Annual allotment" shall mean an estimate of annual expenditures within a biennial budget. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 1, May 21, 1997, Eff date June 6, 1997; 

Amended Ord 00-009, April 12, 2000, Eff date April 27, 2000; Ord. 06-055, July 19, 2006, Eff date August 5, 

2006; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, 

March 26, 2008, Eff date April 20, 2008)  

4.26.015     Annual or biennial budgets. 

 (1)  The county council may in its discretion budget either annually or biennially in accordance with the 

county charter, state law, and this chapter; provided that the council shall adopt an annual budget for any year 

for which a biennial budget is not authorized by separate ordinance as provided in this section.   

 (2)  An ordinance authorizing a biennial budget must 

 (a)  provide for mid-biennium review and modification for the second year of the biennium as provided 

in RCW 36.40.250 and SCC 4.26.117;  

 (b)  take effect on or before March 15 of the year prior to the fiscal biennium; and 

 (c)  include such further direction regarding the budget process as the council finds necessary. 

 (3)  The first year of a fiscal biennium must be an odd-numbered year.  If an ordinance providing for 

biennial budgets is repealed, the council will revert to adopting annual budgets for the period commencing after 

the end of the last budget cycle.   

 (4)  Any ordinance authorizing a biennial budget of a general and permanent nature within the meaning 

of county charter section 2.100 shall be incorporated into this chapter. 

(Added Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, 

March 26, 2008, Eff April 20, 2008; Amended Emergency Ord. 08-138, Oct. 22, 2008, Eff date Oct. 22, 2008) 



4.26.017  Biennial budget authorized. 

Repealed by Amended Emergency Ordinance No. 08-138 on October 22, 2008. 

(Added by Amended Ord. 08-004, March 26, 2008, Eff date April 20, 2007; Amended Emergency Ord. 08-138, 

Oct. 22, 2008, Eff date Oct. 22, 2008) 

 

4.26.020     Contents, form of budget. 

The proposed budget submitted by the executive to the council pursuant to county charter sections 6.05, 6.10, 

6.20, and 6.30 shall be an annual budget unless the council has authorized a biennial budget pursuant to SCC 

4.26.015 in which case the proposed budget shall be prepared and submitted as a biennial budget.  The proposed 

budget shall contain the following information by fund for each agency and appropriation unit: 

 (1) If the proposed budget is an annual budget, a listing in comparative form of proposed 

expenditures for the budget year, expenditures authorized by appropriation for the current year, and actual 

expenditures for the preceding year. If the proposed budget is a biennial budget, a listing in comparative form of 

proposed annual allotments for each year of the fiscal biennium, expenditures authorized by appropriation for 

the second year of the current biennium, actual expenditures for the first year of the current biennium, and 

actual expenditures for each year of the preceding biennium.  Such listing of expenditures shall be coded and 

classified by account in accordance with the BARS manual. Expenditures within all funds shall be listed at the 

object of expenditure level of detail. 

 (2) A listing in comparative form of appropriations requested for the budget year or if the proposed 

budget is a biennial budget for each year of the fiscal biennium at the appropriation unit level of detail, and of  

adjusted appropriations for the current year or for each year of the current fiscal biennium reflecting all budget 

modifications subsequent to adoption of the current budget. 

 (3) If the proposed budget is an annual budget, a listing in comparative form of revenues that are 

estimated to be generated by each agency for the budget year, revenue estimates contained in the budget for the 

current year, and actual revenues generated for the preceding year. If the proposed budget is a biennial budget, a 

listing in comparative form of revenues that are estimated to be generated by each agency for each year of the 

fiscal biennium, revenue estimates contained in the budget for the second year of the current biennium, actual 

revenues generated in the first year of the current biennium, and actual revenues generated for each year of the 

preceding biennium. Such listing of revenues shall be coded and classified in accordance with the BARS 

manual. Revenues shall be listed at the sub-account level of detail. Any revenues or other financial resources 

including but not limited to fund balance, debt proceeds, fund contributions and operating transfers which are 

not generated by or directly connected with a specific agency shall be listed within the general or non-

departmental section of the fund budget. 

 (4) If the proposed budget is an annual budget, a listing in comparative form by agency of the 

number of regular and project FTEs for which appropriations are requested for the budget year, the number of 

regular and project FTEs listed in the budget for the current year, and the number of regular and project FTEs 

listed in the budget for the preceding year.  If the proposed budget is a biennial budget, a listing in comparative 

form by agency of the number of regular and project FTEs for which appropriations are requested for each year 

of the fiscal biennium, the number of regular and project FTEs listed in the budget for each year of the current 

biennium, and the number of regular and project FTEs listed in the budget for each year of the preceding 

biennium.  Such listings shall reflect all FTE increases authorized subsequent to budget adoption. 



 (5)  If the proposed budget is a biennial budget and the county did not utilize a fiscal biennium 

budgetary process for the previous three years, the information required by this section shall be provided as if 

the county had utilized a fiscal biennium budgetary process. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 2, May 21, 1997, Eff date June 6, 1997; 

Amended Ord 00-009, April 12, 2000, Eff date April 27, 2000; Ord. 06-055, July 19, 2006, Eff date August 5, 

2006; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, 

March 26, 2008, Eff date April 20, 2008). 

4.26.021     Supplemental information. 

The following supplemental information shall be submitted with the proposed budget: 

 (1) A summary listing for each fund by agency and appropriation unit of proposed appropriations 

and estimated resources including revenues from all sources, and any anticipated surplus or deficit. 

 (2) A general description of program highlights for the budget year or fiscal biennium for each 

agency at the BASUB level.  

 (3) The following shall be presented in a manner which is consistent with each agency's budget: 

  (a) An organizational chart organized to the division level, which shall also describe any 

changes in the various agencies, and an additional organizational chart describing any anticipated 

reorganization, 

  (b) A general statement of the functions performed by each agency at the BASUB level in 

sufficient detail to be understood by county citizens, 

  (c) A statement of goals and objectives of each agency at the BASUB level for the budget 

year or fiscal biennium accompanied by a detailed work plan describing the work to be performed during the 

budget year or fiscal biennium, which plan shall include target completion dates, 

  (d) A comparative listing of performance indicators or measurable objectives by agency at 

the BASUB level for the budget year, performance indicators or objectives contained in the budget for the 

current year, and actual performance by performance indicators or objectives for the preceding year; except that 

if the proposed budget is a biennial budget there shall be submitted a comparative listing of performance 

indicators or measurable objectives at the BASUB level for each year of the fiscal biennium, performance 

indicators or objectives contained in the budget for the second year of the current biennium, actual performance 

indicators or objectives for the first year of the current biennium, and actual performance indicators or 

objectives for each year of the preceding biennium,  

  (e) For each fund with revenues exceeding $10 million, a description of revenue estimation 

methodology and assumptions.  The detail for the methodology shall include, but not be limited to, the basis for 

the assumption and justification for use of the assumption, and 

  (f) If requested by the agency, a grant work program prepared pursuant to SCC 4.26.025. 

 (4) A comparative listing of full time or part time positions within each agency at the BASUB level. 

The listing shall include, for every regular position for which an appropriation is requested for the budget year 

and for every regular position listed in the budget for the current year, or if the proposed budget is a biennial 

budget for every regular position for which an appropriation is requested for each year of the fiscal biennium 



and for every regular position listed in the budget for each year of the current biennium, the following 

information: 

  (a) Position title, 

  (b) Position number, 

  (c) Number of FTEs listed for the current year or biennium, 

  (d) Number of FTEs for which appropriations are requested for the budget year or biennium, 

and 

  (e) Estimated annual salary and benefits. 

 (5) A listing for each agency at the BASUB level of extra help and overtime expenses included in 

the proposed budget. 

 (6) A comparative listing for the current year and budget year, or if the proposed budget is a biennial 

budget for each year of the fiscal biennium and current biennium, of all full time or part time project positions 

within each agency at the department and fund level.  The listing shall include all the information requested in 

subsection (4), plus the expiration date of the project position. 

 (7) For each fund by agency and appropriation unit, appropriations requested for items of capital 

outlay and the corresponding sources of funding, and for each fund a prioritized ranking of proposed capital 

equipment. 

 (8) A summary table, for information purposes only, of appropriations and estimated FTEs by fund, 

agency, and appropriation unit. 

 (9) For the general fund, community development fund, surface water fund, county road fund, solid 

waste fund, and real estate excise tax cumulative reserve fund, a five year financial forecast projection for 

revenues, expenditures and fund balance. 

 (10) For all internal service fund programs charging out costs to county departments via a rate model, 

and for the general fund's indirect cost model, a summary report and a detailed report describing the rate 

development and allocation methodology.  These reports shall also address any change in rate development or 

allocation methodology from the previous budget year or fiscal biennium, including a description and 

justification for the change, and other information needed to permit full understanding of the model and the 

changes. 

 (11) A recommendation for a general fund contribution to the general fund revenue stabilization fund 

established by SCC 4.116.010 to carry out the general fund reserve policy set out in SCC 4.26.065. 

 (12) Such other information as may be requested by the council. 

 (13) If the proposed budget is a biennial budget and the county did not utilize a fiscal biennium 

budgetary process for the previous three years, the information required by this section shall be provided as if 

the county had utilized a fiscal biennium budgetary process. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 3, May 21, 1997, Eff date June 6, 1997; 

Amended Ord 00-009, April 12, 2000, Eff date April 27, 2000; Ord. 06-055, July 19, 2006, Eff date August 5, 



2006; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007, Amended by Amended Ord. 08-146, Feb. 

25, 2009, Eff date Mar. 22, 2009; Amended by Ord. 11-047, July 27, 2011, Eff date August 7, 2011; Amended 

by Amended Ord. 11-057, Sept. 14, 2011, Eff date Sept. 26, 2011).  

4.26.023     Interim financial reports. 

 (1) The executive, through the department of finance, shall establish a financial reporting system 

which records in a timely manner and by fund revenues received, encumbrances and expenditures made, and 

current FTE position counts. The executive shall submit this information for all funds and any additional 

information required by county charter section 6.60 to the council no later than forty-five days after the end of 

each quarter and at any time requested by the council. Both annual allotments and biennial appropriations will 

be used by the executive in reports to the council to track variances during the biennium. 

 (2) This section shall not preclude the council from requesting such other financial information from the 

executive as it deems necessary for making fiscal decisions. The council may specify the format and level of 

detail of all such reports. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 4, May 21, 1997, Eff date June 6, 1997; 

Amended Ord 00-009, April 12, 2000, Eff date April 27, 2000; Ord. 06-055, July 19, 2006, Eff date August 5, 

2006; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007).   

4.26.024     Capital improvement plan. 

The executive shall on an annual basis prepare a capital improvement program for the next six fiscal years 

pursuant to the county charter and chapter 36.70A RCW. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 5, May 21, 1997, Eff date June 6, 1997).   

4.26.025     Grant work plan. 

 (1)  Any county official elected or appointed to administer an agency of the county may annually 

prepare a grant work plan for approval by the council.  A grant work plan must be submitted to the executive for 

inclusion in the supplemental information submitted to the council in accordance with SCC 4.26.021.  A grant 

work plan shall describe each grant and include the following information for each grant: agency division, fund, 

program, purpose of grant, grantor, grant term, amount of grant award, amount of matching funds required, 

source of matching funds, number of required FTEs to perform grant (including an indication if new or project 

FTEs are required) and shall include a summary table for all grants included in the grant plan.  The director of 

the department of finance shall prepare standard templates to be used for preparation of grant work plans 

including grant descriptions and grant work plan summaries.   

(2)  The council shall consider grant work plans in conjunction with its consideration of the annual 

budget or mid-biennium review.  The council may revise a grant work plan and approve the finalized grant 

work plan by motion.  Council approval of a grant work plan shall provide authority for the executive to 

approve and execute grant documents (including but not limited to applications, certifications, contracts, and 

subsequent amendments) to implement the approved grant work plan in accordance with SCC 2.10.010(30).  

Such council approval shall also provide authority for the executive to approve and execute grant contracts for 

grants received in amounts up to $50,000 greater than the amounts stated in the approved grant work plan. 

(Added Ord. 11-047, July 27, 2011, Eff date August 7, 2011) 

 

4.26.030     Estimates to be filed by county officials. 



On or before August 1 of each year, each county official elected or appointed to administer an agency of the 

county shall submit to the executive detailed and itemized estimates both of the anticipated revenues from 

sources other than taxation and all expenditures requested by such officials for the ensuing fiscal year, except 

that if the council has authorized a biennial budget pursuant to SCC 4.26.015 such estimates shall be filed on or 

before July 1 of the year preceding the fiscal biennium and for mid-biennium review on or before August 15 of 

the first year of the biennium. Such estimates shall include but not be limited to all capital purchases and 

personnel changes proposed during the budget year or fiscal biennium, or for mid-biennium review the second 

year of the biennium. The executive shall provide copies of the estimates to the council on or before October 1, 

except that the executive shall provide copies of the estimates to the council on or before the first Friday in 

September of the year preceding adoption of a biennial budget. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 6, May 21, 1997, Eff date June 6, 1997; 

Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, March 26, 

2008, Eff date April 20, 2008).   

4.26.060     Preliminary budget prepared by executive. 

Upon receipt of the estimates, the executive shall prepare, through the department of finance, the executive's 

proposed county budget which shall set forth the complete financial program of the county for the ensuing fiscal 

year, or for the ensuing fiscal biennium if the council has authorized a biennial budget pursuant to SCC 

4.26.015, showing the expenditure program and the sources of revenue by which it is to be financed as required 

by this chapter. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 7, May 21, 1997, Eff date June 6, 1997; 

Amended Ord. 07-015, March 28, 2007, Eff date April 7, 2007).   

4.26.065 General fund reserve policy. 

 (1)  It shall be the policy of the county to deposit any available reserves in the general fund that exceed 

general fund liquidity needs to the general fund revenue stabilization fund established by SCC 4.116.010 for use 

in accordance with chapter 4.116 SCC. 

 (2)  The proposed budget prepared and submitted by the executive pursuant to SCC 4.26.020 and 

4.26.060 and the final budget adopted by the council pursuant to SCC 4.26.100 shall state the amount of 

available reserves in the general fund by dollar amount and as a percentage of prior year revenues to the general 

fund and the amount of available reserves needed for liquidity purposes.  If the proposed or final budget retains 

any available reserves in the general fund in excess of general fund liquidity needs it shall include an 

explanation of the reasons why the excess amount was not deposited to the general fund revenue stabilization 

fund. 

(Added Ord. 07-122, Nov. 19, 2007, Eff Dec. 17, 2007; Amended by Amended Ord. 08-146, Feb. 25, 2009, Eff 

date Mar. 22, 2009)  

 

4.26.070     Revision by council.  

On or before October 1 of each year, or if the council has authorized a biennial budget pursuant to SCC 

4.26.015 on or before the first Friday in September of the year prior to the first year of the fiscal biennium, the 

executive shall submit those ordinances required by county charter section 6.20 and the proposed budget as 

required by this chapter to the council. The council shall thereupon consider the budget in detail and make any 

revisions or additions it deems advisable. 



(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 8, May 21, 1997, Eff date June 6, 1997; 

Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, March 26, 

2008, Eff date April 20, 2008).   

4.26.080     Hearing on preliminary budget, notice. 

On or before the first business day after October 31 in each year in which it adopts an annual or biennial budget 

under this chapter, the council will set a date for a hearing on the executive's proposed budget. The council will 

publish notice of the hearing, designating the time and place of the hearing and stating that any taxpayer may 

appear and be heard for or against any part of the budget. The executive shall make copies of the executive's 

proposed budget available for inspection and purchase. The hearing may be continued from time to time until 

concluded. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 9, May 21, 1997, Eff date June 6, 1997; 

Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007).   

4.26.100     Final budget to be fixed. 

Upon the conclusion of the budget hearing, the council shall fix and determine each appropriation and the 

estimated revenues of the budget at the level of detail required by this chapter and shall by ordinance adopt the 

budget as so finally determined and enter the same in detail in the official minutes of the council. The budget 

ordinance shall specify that the budget is adopted at the appropriation unit (BASUB) level of detail for 

expenditures. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 10, May 21, 1997, Eff date June 6, 1997).   

4.26.110 Budget adopted by council and subsequent transfers. 

 (1)  The estimates of revenues and appropriations as finally fixed and adopted in detail by the council 

and the salary schedule for elected officials filed pursuant to chapter 2.105 SCC shall constitute the budget for 

the ensuing year or fiscal biennium, subject to the limitations contained in the charter and county code; and the 

council and every other county official shall be limited in the making of expenditures or the incurring of 

liabilities to the amount of such detailed appropriations, provided, that budget transfers, budget revisions, 

emergency and supplemental appropriations, and reallocations within appropriation units may be made as 

provided by this chapter or as otherwise provided by law. 

 (2) A supplemental appropriation ordinance may appropriate unanticipated federal or state funds, or 

unanticipated funds from any local revenue source, available to the county. The clerk of the council shall 

publish in the official county newspaper notice of the time and date of the meeting at which the ordinance may 

be adopted, which shall state the amount of the appropriation, at least once each week for two consecutive 

weeks prior to the meeting. 

 (3) An appropriation is subject to lapse as set out in county charter section 6.100. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 11, May 21, 1997, Eff date June 6, 1997; 

Amended Ord 00-009, April 12, 2000, Eff date April 27, 2000; Amended Ord. 07-015, March 21, 2007, Eff 

date April 7, 2007; Ord. 07-053, June 27, 2007, Eff date Jan. 1, 2008).   

 

4.26.115     Publication of official budget summary. 



 (1) The council shall publish an official summary of the final budget that is adopted by the county 

council pursuant to SCC 4.26.100.  The executive shall submit to the council a draft budget summary that 

complies with subsection (2) of this section no later than January 15 of the budget year or, if the budget is a 

biennial budget, the first year of the fiscal biennium.  The council shall by motion approve the budget summary 

for publication in the form submitted by the executive or as revised by the council. 

 (2)  The draft budget summary must be submitted to the council in an electronic form that can be revised 

by the council and include: 

  (a)  A compilation of the budget as enacted by the council that clearly sets forth revenue 

estimates, appropriations at the appropriation unit level of detail, and authorized FTEs by agency, position title, 

and project end date; 

  (b)  One or more tables comparing revenues and expenditures by fund and agency for the three 

years immediately preceding the budget year or fiscal biennium; 

  (c)  A five-year forecast of general fund revenues, expenditures, and year end fund balances; 

  (d)  A five-year forecast of revenues, expenditures, and fund balances for each fund other than 

the general fund with revenues in excess of ten million dollars; 

  (e)  A narrative description of differences between the final budget and the previous budget; 

  (f)  A narrative description of differences between the final budget and the budget proposed by 

the executive pursuant to SCC 4.26.020; and 

  (g)  Other information requested by the council. 

 (3) The council may in its discretion publish an official supplemental budget summary for the 

second year of a fiscal biennium.  Within 30 days after receiving written notice that the council intends to 

publish a supplemental budget summary the executive shall submit to the council a draft supplemental budget 

summary for the second year of the fiscal biennium substantially as described in subsection (3) of this section. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 12, May 21, 1997, Eff date June 6, 1997; 

Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Ord. 07-125, Nov. 19, 2007, Eff date Dec. 17, 

2007). 

4.26.117     Mid-biennium review and modification. 

An ordinance authorizing a biennial budget shall provide for mid-biennium review and modification for the 

second year of the fiscal biennium.  On or before October 1 of the first year of the biennium, the county 

executive shall submit to the county council a proposed budget modification for the second year of the 

biennium in the form of an ordinance.  The Executive's proposed budget modification shall be limited to 

changes arising from economic changes of conditions and emerging issues unless approved in advance by the 

council, and shall comply with requirements of the state auditor established pursuant to RCW 36.40.250.  The 

ordinance shall detail all recommended increases and decreases to the existing modified biennial budget 

including revised second year annual allotments, and revised biennial expenditures and revenues.  The 

ordinance shall be accompanied by the information described in SCC 4.26.020 and 4.26.021 updated to show 

actual revenues and expenditures, the estimates of revenues and expenditures submitted to the executive 

pursuant to SCC 4.26.030, and such proposed tax and revenue ordinances as may be necessary to generate 

revenues for the second year of the biennium.  The council shall hold a public hearing on the proposed 

modification following notice as provided in SCC 4.26.080.  Upon the conclusion of the hearing the council 

may take such action as it finds appropriate, provided that any budget modification shall be enacted by 

ordinance in the same manner as other ordinances.  

(Added Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Amended by Amended Ord. 08-004, 

March 26, 2008, Eff date April 20, 2008)  



4.26.120     Vacancies, reclassifications. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 13, May 21, 1997, Eff date June 6, 1997; Ord. 

07-127, November 19, 2007, Eff date December 22, 2007; Repealed by Emerg. Ord. 08-105, Aug. 13, 2008, Eff 

date Aug. 13, 2008). .   

4.26.125     Personnel cost lid. 

(Added Ord. 86-033, April 23, 1986; Amended Ord. 97-037, § 14, May 21, 1997, Eff date June 6, 1997; 

Repealed by Ord 00-009, April 12, 2000, Eff date April 27, 2000).   

4.26.130     Budget transfers within departments. 

     Pursuant to RCW 36.40.100 and charter section 6.95, budget transfers within a department may be made as 

follows: 

     (1)      The executive may approve any budget transfer within a department of $50,000 or less per transfer 

upon notice to the department of  finance and without prior submission to or approval by the council, subject to 

the restrictions contained in section (3) of this section. 

     (2)     An agency head may approve a budget transfer between appropriation units within his or her 

department of $25,000 or less per transfer upon notice to the department of finance and without prior 

submission to or approval by the executive or council, subject to the restrictions contained in subsection (3) of 

this section. 

     (3)     The authority to approve budget transfers set out in subsections (1) and (2) of this section is subject to 

the following restrictions: 

          (a)     Monies allocated in the budget for capital outlay may only be transferred for expenditure for capital 

outlay. This restriction does not apply to transfers of $10,000 or less. 

          (b)     Monies allocated in the budget for personnel costs may only be transferred for expenditure for 

personnel costs. This restriction does not apply to transfers of $10,000 or less. 

          (c)     Budget transfers that establish new programs or that terminate programs require council approval. 

          (d)     Budget transfers from the non-departmental division of the current expense fund, except transfers 

from the executive contingency account, require council approval. 

     (4)     The executive shall notify the council not less than quarterly of budget transfers approved under 

subsections (1) through (3) of this section. Such notification shall include a listing of the specific approving 

officials, funds, departments, appropriation units, objects of expenditure, and amounts involved in the transfers, 

and a detailed statement of the reasons why the transfers were approved. An agency head shall upon request 

provide the executive with information needed by the executive to comply with this subsection. 

     (5)     All budget transfers within departments not authorized by subsections (1) through (3) of this section, 

and all reallocations within an appropriation unit not authorized by subsection (8) of this section, shall require 

council approval. A budget transfer or reallocation that is submitted to the council for approval must be 

accompanied by the following written information: 

          (a)     A detailed statement of reasons why the budget transfer or reallocation is believed to be necessary. 



          (b)     Identification of the specific funds, department, appropriation units, and objects of expenditure that 

are affected, and the amount to be transferred or reallocated. 

          (c)     For each appropriation unit involved in a budget transfer, the following information: 

               (i)     Original appropriation amount, and 

               (ii)      Adjusted appropriation amount. 

          (d)     Such other information or documentation as the council may request, or as may be required by the 

charter or county code. 

     (6)     All requests for council approval of budget transfers or reallocations pursuant to this section shall be 

submitted to the clerk of the council and shall include a proposed motion.  The clerk shall process the request in 

accordance with chapter 2.48 SCC.  

     (7)     Action by the council to approve a budget transfer or reallocation request pursuant to this section shall 

be taken at a public meeting and shall require at least three affirmative votes as provided in SCC 2.48.100.  The 

council may increase or reduce the amount of a proposed budget transfer, including a budget transfer from the 

reserve for county operations account established by chapter 4.59 SCC, provided that a budget transfer that has 

been increased or reduced shall not take effect unless the county executive files a statement of concurrence with 

the clerk of the council within five working days after final council action. Such actions shall be effective on the 

date the motion approving the transfer is adopted. 

     (8)     A reallocation of monies between objects of expenditure within an appropriation unit is not a budget 

transfer and does not require approval by the executive or council under subsections (1) through (7) of this 

section except as provided herein. An agency head may reallocate monies between objects of expenditure 

within an appropriation unit, subject to the following restrictions: 

          (a)     Monies allocated in the budget for capital outlay may only be reallocated for expenditure for capital 

outlay. This restriction does not apply to reallocations of $10,000 or less. 

          (b)     Monies allocated in the budget for personnel costs may only be reallocated for expenditure for 

personnel costs. This restriction does not apply to reallocations of $10,000 or less. 

          (c)     The executive may impose additional limitations on the authority of an agency head appointed by 

the executive to approve a reallocation within an appropriation unit. 

     (9)     For purposes of this section, the term "department" shall include any county agency or office to the 

extent consistent with RCW 36.40.100.  A transfer from the non-departmental division of the current expense 

fund shall be deemed to occur with the department to which the transfer is made. 

     (10)     This section does not authorize budget transfers between departments. 

(Added Ord. 97-037, § 15, May 21, 1997, Eff date June 6, 1997; Amended Ord 00-009, April 12, 2000, Eff date 

April 27, 2000; Amended Ord. 04-133, Nov. 23, 2004, Eff date December 17, 2004).   

Chapter 4.27 
CAPITAL PROJECTS FUNDS 



4.27.010     Name of fund. 

There is created a special capital projects fund known as the Capital Projects Fund. 

(Added Ord. 00-071, November 13, 2000, Eff date January 1, 2001). 

4.27.020     Purpose of fund. 

The purpose of the Capital Projects Fund is to provide funding and support for major County construction 

projects. 

(Added Ord. 00-071, November 13, 2000, Eff date January 1, 2001). 

4.27.030     Source of resources. 

Resources for this fund may come from bond proceeds.  Additional funding may be received from the General 

Fund, the Real Estate Excise Tax fund, or any other County fund upon recommendation by the County 

Executive and upon approval by the County Council. 

(Added Ord. 00-071, November 13, 2000, Eff date January 1, 2001). 

4.27.040     Fund manager. 

The director of facilities management or his or her designee shall be charged with the responsibilities described 

in SCC 4.05.050. 

(Added Ord. 00-071, November 13, 2000, Eff date January 1, 2001). 

Chapter 4.28 
OPEN SPACE, AGRICULTURAL AND TIMBERLAND POLICIES AND 

PROCEDURES 

4.28.010     Purpose. 

The legislature has enacted chapter 84.34 RCW, wherein it has declared "that it is in the best interest of the state 

to maintain, preserve, conserve and otherwise continue in existence adequate open space lands for the 

production of food, fiber and forest crops, and to assure the use and enjoyment of natural resources and scenic 

beauty for the economic and social well-being of the state and its citizens" and has further declared "that 

assessment practices must be so designed as to permit the continued availability of open space lands for these 

purposes." 

(Added Ord. 92-080, July 23, 1992).  

4.28.020     General provisions - Open space-general.  

The policies and criteria in SCC 4.28.030 and 4.28.040 are designed to serve as a guide for the implementation 

of the open space taxation act, chapter 84.34 RCW, passed by the state legislature. Specifically the policies 

express the desired circumstances in which the county deems it appropriate to consider open space-general tax 

assessment, thus preserving some lands for open space as scenic, recreational and environmental resources for 
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present and future benefit. Not all land in the county, however, can be considered desirable or valuable for open 

space classification. Therefore, in order to provide a better basis for evaluating applications for current use 

assessment, a set of criteria and standards has been developed. The criteria and standards are designed to further 

detail the intent of the policies and facilitate the application evaluation process. 

(Added Ord. 92-080, July 23, 1992).  

4.28.030     Policies -- Open space-general. 

The following county policies for open space-general classification are intended to supplement chapters 84.34 

RCW and 458-30 WAC. 

     (1)     Preserve lands where there are unique historic, cultural, and scientific or educational features. 

     (2)     Preserve areas which have an abundance of wildlife, particularly where there are habitats of rare, 

sensitive, threatened or endangered species. 

     (3)     Preserve natural areas and open space land in areas which provide scenic vistas or are adjacent to 

scenic highways. 

     (4)     Preserve class II and III agricultural soils in non-flood plain areas for future use for agricultural 

purposes. 

     (5)     Protect steep sloped and geologically hazardous areas from development. 

     (6)     Provide for buffer lands between residential and commercial and industrial development. 

     (7)     Preserve wetland areas. 

     (8)     Provide wherever possible, vehicular or pedestrian access to public bodies of water. 

     (9)     Preserve stream corridors in their natural state. 

     (10)     Provide access, buffering and expanded recreational opportunities by locating open space areas 

adjacent to public lands such as schools and parks. 

     (11)     Provide for the preservation of private recreational areas which are open to the general public. 

     (12)     Distribute open space throughout urban areas in such a manner that there is both visual relief and 

variety in the pattern of development and that there is sufficient space made available for passive and active 

recreation. 

     (13)     Utilize open space areas as both visual and physical buffers between areas of intense development 

and areas devoted to residential use. 

     (14)     Encourage the placement of private lands into open space reserves in order to protect and preserve 

fragile natural resources such as those in areas located adjacent to or including lakes, rivers, streams, or salt 

water areas. 



     (15)     Provide lands which would be suitable for future recreational uses both of a passive and active type. 

(16) Utilize open space lands to provide logical physical barriers to discourage continuous urban sprawl and 

restrict the spread of urban blight. 

     (17)     Preserve those areas which have unique, rare, sensitive, threatened, or endangered types of 

vegetation. 

     (18)     Recognize the benefits of private open space when such lands contribute to overall visual relief in 

areas of extensive urban or suburban development and when such areas provide for public recreation. 

     (19)     Provide open space-general classification for protective buffer areas required by development 

regulations implementing the growth management act. 

(Added Ord. 92-080, July 23, 1992).  

4.28.040     Designation criteria and standards - Open space-general. 

The following areas may be considered for designation as open space-general: 

     (1)     Urban areas where the entire site is in an undeveloped, natural state and has slopes of 25 percent or 

greater or where at least one-half of the total site area is in slopes of at least 35 percent in gradient. 

     (2)     Areas designated on the comprehensive land use plan or the county park and recreation plan as 

potential parks, trails, or open space, or designated as a critical area or environmentally sensitive area. 

     (3)     Areas which have plant or animal species which are considered rare, sensitive, threatened or 

endangered by an authority recognized by the county. 

     (4)     Sites within urban areas to be left in their natural state where the site is of at least one acre in size and 

is predominantly forested with mature, specimen trees. 

     (5)     Areas which are in an undeveloped, natural state and are not under the jurisdiction of the state 

shoreline management act and are situated within stream corridors, i.e., streams and/or their associated stream 

buffers of 50 feet on either side of the stream. Buffer width may be increased from the 50-foot standard due to 

topographic, vegetative or wildlife habitat features which would logically suggest a wider buffer. 

     (6)     Undeveloped, natural areas adjacent to water bodies which come under the jurisdiction of the state 

shoreline management act and are designated by the master plan as a "natural", "conservancy", "rural", 

"suburban", or "urban" type environment. 

     (7)     Sites within an urban area which would serve as a buffer between residential development and tracts of 

land in excess of five acres which are designated on an adopted comprehensive plan for commercial or 

industrial development: 

          (a)     Where the site area is covered by stands of trees in excess of 20 feet in height; and 

          (b)     Where the ground vegetation creates a visual separation of at least 50 feet between the residential 

tracts of land and the commercial or industrial lands; or 

          (c)     Where the topographic features of the site form a physical separation from the abutting commercial 

or industrial lands by reason of a gully or ravine or similar land condition. 



     (8)     Areas that would safely provide either public vehicular or pedestrian access to public bodies of water: 

          (a)     Where the site area abutting the water is at least 60 feet in width for vehicular access; or 

          (b)     Where the site area abutting the water is at least 25 feet in width for pedestrian access. 

     (9)     Areas which provide a scenic vista to which the general public has safe vehicular or pedestrian access. 

     (10)     Sites devoted to private outdoor recreational pursuits such as golf courses, riding stables, lakes, etc., 

PROVIDED That access to such facilities and areas is provided to the general public free of charge or at 

reasonable, customary rates. 

     (11)     Areas which contain features of unique historic, cultural or educational values which are open to the 

public's use, (e.g., public access to displays, interpretive centers, etc.), free of charge or at reasonable, 

customary rates: 

          (a)     Where there are several varieties or species of flora, fauna, or both present on the site making it 

desirable for educational study; or 

          (b)     Where there are habitats or species of plant life which are considered rare, sensitive, threatened or 

endangered by an authority recognized by the county; or 

          (c)     Where there is or are recognized landmarks present on the site which provide visual reference and 

orientation for surrounding terrain (would include major promontories and rock formations but would exclude 

mountain forms and ranges); or 

          (d)     Where there are historic or archeological features on the site of at least 50 years of age, which 

would have value to future generations due to the uncommon nature or rare representation of past times and 

events. 

     (12)     Areas located adjacent to public parks, public trails or other public lands which would materially add 

to or enhance the recreational opportunities of that facility: 

          (a)     Where such a site would constitute a logical extension of the park or other public lands including 

provisions for public use but had been excluded principally by lack of funds; or 

          (b)     Where the site would provide additional public access to such lands during the duration of its open 

space classification; or 

          (c)     Where the site contains unique features of recreational value which if public use of the site were 

allowed would expand the variety of recreational opportunities contained in the park or public lands; or 

          (d)     Where the site would act as a buffer between the park and surrounding development. 

     (13)     Areas which contain or abut managed or monitored wildlife preserves or sanctuaries, arboretums or 

other designated open space and which will enhance the value of those resources: 

          (a)     Where the open space designation would encompass a minimum of 10 acres in land area; and 

          (b)     Where plant life and/or animal life contained within the site are found in abundant varieties; or 



          (c)     Where the site area can be distinguished from surrounding lands due to the unusualness of the 

vegetation or the animal life inhabitants. 

     (14)     Wetland areas of at least one-fourth acre in size. Associated wetland buffers of 50 feet may also be 

included. The wetland buffer width may be increased from the 50-foot standard due to topographic, vegetative 

or wildlife habitat features which would logically suggest a wider buffer. 

     (15)     Areas which lie adjacent to scenic highways which if not designated as open space would otherwise 

be subject to pressures for intense development: 

          (a)     Where such highways have been designated by a city, the county or the state as scenic; and 

          (b)     Where at least one-half of the total site lies within 200 feet of the highway; and 

          (c)     Where pressures for urbanization are evident either due to provision of public water and sewer 

facilities to the area, subdivision activity in the immediate vicinity of the site, or the development of previously 

platted lands. 

     (16)     Undeveloped areas, five acres and larger which are not within the 100-year flood plain, suitable for 

agricultural pursuits which may not currently be devoted to such use: 

          (a)     Where the comprehensive land use plan or the agricultural preservation plan designates the site as 

suitable for agricultural development; or 

          (b)     Where more than 75 percent of the total site area contains tillable class II or III variety soils as 

classified by the soil conservation service. 

     (17)     Undeveloped areas which contain a minimum of five acres which are located within the 100-year 

flood plain as established by the U.S. Army Corps of Engineers of Snohomish county. 

     (18)     Areas where the entire site is in an undeveloped, natural state and is considered geologically 

hazardous by an authority recognized by the county. 

     (19)     Areas which are protective buffers as required by development regulations implementing the growth 

management act. 

(Added Ord. 92-080, July 23, 1992).  

4.28.050     Policies - Timberland.  

The open space taxation act was established to provide incentives for the retention of three distinct types of land 

in their current use: unique natural resource areas, farms, and land "devoted primarily to the growth and harvest 

of forest crops." With respect to the latter, the legislature states "that it is in the best interest of the state to 

maintain, preserve, conserve and otherwise continue in existence adequate open space land for the production of 

. . . forest crops and to assure the use . . . of natural resources . . . for the economic and social well-being of the 

state and its citizens," (RCW 84.34.010). The legislature provided that applications for classification as 

timberland under this law are to be evaluated by the county council, and in evaluating an application for 

timberland classification the council is to consider the benefits of preserving the present use of the land in 

relation to the potential loss of revenue from approving current use taxation. 

The county clearly can exercise discretion in the granting of timberland applications. If exercised, this 

discretion should seek to further the purposes of the open space act. It is to this end that this policy statement 



and the following criteria and standards are presented. The "growth and harvest of forest crops" should be a 

long-term, intensive process of managing a forest area to achieve its highest value if it is to truly be a benefit to 

the welfare of the county's residents. Forest lands have commodity and non-commodity values which include 

timber, wildlife, recreation, water quality, science, education and alternative products. The highest value of a 

particular tract of forest land may be achieved by managing for one or more commodity and/or non-commodity 

values. Unmanaged forest growth and harvest will yield poor results and in the long run, reduce the quality of 

the forest areas available for productive commercial use. The giving of tax incentives, such as classification of 

land as "timberland," shall be utilized in Snohomish county to encourage the highest level of environmentally 

sound timber management and to encourage forestry to be practiced in a sustained high yield manner in 

appropriate areas. The county should encourage timberland applicants to employ alternative forestry methods 

such as "uneven-aged management" and other techniques which provide greater sensitivity to the environment, 

maximizes non-commodity values and contributes to a diversity of ecosystems. 

Most professional foresters believe that timber management on any tract of less than 20 acres is marginal, at 

best. The legislature recognized this standard when it enacted the forest tax law of 1971 which established a 

minimum 20-acre size for timberland to qualify under that law. Under the open space law, however, timberland 

may comprise as little as five acres. Any parcel of less than 20 acres in size must submit substantial evidence to 

show that active, productive timber management can and will be carried out on the parcel. 

Long-range timber management and urban development are inherently incompatible. The harvesting process 

introduces noise, visual and air pollution into densely developed areas; the heavy truck traffic attendant with 

such harvesting is hazardous in residential areas. If developable, land within urban and urbanizing areas is 

needed more for urban development than for its timber value. Since the county wants to encourage timber 

management on a long-range basis (at least 10 years and hopefully many times longer than that), those areas 

which are projected to be urbanized within the current 20-year planning horizon shall not be considered for 

classification as timberland. 

Each of the types of open space classification--open space, agricultural and timberland--generally apply to 

distinct situations. For instance, farm land would not qualify as timberland. There are, of course, some potential 

areas of overlap. These areas are limited, however, and Snohomish county shall preserve the identity of each of 

the classifications wherever appropriate by making the classifications mutually exclusive. 

(Added Ord. 92-080, July 23, 1992).  

4.28.060     Design criteria and standards - Timberland.  

The following criteria have been developed to implement the timberland policies set forth in SCC 4.28.050, to 

provide guidance to potential applicants, and to facilitate the application evaluation process. These criteria have 

been formulated in the negative; they state those instances and areas in which the timberland classification will 

not be applied. This method of expression should not be taken to indicate opposition to timberland. Rather, it is 

far easier to list the few circumstances under which the timberland classification should not be granted than to 

attempt to list the many in which it should. 

     (1)     Timberland classification shall not be granted for any property which is in an area designated as an 

"urban area". 

An urban area is defined as: an area, designated on an adopted comprehensive plan with a density of two or 

more dwelling units per acre; and/or zoned residential 20,000 (R-20,000), or at a higher density than R-20,000; 

and/or within an incorporated area. Upon the adoption of urban growth boundaries pursuant to RCW 

36.70A.110, urban area shall be defined as the areas within the adopted boundaries. 
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     (2)     Timberland classification shall not be granted for any property which would meet any of the following 

designation criteria for open space classification: SCC 4.28.040 (1), (2), (3), (4), (6) (only with reference to 

"natural environment"), (7), (8), (9), (10), (11), (12), (13), (15), (16) and (18). 

     (3)     Timberland classification shall not be granted where it is found that the property is not intended for 

intensive forest management and/or where it is not devoted to the commercial growth of a forest crop. Parcels 

which are unmanaged or consist largely of noncommercial trees are not eligible for timberland classification. 

     (4)     Timberland classification shall not be applied to any parcel containing a residence or to any parcel in 

which more than 10 percent has been "improved" by clearing or other development. 

     (5)     Timberland classification shall not be applied to Christmas tree farms. (Owners of such farms should 

consider applying for the "farm and agricultural" designation.) 

(Added Ord. 92-080, July 23, 1992).  

4.28.070     Application standards. 

     (1)     Applicants for open space-general classification or timberland classification, or any reclassification, 

shall submit the following to the assessor's office: 

          (a)     A completed application form. 

          (b)     A legal description of the subject property. 

          (c)     A detailed site plan of the subject property at sufficient scale to show any existing or proposed 

development, roads, easements and trails. Critical areas described in chapter 30.62A SCC, including streams, 

wetlands, lakes marine waters, and their associated buffers must also be shown together with any proposed 

buffers and any other salient features which may be appropriate to include depending on which criteria have 

been claimed by the applicant. If open space or timberland classification is being sought on a portion of the 

property, the site plan must clearly delineate (with specific dimensions) the portion of the property for which the 

classification is requested. (Developed portions of the property are generally not eligible for timberland 

classification; exceptions to this include roads and trails.) 

          (d)     A vicinity map. 

          (e)     A non-refundable fee of $500.00. 

     (2)     In addition to the requirements of subsection (1), applicants for open space-general classification shall 

also submit an "open space checklist" in which the applicant discloses the designation criteria he/she wishes to 

claim as being met on the subject property. 

     (3)     In order to properly evaluate the degree to which an applicant for timberland classification is managing 

the timber resources on his property and to insure that the property is truly "primarily devoted to the growth and 

harvest of forest crops", it is deemed necessary that the following information be submitted to the assessor's 

office when application is made: 

          (a)     Applications for timberland classification on parcels containing less than 20 contiguous acres under 

a single ownership or management shall be accompanied by a detailed forest management plan, prepared with 

the assistance of a professional forester whose signature and capacity is noted on the plan. This plan shall show 

how the subject property will be managed to provide for the long-term commercial productivity of the timber 

resource on the site and shall detail projected cutting and reforestation methods. 
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          (b)     Applications for timberland classification on parcels of 20 contiguous acres or more under single 

ownership or management shall include either a forest management plan, as detailed above, or a detailed 

statement by the owner which addresses the same issues. 

(Added Ord. 92-080, July 23, 1992; Amended Ord. 06-061, Aug. 1, 2007, Eff date Oct. 1, 2007; Amended by 

Ord. 09-132, Nov. 23, 2009, Eff date Jan. 1, 2010).  

4.28.080     Performance standards and change in use. 

     (1)     Open Space-General. Developed portions of a property are generally not eligible for open space 

classification. Exceptions to this include but are not limited to: outdoor recreational facilities, interpretive 

centers, outdoor displays, etc. 

Lands which have been granted open space classification must remain in a natural, undeveloped state and/or 

provide the features for which the classification was granted. 

Development or subdivision of the property may result in revocation of the open space classification. Failure to 

meet the intent of the designation criteria and standards or any conditions of approval will result in revocation 

of the classification and the assessment of taxes and penalties pursuant to chapters 84.34 RCW and 458-30 

WAC. 

     (2)     Timberland. The following standards are designed to insure that properties designated "timberland" 

provide well managed, environmentally sound timber production: 

          (a)     Management standards specified by a forest management plan and/or a detailed statement of 

management are binding conditions of timberland application approval. Timberland classification may be 

revoked if approval conditions are not met. Development or subdivision of the property may result in revocation 

of the classification as well. 

          (b)     Any property under timberland classification which is harvested must be reforested within 12 

months of tree cutting in order to retain timberland classification. 

          (c)    Buffering of critical areas, including streams, wetlands, lakes, and marine waters, is required as per 

state forest practices regulations (Washington Administrative Code (WAC) 222-30-021).  The state terminology 

"riparian management zone" is comparable to "buffers" in chapter 30.62A SCC.  Buffer widths shall be 

sufficient to comply with critical area buffer requirements in chapter 30.62A SCC.  Any harvesting or site 

disturbance which constitutes a violation of the state forest practices act or the conditions of a state forest 

practice permit or applicable county regulations may result in revocation of the timberland classification. 

(Added Ord. 92-080, July 23, 1992; Amended Ord. 06-061, Aug. 1, 2007, Eff date Oct. 1, 2007). 

4.28.085     Procedure 

Applications for open space classifications or re-classifications shall comply with the procedural requirements 

of SCC 30.73.045(1), 30.73.070, and 30.73.080.  No other sections of that chapter shall apply to such decisions. 

(Added Amended Ord. 06-042, July 26, 2006, Eff date Aug. 11, 2006) 

4.28.090     Definitions. 

As used in this chapter, the following terms shall have the meanings set forth in this section unless the context 

clearly indicates otherwise. 



     (1)     "Buffer" means an area, typically in association with an environmentally sensitive feature, which is 

retained in its natural state. No clearing, grading or filling is permitted within a buffer. Trees which are diseased 

or pose a hazard to life or property may be removed with county approval. Buffers must be preserved from 

intrusion by livestock. 

     (2)     "Geologically hazardous area" means areas that because of their susceptibility to erosion, sliding, 

earthquake, or other geological events, may not be suitable for development consistent with public health or 

safety concerns. Such areas are characterized by geologic, hydrologic and topographic conditions that render 

them susceptible to potentially significant or severe risk of landslides, erosion, seismic subsidence or similar 

activity. Geologically hazardous areas include erosion hazard areas, landslide hazard areas, mine hazard areas 

and seismic hazard areas. 

     (3)     "Open space checklist" means a form prepared by the planning department and submitted by the 

applicant on which the applicant checks off which of the designation criteria are met on the subject property. 

     (4)     "Stream" shall have the meaning as defined in SCC 30.91S.640. 

     (5)     "Urban area" means an area, designated on an adopted comprehensive plan with a density of two or 

more dwelling units per acre; and/or zoned residential 20,000 (R-20,000), or at a higher density than R-20,000; 

and/or within an incorporated area. Upon the adoption of urban growth boundaries, pursuant to RCW 

36.70A.110, urban area shall be defined as the areas within the adopted boundaries. 

     (6)     "Wetland" shall have the meaning as defined in SCC 30.91W.060. 

(Added Ord. 92-080, July 23, 1992; Amended Ord. 98-057, § 1, Aug. 3, 1998, Eff date Sept. 19, 1998; Ord. 02-

098, December 9, 2002, Eff date February 1, 2003). 

Chapter 4.29 
EXCISE TAX ON TIMBER HARVESTING 

4.29.010  Tax Imposed. 

There is imposed and shall be collected, on and after January 1, 2005, an excise tax on every person in the 

county engaging in business as a harvester as defined by RCW 84.33.035.  The tax shall be paid, collected and 

remitted to the department of revenue of the State of Washington at the time and in the manner prescribed by 

RCW 84.33.086. 

(Added Ord. 04-111, November 22, 2004, Eff date Jan. 1, 2005) 

4.29.020     Determination of tax. 

The tax shall be equal to the stumpage value of the timber, as defined in RCW 84.33.035, harvested from 

privately-owned land within the county, multiplied by a rate of 4 percent, and such timber harvested from 

publicly-owned land within the county, multiplied by the following rates: 

 

     (a)     For timber harvested January 1, 2005, through December 31, 2005, 1.2 percent; 

     (b)     For timber harvested January 1, 2006, through December 31, 2006, 1.5 percent; 

     (c)     For timber harvested January 1, 2007, through December 31, 2007, 1.8 percent; 

     (d)     For timber harvested January 1, 2008, through December 31, 2008, 2.1 percent; 

     (e)     For timber harvested January 1, 2009, through December 31, 2009, 2.4 percent; 

     (f)     For timber harvested January 1, 2010, through December 31, 2010, 2.7 percent; 



     (g)     For timber harvested January 1, 2011, through December 31, 2011, 3.1 percent; 

     (h)     For timber harvested January 1, 2012, through December 31, 2012, 3.4 percent; 

     (i)     For timber harvested January 1, 2013, through December 31, 2013, 3.7 percent; 

     (j)     For timber harvested January 1, 2014, and thereafter, 4.0 percent. 

 

Any harvester, as defined in RCW 84.33.035, whose tax amount in any calendar quarter, calculated as set forth 

above, is less than $50.00, is exempt from the payment of the tax imposed by section 4.29.010 for that quarter, 

but such harvester may be required by the state department of revenue to file a return even though no tax may 

be due. 

(Added Ord. 04-111, November 22, 2004, Eff date January 1, 2005) 

 

4.29.030     Administration and collection. 

The administration and collection of the tax imposed by this chapter shall be in accordance with the provisions 

of Chapter 84.33 RCW.  

(Added Ord. 04-111, November 22, 2004, Eff date January 1, 2005) 

4.29.040     Timber tax account. 

There is created a county timber tax account for deposit of moneys distributed to the county as provided by 

RCW 84.33.081(1).  Moneys received from the state department of revenue shall be distributed to taxing 

districts in the county by the county treasurer as required by RCW 84.33.081.  Moneys in the county timber tax 

account retained by the county shall be used in the manner and for the purposes authorized by RCW 84.33.081. 

(Added Ord. 04-111, November 22, 2004, Eff date January 1, 2005) 

4.29.050     State access to records. 

The county treasurer shall provide the state department of revenue such facts and information and to permit the 

department to inspect the countys records in connection with the imposition, collection and administration of 

the tax imposed by section 4.29.010, as may be necessary to facilitate the administration of the tax and insure 

the correct distribution of its proceeds as provided by RCW Chapter 84.33. 

(Added Ord. 04-111, November 22, 2004, Eff date January 1, 2005) 

 

Chapter 4.31 

SPECIAL VALUATION FOR QUALIFYING HISTORIC PROPERTIES 

 

4.31.010 Purpose. 

The purpose of this chapter is to: 



 (1) Preserve and rehabilitate eligible historic properties within Snohomish County for future 

generations through special valuation, a property tax incentive, as provided in chapter 84.26 RCW and chapter 

254-20 WAC; 

 (2) Safeguard the heritage of the county as represented by those buildings, sites, structures, objects 

and districts that reflect significant elements of county history;  

 (3) Foster civic pride in the beauty and accomplishments of the past, and a sense of identity with 

Snohomish County history; 

 (4) Stabilize and improve the aesthetic and economic vitality and values of such sites, improvements 

and objects; and 

 (5) Assist, encourage and provide incentives to private owners for preservation, restoration, 

rehabilitation and use of outstanding historic buildings, sites, structures, objects, and districts. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.020  Definitions. 

The following terms are defined by the stateôs historic provisions in chapter 84.26 RCW and chapter 254-20 

WAC and have special meaning in this chapter:  

 (1) "Actual cost of rehabilitation" means costs incurred within twenty-four months prior to the date 

of application for special valuation and directly resulting from one or more of the following: 

  (a) Improvements to an existing building located on or within the perimeters of the original 

structure;  

  (b) Improvements outside of, but directly attached to, the original structure that are necessary 

to make the building fully useable, but shall not include rentable/habitable floor space attributable to new 

construction;  

  (c) Architectural and engineering services attributable to the design of the improvements; or  

  (d) All costs defined as "qualified rehabilitation expenditures" for purposes of the federal 

historic preservation investment tax credit.  

 (2) "Certification of historic structure" is the process by which a determination is made that a 

structure within an historic district contributes to the significance of the historic district. 

 (3) "Commission" means the Snohomish County Historic Preservation Commission created by 

chapter 2.96 SCC. 

 (4) "Historic district" means historic property consisting of multiple buildings, structures, sites or 

objects located in proximity to one another and related in historic period or theme.   

 (5) "Historic property" means real property together with any improvements, except property listed 

in a register primarily for objects buried below ground, and is listed in the local register, certified by the United 

States Secretary of the Interior as provided in 16 U.S.C. 470, or listed in the National Register of Historic 

Places. 

 (6) "Local registerò or ñcounty register" means the Snohomish County Register of Historic Places 

created by chapter 30.32D SCC. 



 (7) "Local review board" as referenced in chapter 84.26 RCW and chapter 254-20 WAC for the 

special valuation of historic properties refers to the Snohomish County Historic Preservation Commission 

created in chapter 2.96 SCC. 

 (8) "Monitor" means to have the commission review proposed modification to properties listed on 

the local register in accordance with SCC 30.32D.080. 

 (9) "National Register of Historic Places" means the register maintained by the United States 

Secretary of the Interior composed of districts, sites, buildings, structures and objects significant in American 

history, architectural history, archaeology, engineering, and culture. 

 (10) "Ordinary repair and maintenance" means work for which a permit issued by Snohomish County 

is not required by law, and where the purpose and effect of such work is to correct any deterioration or decay of, 

or damage to, the real property or structure appurtenances and to restore the same, as nearly as may be 

practicable, to the condition prior to the occurrence of such deterioration, decay, or damage. 

 (11) "Rehabilitation" means the process of returning a property to a state of utility through repair or 

alteration, that makes possible an efficient contemporary use while preserving those portions and features of the 

property and are significant to its architectural and cultural values. 

 (12) "Special valuation" means the determination of the assessed value of the historic property 

subtracting, for up to ten years, such cost as is approved by the commission. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.030 Eligibility. 

The following properties shall be eligible to apply for special valuation as set forth in chapter 84.26 RCW: 

 (1) Properties listed in the local or national registers. Listing of any building, structure, site, object or 

district in the local register is determined using the criteria set forth in SCC 30.32D.040; and 

 (2) Within historic districts, only certified historic structures may be included in the class of eligible 

historic property. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.040 Establishment of special valuation. 

 

A special valuation for historic properties is established and implemented as provided in chapter 84.26 RCW. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.050 Special valuation criteria. 

Four criteria must be met for special valuation under this chapter.  The property must: 

 (1) Be an historic property; 



 (2) Fall within a class of historic property determined eligible for special valuation; 

 (3) Be rehabilitated at a cost that meets the definition set forth in RCW 84.26.020(2) within twenty-

four months prior to the application for special valuation; and 

 (4) Be protected by an agreement between the owner and the commission as described in RCW 

84.26.050(2) and WAC 254-20-120. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.060 Application ï fees. 

An owner of property desiring special valuation under this chapter shall apply to the Snohomish County 

Assessor upon forms prescribed by the Washington State Department of Revenue and supplied by the assessor.  

The application form shall include a statement that the applicant is aware of the potential tax liability involved 

when the property ceases to be eligible for special valuation.  Applications shall be made no later than October 

1 of the calendar year preceding the first assessment year for which classification is requested.  The assessor 

may charge only such fees as are necessary to process and record documents pursuant to this chapter. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.070 Referral of application to the historic preservation commission. 

 (1) Within ten days after the filing of the application in the Snohomish County Assessor's office, the 

county assessor shall refer each application for classification to the commission. 

 (2) The commission shall approve the application if the property meets the criteria contained in 

RCW 84.26.030 and is not altered in a way that adversely affects those elements that qualify it as historically 

significant, and the owner enters into an agreement with the commission that requires the owner for the ten-year 

period of the agreement to: 

  (a) Monitor the property for its continued qualification for the special valuation; 

  (b) Comply with rehabilitation plans and minimum standards of maintenance as defined in 

the agreement; 

  (c) Make the historic aspects of the property accessible to public view one day a year, if not 

visible from the public right of way; 

  (d) Apply to the commission for approval or denial of any demolition or alteration; and 

  (e) Comply with any other provisions in the original agreement as may be appropriate. 

 (3) Once an agreement between the owner and the commission has become effective pursuant to this 

chapter, there shall be no changes in standards of maintenance, public access, alteration, or report requirements, 

or any other provisions of the agreement during the period of the classification without the approval of all 

parties to the agreement. 

 (4) An application for classification as an eligible historic property shall be approved or denied by 

the commission before December 31 of the calendar year in which the application is timely made. 

 (5) The commission is authorized to examine the property records of applicants. 



(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.080 Agreement. 

The historic preservation special valuation agreement contained in WAC 254-20-120 shall be used by the 

commission as the minimum agreement necessary to comply with the requirements of this chapter. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.090 Notice to assessor - certification and filing ï notation. 

 (1) The commission shall notify the assessor and the applicant of the approval or denial of the 

application. 

 (2) If the commission determines that the property qualifies as eligible historic property, the 

commission shall certify the fact in writing and shall file a copy of the certificate with the assessor within ten 

days of said determination.  The certificate shall state the facts upon which the approval is based. 

 (3) The assessor shall record the certificate with the auditor. 

 (4) The assessor, as to any historic property, shall value the property under RCW 84.26.070 and, 

each year the historic property is classified and so valued, shall enter on the assessment list and tax roll that the 

property is being specially valued as historic property. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.100 Valuation. 

 (1) The assessor shall, for ten consecutive assessment years following the calendar year in which 

application is made, place a special valuation on property classified as eligible historic property. 

 (2) The entitlement of property to the special valuation provisions of this section shall be determined 

as of January 1.  If property becomes disqualified for the special valuation for any reason, the property shall 

receive the special valuation for that part of any year during which it remained qualified or the owner was 

acting in the good faith belief that the property was qualified. 

 (3) At the conclusion of special valuation, the cost of the rehabilitation shall be considered as new 

construction. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.110 Duration of special valuation - notice of disqualification. 

 (1) When property has once been classified and valued as eligible historic property, it shall remain 

so classified and be granted the special valuation provided by this chapter for ten years or until the property is 

disqualified by: 

  (a) Notice by the owner to the assessor to remove the special valuation; 



  (b) Sale or transfer to an ownership making it exempt from property taxation; or 

  (c) Removal of the special valuation by the assessor upon determination by the commission 

that the property no longer qualifies as historic property or that the owner has failed to comply with the 

conditions established by this chapter. 

 (2) The sale or transfer to a new owner or transfer by reason of death of a former owner does not 

disqualify the property from the special valuation provided by RCW 84.26.070 if: 

  (a) The property continues to qualify as historic property; and 

  (b) The new owner files a notice of compliance with the Snohomish County Assessor.  

Notice of compliance forms prescribed by the Washington State Department of Revenue will be available from 

the assessor.  The notice shall contain a statement that the new owner is aware of the special valuation and of 

the potential tax liability when the property ceases to be valued as historic property under this chapter.  The 

signed notice of compliance shall be attached to the real estate excise tax affidavit provided for in RCW 

82.45.150.  If the notice of compliance is not signed by the new owner and attached to the real estate excise tax 

affidavit, all additional taxes calculated pursuant to RCW 84.26.090 shall become due and payable by the seller 

or transferor at time of sale.  The auditor shall not accept an instrument of conveyance of specially valued 

historic property for filing or recording unless the new owner has signed the notice of compliance or the 

additional tax has been paid, as evidenced by the real estate excise tax stamp affixed by the treasurer. 

 (3) When the property ceases to qualify for the special valuation the owner shall immediately notify 

the commission. 

 (4) Before the additional tax or penalty imposed by RCW 84.26.090 is levied in the case of 

disqualification, the assessor shall notify the taxpayer by mail, return receipt requested, of the disqualification. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.120 Disqualification - additional tax ï lien ï exceptions. 

 (1) Except as provided in subsection (3) of this section, whenever property classified and valued as 

eligible historic property under RCW 84.26.070 becomes disqualified for the valuation, there shall be added to 

the tax an additional tax equal to: 

  (a) The cost multiplied by the levy rate for each year in which the property was subject to 

special valuation; plus 

  (b) Interest on the amounts of the additional tax at the statutory rate charged on delinquent 

property taxes from the dates on which the additional tax could have been paid without penalty if the property 

had not been valued as historic property under this chapter; plus 

  (c) A penalty equal to twelve percent of the amount determined in (a) and (b) of this 

subsection. 

 (2) The additional tax and penalties, together with applicable interest shall become a lien on the 

property and shall have priority over and shall be fully paid and satisfied before any recognizance, mortgage, 

judgment, debt, obligation, or other responsibility that may be imposed upon the property. 

 (3) The additional tax, interest, and penalty shall not be imposed if the disqualification resulted 

solely from: 

  (a) Sale or transfer of the property to an ownership making it exempt from taxation; 



  (b) Alteration or destruction through no fault of the owner; or 

  (c) A taking through the exercise of the power of eminent domain. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.130 Payment of additional tax ï distribution. 

The additional tax, penalties, and/or interest provided by RCW 84.26.090 shall be payable in full 30 days after 

the date on which the treasurer's statement therefor is rendered.  Such additional tax when collected shall be 

distributed by the county treasurer in the same manner in which current taxes applicable to the subject land are 

distributed. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

4.31.140 Appeals from decisions under this chapter. 

Any decision by the commission on an application for classification as historic property eligible for special 

valuation may be appealed directly to superior court under RCW 34.05.510 through 34.05.598.  Any decision 

on the disqualification of historic property eligible for special valuation may be appealed to the county board of 

equalization. 

(Added Amended Ord. 06-038, December 13, 2006, Eff date Jan. 5, 2007) 

 

Chapter 4.32 
FOR RECORDING AND COPYING RECORDS OF LAND SURVEYS AND 
MONUMENTS, AND COPYING RECORDS OF PLATS, SHORT PLATS, 

CONDOMINIUMS AND BINDING SITE PLANS 

4.32.010     Record of survey.  

Any 18 x 24 inch record of land survey document prepared pursuant to chapter 58.09 RCW shall be filed 

according to the following fee schedule. This fee shall be in addition to the state fee per RCW 58.24.070 and the 

surcharge for preservation of historical documents per RCW 36.22.170. 

     (1)     Basic fee-first page $25.00 

     (2)     Each additional page 5.00 

     (3)     Each additional owner's name 1.00 

(Res. adopted June 4, 1973; Amended Ord. 92-004, Feb. 26, 1992).   

4.32.020     Record of survey copies. 

Copies of any record of survey document shall be provided on request according to the following fee schedule: 



     (1)     Blueline/blackline copies, first page $5.00 

     (2)     Each additional page of the same survey 3.00 

     (3)     Sepia copies, each page 6.00 

(Res. adopted June 4, 1973; Amended Ord. 92-004, Feb. 26, 1992).).   

4.32.030     Record of monument.  

Any record of monument document prepared pursuant to chapter 58.09 RCW shall be filed without charge on 

the standard form prescribed by the Department of Natural Resources, Bureau of Surveys and Maps.  

(Res. adopted June 4, 1973; Amended Ord. 92-004, Feb. 26, 1992). 

4.32.040     Record of monument copies. 

Copies of any record of monument document shall be provided on request according to the following fee 

schedule: 

     (1)     Basic fee-first page $2.00 

     (2)     Each additional page 1.00 

(Res. adopted June 4, 1973; Amended Ord. 92-004, Feb. 26, 1992). 

4.32.050     Record of plat and short plat copies. 

Copies of any 18 x 24 inch plat or short plat document shall be provided on request according to the following 

fee schedule: 

     (1)     Blueline/blackline copies, first page $5.00 

     (2)     Each additional page of the same plat or short plat 3.00 

     (3)     Sepia copies, each page 6.00 

(Added Ord. 92-004, February 26, 1992).   

4.32.060     Record of condominium copies. 

Copies of any 18 x 24 inch record of condominium document shall be provided on request according to the 

following fee schedule: 

     (1)     Blueline/blackline copies, first page $5.00 

     (2)     Each additional page of the same condominium 3.00 

     (3)     Sepia copies, each page 6.00 

(Added Ord. 92-004, February 26, 1992).   



4.32.065     Record of binding site plan. 

Any 18 x 24 inch record of binding site plan document prepared pursuant to RCW 58.17.035 shall be filed 

according to the following fee schedule: 

     (1)     Base fee (WA State) $26.00 

     (2)     Recording fee (including surcharge) 27.00 

     (3)     Each additional page 5.00 

(Added Amended Ord. 95-063, August 9, 1995, Eff date Sept. 29, 1995).  

4.32.070     Record of binding site plan copies. 

Copies of any 18 x 24 inch record of binding site plan document shall be provided on request according to the 

following fee schedule: 

     (1)     Blueline/blackline copies, first page $5.00 

     (2)     Each additional page of the same binding site plan 3.00 

     (3)     Sepia copies, each page 6.00 

(Added Ord. 92-004, February 26, 1992). 

 

Chapter 4.33 

SECURITY SERVICES FUND 

4.33.010  Creation and purpose. 

 There is hereby created an internal service fund to be known as the security services fund.  The purpose 

of the fund is to account for services that support county security services, including services provided through 

security provider contracts administered by the sheriff. 

(Added by Amended Ord. 07-120, Nov. 19, 2007, Eff date Jan. 1, 2008) 

4.33.020  Administration of fund. 

 The sheriff shall administer the security services fund within the financial management system provided 

for in chapter 2.100 SCC, and shall serve as fund manager.  The fund manager shall have the duties set out in 

SCC 4.05.050. 

(Added by Amended Ord. 07-120, Nov. 19, 2007, Eff date Jan. 1, 2008) 

4.33.030  Source of resources. 

 Revenues for the security services fund shall include amounts allocated in the annual or biennial budget 

ordinance from various county funds to cover the cost of centrally-provided security services; amounts 



transferred or allocated to the fund from county offices and agencies to pay for requested security services; and 

other revenues identified from time to time and deposited in the fund. 

(Added by Amended Ord. 07-120, Nov. 19, 2007, Eff date Jan. 1, 2008) 

4.33.040  Use of fund. 

 The security services fund shall be used to account for the costs of county security services, and for such 

other services that support operation of county security as are identified in the budget ordinance for any year or 

fiscal biennium, insofar as such services are provided by the sheriffôs office or through service provider 

contracts administered by the sheriff.   

(Added by Amended Ord. 07-120, Nov. 19, 2007, Eff date Jan. 1, 2008) 

 

Chapter 4.34 
EQUIPMENT RENTAL AND REVOLVING FUND 

4.34.010     Creation and purpose. 

There is hereby created an equipment rental revolving fund, hereinafter referred to as "the fund," to be used as a 

revolving fund for the purchase, maintenance, repair and disposal of selected Snohomish county equipment; for 

the purchase of equipment, materials, including fuels, supplies and services required in the administration and 

operation of the fund; and for the purchase or manufacture of materials and supplies required by the county, 

exclusive of those road maintenance and construction materials purchased or manufactured by the pit and 

quarries fund, as designated from time to time. 

(§ 1 of Res. adopted January 11, 1978; Amended Ord. 86-125, § 3, November 6, 1986; Amended by Ord. 09-

009, Mar. 18, 2009, Eff date Mar. 29, 2009). 

 4.34.015     Administration of fund. 

 (1) Except as elsewhere provided in this chapter, the fleet manager shall administer the fund, 

manage its property, and shall prepare and recommend rates and terms of purchase, other disposal, sale or rental 

of any equipment in the fund. 

 (2) No less often than annually, nor more often than each calendar quarter, the fleet manager shall 

prepare a schedule of rental rates to be charged for each item and/or product line expected to be offered for 

lease. Each rate shall cover all the costs incurred by the fund, including costs of replacement and costs of repair 

if such is assumed by the county. Any such schedule shall be forwarded by the director of public works to the 

county council for approval by motion.  Rentals shall be made only to county departments or other 

governmental agencies. Charges for rentals shall be billed monthly and deposited in the fund upon receipt.  

 (3)  Proceeds from the sale of fund assets which are no longer of value to the fund shall be deposited 

in the fund upon receipt. Such sales, unless to another county department or governmental entity shall be 

controlled by the applicable provisions of chapter 4.46 SCC. 

 (4) In the management of fund property, the fleet manager may negotiate and approve maintenance 

warranty agreements with the manufacturers or suppliers of vehicles or equipment that are fund assets to 

provide for in-house warranty servicing and reimbursement by the manufacturer or supplier of the countyôs 

costs. 



 (5) Handling of funds and accounting functions shall be performed by the finance director. 

(Added Ord. 86-125, § 4, November 6, 1986; Amended by Ord. 09-009, Mar. 18, 2009, Eff Mar. 29, 2009; 

Amended by Ord. 09-086, Sept. 9, 2009, Eff date Oct. 5, 2009; Amended by Emergency Ordinance No. 11-033, 

May 25, 2011, Eff date May 25, 2011).    

4.34.025     Source of funds.  

The fund shall contain the funds now contained therein and such funds as are deposited therein from time to 

time.  Proceeds from rentals, maintenance warranty agreements and funds received from other governmental 

agencies pursuant interlocal agreements and from the sale of property of the fund shall be deposited in the fund 

as received. 

(Added Ord. 86-125, § 4, November 6, 1986; Amended by Ord. 09-086, Sept. 9, 2009, Eff date Oct. 5, 2009).   

4.34.030     Fund administrator. 

The fund shall be invested and/or reinvested by the finance director as permitted by law, after consultation with 

the fleet manager. 

(Added Ord. 86-125, § 4, November 6, 1986).   

4.34.035     Uses of fund. 

The funds shall be used for the purchase of materials, including fuels, and the purchase, replacement, 

maintenance, including in-house warranty work, and disposal, including sale, of equipment in accord with the 

purpose stated in SCC 4.34.010, and the payment of administrative expenses in connection therewith. 

(Added Ord. 86-125, § 4, November 6, 1986; Amended by Ord. 09-009, Mar. 18, 2009, Eff date Mar. 29, 2009; 

Amended by Ord. 09-086, Sept. 9, 2009, Eff date Oct. 5, 2009).     

4.34.045     Nonreversion of the fund. 

The assets of the fund shall be held for the exclusive purpose of the purchase, rental, maintenance and disposal 

of equipment; for the purchase or manufacture of materials, including fuels, supplies and services and for 

administration of the fund as described in this chapter and shall never inure or revert to the benefit of the county 

unless the county council deems the continued existence of the fund not be in the best interest of the county, 

subject to the limitations of chapter 36.33A RCW. 

(Added Ord. 86-125, § 4, November 6, 1986; Amended by Ord. 09-009, Mar. 18, 2009, Eff date Mar. 29, 

2009).  

4.34.055     Separate accounts, reserves  

Separate equipment replacement reserves and interest in the fund shall be maintained by department/fund. If in 

the opinion of the fleet manager, a piece of equipment should be replaced, he shall replace such equipment from 

the department/ fund's reserves; PROVIDED, That during any current year expenditures from the reserve by 

any department/fund shall not reduce the department's reserve balance to a level less than the minimum 

requirement which shall be defined as five percent of each department/fund's original cost of equipment not 

including depreciation reserves as of January 1 of each year. 

(Added Ord. 86-125, § 4, November 6, 1986). 



4.34.065     Severability. 

If any provision of this chapter or its application to any person or circumstance are to be held invalid, the 

remainder of this chapter or any provision to other persons or circumstances is not affected. 

(Added Ord. 86-125, § 4, November 6, 1986). 

 

Chapter 4.35 
FACILITY SERVICES FUND 

 

4.35.010  Creation and purpose. 

     There is hereby created an internal facility services fund 511 to account for services that are 

administered by the department of facilities management.  Such support services shall be limited to the services 

described in SCC 4.35.020(2). 

(Added Amended Ord. 04-132, Nov. 22, 2004, Eff date December 17, 2004; Ord. 06-081, Nov. 15, 2006, Eff 

date Nov. 26, 2006; Ord. 07-109, Nov. 19, 2007, Eff date Jan. 1, 2008) 

 

4.35.020  Administration of fund. 

 (1)  The director of the department of facilities management shall administer the facility services fund 

within the financial management system provided for in chapter 2.100 SCC, and shall serve as fund manager.  

The fund manager shall have the duties set out in SCC 4.05.050.   

 (2)  The facility services fund shall be used to account for management of county parking facilities, and 

other services identified in the budget ordinance for any year or fiscal biennium, insofar as such services are 

administered by the department of facilities management. 

(Added Amended Ord. 04-132, Nov. 22, 2004, Eff date December 17, 2004; Amended Ord. 07-015, March 21, 

2007, Eff date April 7, 2007; Ord. 07-109, Nov. 19, 2007, Eff date Jan. 1, 2008) 

 

4.35.030  Source of resources. 

     The facility services fund shall contain proceeds from parking fees, interfund charges, revenues under 

interlocal and other agreements providing for the use of county parking facilities, revenues identified in the 

budget ordinance, and such other revenues as the council may from time to time direct.  

(Added Amended Ord. 04-132, Nov. 22, 2004, Eff date December 17, 2004; Amended Ord. 07-015, March 21, 

2007, Eff date April 7, 2007; Ord. 07-109, Nov. 19, 2007, Eff date Jan. 1, 2008) 

4.35.040  Use of fund. 

         The facility services fund shall be used for the operation of the county parking garage and for such other 

services that support operation of county facilities as are identified in the county's annual budget ordinance, 

insofar as such services are administered by the department of facilities management, and for payment of 

related county administrative expenses. 



(Added Amended Ord. 04-132, Nov. 22, 2004, Eff date December 17, 2004; Ord. 07-109, Nov. 19, 2007, Eff 

date Jan. 1, 2008) 

Chapter 4.36 
WORKMAN'S COMPENSATION CLAIM REVOLVING FUND 

4.36.010     Established.  

A revolving fund in the sum of $25,000 be and the same is hereby established under the name known and 

designated at the workman's compensation claim revolving fund, and shall be used for the handling, settlement 

and defense of lawsuits and claims deemed compensable pursuant to the state industrial insurance law (Title 51 

RCW) and for the expenses normally associated therewith. Said amount is to be added to the county budget for 

the year 1978. 

(§ 1 of Res. adopted March 15, 1978).  

4.36.020     Administration. 

The workman's compensation claim revolving fund shall be administered through the insurance and risk 

management department through the risk manager, or his assigned deputy. 

(§ 2 of Res. adopted March 15, 1978).  

4.36.030     Disbursements.  

Disbursements from the workman's compensation claim revolving fund shall be by check only over the 

signature of the treasurer or that of his assigned deputy upon the direction from the risk manager and 

prosecuting attorney or his authorized deputy. Such requests for disbursement shall be made and authorized on 

such forms as are approved by the board of Snohomish county commissioners.  

(§ 3 of Res. adopted March 15, 1978).   

4.36.040     Transfer of cash to fund. 

The Snohomish county treasurer is hereby authorized to transfer cash in the amount of $25,000 from the current 

expense fund to workman's compensation claim revolving fund. 

(§ 4 of Res. adopted March 15, 1978).  

4.36.050     Reimbursement. 

The workman's compensation claim revolving fund shall be reimbursed by payments from the departments 

affected through their respective insurance budgets through the regular voucher-warrant system. 

(§ 5 of Res. adopted March 15, 1978).   

4.36.060     Rejection of claims.  

The risk manager, upon the advice of the prosecuting attorney or any attorney or adjuster working at the 

prosecuting attorney's direction, is authorized to reject any claim made against the county if it is believed that 



the claim is without merit or that the county has no legal liability. If the propriety of any such rejection is 

questioned, the rejection may be reviewed by a meeting of not less than a quorum of the board of county 

commissioners. 

(§ 6 of Res. adopted March 15, 1978).  

4.36.070     Settlement of claims.  

The risk manager, upon the advice of the prosecuting attorney or his deputy, is authorized to settle any claim in 

an amount not to exceed $5,000. In the absence of the risk manager, the chairman of the board of county 

commissioners may approve settlement recommended by the prosecuting attorney. Claims in excess of $5,000 

may only be settled by the written authorization of the board of county commissioners on a claim-by-claim 

basis. 

(§ 7 of Res. adopted March 15, 1978).   

4.36.080     Professional services.  

The risk manager and the prosecuting attorney shall have authority over and direct any professional risk 

management firm and/or services retained by Snohomish county. Final authority shall be in the prosecuting 

attorney, and all files of such risk management service by the property of the prosecuting attorney. All 

correspondence reports and documents (except the claim documents themselves) shall be attorney work 

product. 

(§ 8 of Res. adopted March 15, 1978). 

 

Chapter 4.37 
Countywide Training and Development Fund 

4.37.010     Creation and purpose 

There is hereby created an internal services fund to be known as the countywide training and development fund 

(512).  The purpose of the fund shall be to fund certain training and professional services to county departments, 

including both training that affects employees countywide and, when requested or necessary, additional support 

to county departments.  Such services shall be limited to the services described in SCC 4.37.020(2). 

(Added Ord. 06-091, Nov. 20, 2006, Eff date Dec. 11, 2006) 

4.37.020     Administration of fund 

     (1)  The director of the human resources department shall administer the countywide training and 

development fund within the financial management system provided for in chapter 2.100 SCC, and shall serve 

as fund manager.  The fund manager shall have the duties set out in SCC 4.05.050. 

 

     (2)  The countywide training and development fund shall be used to account for the costs of training services 

provided by the department of human resources to Snohomish County employees. 

(Added Ord. 06-091, Nov. 20, 2006, Eff date Dec. 11, 2006) 

4.37.030     Source of resources 



Revenues for the countywide training and development fund shall include amounts allocated in the countyôs 

budget ordinance from various county funds to cover the cost of centrally-provided training, amounts 

transferred or allocated to the fund from various departments to purchase requested training services, and other 

revenues identified from time to time and deposited in the fund. 

(Added Ord. 06-091, Nov. 20, 2006, Eff date Dec. 11, 2006; Amended Ord. 07-015, March 21, 2007, Eff date 

April 7, 2007) 

4.37.040     Use of fund 

The countywide training and development fund shall be used to pay the costs of centrally-provided training 

courses, professional services, educational brochures and materials, employees who provide and administer 

training, educational software, and other costs incidental to the provision or the administration of employee 

training, as such costs are identified in the county's budget ordinance and to the extent that as such services are 

provided by the department of human resources. 

(Added Ord. 06-091, Nov. 20, 2006, Eff date Dec. 11, 2006; Amended Ord. 07-015, March 21, 2007, Eff date 

April 7, 2007)  

Chapter 4.38 
INDUSTRIAL INSURANCE CUMULATIVE RESERVE FUND 

4.38.010     Establishment. 

An industrial insurance cumulative reserve fund is established. 

(§ 1 of Res. adopted January 18, 1978).  

4.38.020     Transfer of cash to fund. 

The county treasurer is hereby directed to transfer the sum of $100,000 from the current expense fund into the 

newly created industrial insurance cumulative reserve fund. 

(§ 2 of Res. adopted January 18, 1978).  

4.38.030     Investment of funds in certificates of deposit. 

The county treasurer is further directed to immediately invest the full $100,000 in certificates of deposit and 

make available copies of said certificates to be sent to the Department of Labor and Industries. 

Transfer from: 

Nondepartmental      0-02-350-000 

Source code      514.30 

Object 30, Other Services & Charges Subject 42, 

Miscellaneous Item 0311, Personal Services Contingencies      $100,000.00 

Transfer to: 



Industrial Insurance Cumulative Reserve      6-02-130-000 

Source Code      360.00 

369.30 Contribution from Active Funds      $100,000.00 

(§ 3 of Res. adopted January 18, 1978).  

Chapter 4.39 
PITS AND QUARRIES FUND 

4.39.010 Creation and Purpose. 

     There is hereby created an internal service fund known as the pits and quarries fund to be used for the 

purchase, manufacture, storage, and sale of road maintenance and construction materials associated with the 

county pits and quarries required by the county. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.020     Administration of fund. 

     (1) The director of public works or the director's designee shall administer the fund in the same manner as an 

equipment rental and revolving fund established under chapter 36.33A RCW and shall be responsible for setting 

rates for the sale of materials purchased or manufactured by the fund.  The rates shall be set to recover all costs 

of purchasing, manufacturing, storing, and distributing the materials including capital acquisitions deemed 

necessary to meet the fund's purpose. 

     (2) Handling of funds and accounting functions of the fund shall be performed by the department of budget 

and finance. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.030     Investment of fund. 

     The fund shall be invested and/or reinvested by the director of the department of budget and finance as 

permitted by law, after consultation with the director of public works. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.040     Sources of funds. 

     The fund shall contain such funds as are deposited therein from time to time.  All proceeds from the sale or 

lease of road maintenance and construction materials shall be deposited in the fund when received. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.050     Use of funds. 

     The fund shall be used to pay for the purchase, manufacture, storage, and sale of road maintenance and 

construction materials, for the payment of administrative expenses incurred in connection therewith, and for 

related legal obligations incurred on the fund's behalf. 



(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.060     Nonreversion of funds. 

     Assets of the fund shall not be withdrawn for other than those purposes stated in SCC 4.39.050 unless the 

public works director determines that the fund has accumulated assets exceeding the fund's long term needs, in 

which case the county council may authorize the transfer of those assets to the county road fund or to other 

county funds established for proper county road purposes. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

4.39.070     Fund manager. 

     The director of the department of public works or the director's designee shall serve as fund manager.  The 

fund manager shall have the responsibilities set out in SCC 4.04.060.  The name of the fund manager shall 

appear on a master list maintained in the department of budget and finance. 

(Added Ord. 01-127, December 19, 2001, Eff date January 3, 2002). 

Chapter 4.40 
LODGING TAX 

4.40.010     Imposition of tax. 

There is hereby levied a special excise tax of two percent on the sale of or charge made for the furnishing of 

lodging by a hotel, roominghouse, tourist court, motel, trailer camp, and the granting of any similar license to 

use real property, as distinguished from the renting or leasing of real property; PROVIDED, HOWEVER, That 

it shall be presumed that the occupancy of real property for a continuous period of one month or more 

constitutes a rental or lease of real property and not a mere license to use or enjoy the same. 

(Res. 79-335 § 1, adopted November 5, 1979).  

4.40.020     City tax credit.  

Pursuant to RCW 67.28.180(2) (a) a credit shall be allowed against the county tax imposed herein for the full 

amount of tax imposed by any city in Snohomish county upon the same taxable event. 

(Res. 79-335 § 1, adopted November 5, 1979).  

4.40.030     Department of revenue designated as agent. 

The Washington state department of revenue is hereby designated as the agent of the county of Snohomish for 

the purposes of collection and administration of the tax levied herein at no cost to Snohomish county. 

(Res. 79-335 § 1, adopted November 5, 1979).  

4.40.040     Administration and collection of tax.  

All definitions, rules, forms, reporting procedures, and regulations adopted by the department of revenue for the 

administration of chapters 82.08 and 82.32 RCW are hereby adopted for the purposes of administration and 



collection of the tax levied herein. The administrative provisions contained in chapters 82.08 and 82.32 RCW 

shall apply with respect to the administration and collection of the tax by the department of revenue. 

(Res. 79-335 § 1, adopted November 5, 1979).  

4.40.050     Special fund created -- Purposes enumerated.  

 (1) There is hereby created a special fund to be known as the hotel-motel tax fund. All taxes levied 

herein shall be placed in said fund and may be used only for the purpose of paying all or any part of the cost of 

acquisition, construction, installation, addition, improvement, replacement, repair, maintenance, or operation of 

convention-center facilities, stadium facilities, performing arts center facilities and/or visual arts center facilities 

or to pay or secure the payment of all or any portion of general obligation bonds or revenue bonds, if any, 

issued for such purpose or purposes as specified herein, or to pay for advertising, publicizing, or otherwise 

distributing information for the purpose of attracting visitors and encouraging tourist expansion and until 

withdrawal for such use, the moneys accumulated in said fund may be invested in interest-bearing securities by 

the Snohomish county treasurer in any manner authorized by law. 

 (2) The county executive shall designate a fund manager for the hotel-motel tax fund, whose name 

and title shall appear on a master list of fund managers maintained in the department of finance. 

(Added Res. 79-335, § 1, Nov. 5, 1979; Amended Ord. 84-138, § 1, November 19, 1984; Amended Ord. 85-

054, § 1, June 24, 1985; Amended Ord. 87-062, § 1, August 12, 1987; Amended Ord. 07-138, Dec. 5, 2007, Eff 

date Jan. 1, 2008).  

4.40.060     Use of fund.  

The hotel-motel tax fund shall be used to support projects or purposes authorized under chapter 67.28 RCW. 

Eligibility of sponsors and projects will be defined broadly to encourage wide participation and innovative 

proposals. 

(Added Ord. 87-062, § 2, August 12, 1987).   

4.40.065     Fund administration.  

Administration of the hotel-motel tax fund will rest with the county executive. The executive shall develop 

procedures for implementation of this chapter which are based upon the following program policies: 

     (1)     Prior to October 1st each year, the department of finance shall provide a projection regarding the 

extent of appropriation capacity within the hotel-motel tax fund for the ensuing year. 

    (2) The hotel-motel tax fund manager shall attend meetings where project selections are made. 

     (3)     The department of finance shall determine that there is sufficient appropriation capacity and a cash 

flow within the hotel-motel tax fund to meet approved payment schedules. 

     (4)     Use of funds must be in compliance with state statutes governing the use of hotel-motel tax revenue. 

     (5)     Each funded project must have specific goals and measurable service output to which the project 

sponsor can be held accountable through the contract, project monitoring and reporting processes.  

    (6) No county official shall make any preliminary commitment to any entity interested in obtaining funding 

for any project. 



     (7)     All policies and guidelines shall apply to all proposed projects. 

     (8)     There shall be no borrowing from the current expense fund. 

     (9)     To assure fund integrity and proper accounting for project activity, a checklist shall be established and 

attached to each project contract or interlocal agreement providing review history and paper trail including: 

          (a)     executive recommendations. 

          (b)     council approval. 

          (c)     adopted budget. 

          (d)      finance department review demonstrating appropriation capacity and cash flow sufficiency. 

          (e)     prosecuting attorney review. 

          (f)     executed contract or interlocal agreement. 

     (10)     At the executiveôs discretion, the fund manager may manage the fund in such a way as to enable a 

midyear granting cycle. All provisions of this section shall apply to any midyear grant program. 

     (11)     The executive is authorized to approve grantee requests to reprogram a maximum of 20 percent of 

approved funds within expenditure categories enumerated in the original contract; PROVIDED That this 

authorization shall not be construed as permitting: (a) assignment of new funds to a project in excess of the 

amount originally approved by council, or (b) funding of expenditure categories not cited in the original 

governing contract. 

     (12)     The council may, when adopting the budget, authorize the recovery of costs of hotel/motel fund 

administration from the fund. Such recovery shall amount to no more than twelve percent of the total grant 

allocation for the year in which the recoverable administrative costs are incurred. 

(Added Ord. 87-062, § 3, August 12, 1987; Amended Ord. 91-203, January 15, 1992; Ord. 95-004, § 14, Feb. 

15, 1995, Eff date Feb. 27, 1995; Amended Ord. 98-034, § 1, June 17, 1998, Eff June 29, 1998; Ord. 06-090, 

November 20, 2006, Eff date Jan. 1, 2007; Ord. 07-138, Dec. 5, 2007, Eff date Jan. 1, 2008).   

4.40.070     Project application and selection process. 

     (1)     To qualify for funding from the hotel-motel tax fund, projects must demonstrate compliance with state 

statutes governing the use of hotel-motel tax funds and project proponents must also satisfy such additional 

requirements as are imposed pursuant to this chapter. 

     (2)     The program is open to applications from any public or private entity, not otherwise disqualified, with 

the demonstrated capacity to accomplish the proposed project. Special conditions may be imposed upon 

proponents located in municipalities which have imposed their own hotel-motel taxes.  

(3) At a minimum, any project application developed pursuant to this chapter shall address the following 

areas: eligibility, scope of work, timeline, endorsements, budget, matching share, availability, proof of non-

profit status, cooperative commitments, reimbursements, contract monitoring and reporting, and a contact 

person. 

     (4)     The process by which successful applications are selected shall include: 



          (a)     A provision of technical assistance by the planning division staff to potential applicants to assist in 

application preparation; 

          (b)     A mechanism for fairly evaluating projects against each other; 

          (c)     A procedure for a staff prioritization of the qualifying projects; and 

          (d)     A process for final project selection by the county council. 

(Added Ord. 87-062, § 4, August 12, 1987).   

4.40.080     Penalties. 

Any person violating or failing to comply with any of the provisions of this chapter or any rule or regulation 

adopted by reference herein, shall be guilty of a misdemeanor and upon conviction thereof, shall be punished by 

a fine of not more than $300.00. 

(Res. 79-335 § 1, adopted November 5, 1979).   

4.40.090     Severability. 

If any section, subsection, clause, phrase or word of this chapter or any provision adopted by reference herein is 

for any reason held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of the remaining portions of this chapter or 

any provision adopted by reference herein. 

(Res. 79-335 § 1, adopted November 5, 1979).   

4.40.100     Effective date of tax. 

The tax herein levied shall be effective on the 1st day of January, 1980, and shall be collected by the state 

department of revenue and distributed to Snohomish county pursuant to applicable rules and regulations of said 

department of revenue. 

(Res. 79-335 § 1, adopted November 5, 1979).   

Chapter 4.41 
LODGING TAX FOR PROMOTING REGIONAL TOURISM 

4.41.010     Imposition of tax.  

There is hereby levied a special excise tax of two percent on the sale of or charge made for the furnishing of 

lodging by a hotel, roominghouse, tourist court, motel, trailer camp, and the granting of any similar license to 

use real property, as distinguished from the renting or leasing of real property; provided, however, that it shall 

be presumed that the occupancy of real property for a continuous period of one month or more constitutes a 

rental or lease of real property and not a mere license to use or enjoy the same. This tax shall be in addition to 

the two percent tax levied by SCC 4.40.010. 

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997).   
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4.41.020     Department of revenue designated as agent. 

The Washington state department of revenue is hereby designated as the agent of the county of Snohomish for 

the purposes of collection and administration of the tax levied herein at no cost to Snohomish county. 

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997).   

4.41.030     Special fund created--Purposes enumerated--Fund manager to be designated.  

     (1)      There is hereby created a special fund to be known as the regional tourism tax fund. All taxes levied 

herein shall be placed in said fund and may be used only for the purposes allowed in RCW 67.28.120 or 

67.28.130, or to pay or secure the payment of general obligation bonds or revenue bonds issued for such 

purposes or to develop strategies to expand tourism within the county and to support comprehensive regional 

marketing for Snohomish county tourism. Until withdrawn for such use, the moneys accumulated in the 

regional tourism fund may be invested in interest-bearing securities by the county in any manner authorized by 

law, with all interest earned being credited to the fund. 

     (2)     The county executive shall designate a fund manager for the regional tourism tax fund, whose name 

and title shall appear on a master list of fund managers maintained in the department of finance. 

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997; Ord. 06-090, November 20, 2006, Eff date Jan. 1, 2007).   

4.41.040     Fund administration.  

Administration of the regional tourism tax fund will rest with the county executive. The council may, when 

adopting the budget, authorize the recovery of costs for regional tourism fund administration from the fund. 

Such recovery may amount up to no more than four percent of the total grant allocation for the year in which 

the recoverable administrative costs are incurred. At least one meeting annually shall be convened with the 

mayors to discuss all matters concerning the two percent regional tourism tax. 

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997; Amended Ord. 98-034, § 2, June 17, 1998, Eff June 29, 1998; Ord. 06-090, 

November 20, 2006, Eff date Jan. 1, 2007; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007; Ord. 

07-138, Dec. 5, 2007, Eff date Jan. 1, 2008).  

4.41.050     Project application and selection process.  

The county executive shall develop an application process which will then be presented to the council for its 

approval. The council shall by motion approve the process and may by motion change the process. The council 

shall by motion establish an advisory board to assist in this process.  

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997; Amended Ord. 98-084, § 3, June 17, 1998, Eff June 29, 1998; Ord. 06-090, 

November 20, 2006, Eff date Jan. 1, 2007; Ord. 07-138, Dec. 5, 2007, Eff date Jan. 1, 2008).  

4.41.055     City or town tax credit.  

Except as provided in RCW 67.28.180, a credit shall be allowed against the tax imposed by this chapter for the 

full amount of any city or town tax imposed under Section 3, Chapter 452, Laws of 1997, upon the same taxable 



event. A credit shall not be allowed a city or town under this section if a credit is allowed the city or town under 

SCC 4.40.020. 

(Added Ord. 97-064, § 1, July 16, 1997, Eff date July 27, 1997).   

4.41.060     Severability. 

If any section, subsection, clause, phrase or word of this chapter or any provision adopted by reference herein is 

for any reason held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of the remaining portions of this chapter or 

any provision adopted by reference herein. 

(Added Amended Ord. 94-060, § 1, July 6, 1994, Eff date Sept. 1, 1994; Amended Ord. 97-064, § 1, July 16, 

1997, Eff date July 27, 1997).   

Chapter 4.42 
EMPLOYEE  BENEFIT PLAN AND TRUST FUND 

4.42.010     Creation and purpose.  

Pursuant to RCW 36.32.400 and 41.04.180, an employee benefit plan and an internal service fund are hereby 

created. The purpose of the plan and fund, as defined herein, is to provide and maintain life and health benefits, 

including specific hospitalization, medical, surgical, and major medical benefits, and/or other insurance benefits 

such as dental, accident, and short and long term disability income, and/or to provide health enhancement 

activities which contribute to the goal of providing health care for employees and their dependents at the lowest 

possible cost, all as may be determined from time to time by the county council, for the benefit of employees, as 

defined herein, and their dependents. The county executive is hereby authorized to provide benefit plans for 

retirees pursuant to RCW 41.04.235 and 41.05.080. The county executive is further authorized to develop and 

propose benefit plans for employees of other units of local government which, upon approval of the county 

council, may be provided to such employees pursuant to interlocal agreement, chapter 39.34 RCW. 

(Added Ord. 84-086, § 5, Aug. 6, 1984; Amended Ord. 85-065, § 1, July 24, 1985; Amended Ord. 89-011, § 1, 

Mar. 8, 1989; Amended Ord. 89-044, § 1, May 24, 1989).  

4.42.020     Definitions. 

     (1)     "Contract" or "contracts" means such contract or contracts, if any, as are in effect at any time between 

the county and any designated, regularly constituted insurance carrier and/or health care service contractor as 

defined in chapter 48.44 RCW as hereafter amended. 

     (2)     "Employees" means all permanent employees of Snohomish county who regularly work 20 or more 

hours per week, and all elected officials of Snohomish county to the extent permissible under the constitution 

and laws of this state. "Employees" does not include temporary or "extra help" employees. 

     (3)     "County contributions" means payments by the county to the "fund", as defined herein. 

     (4)     "Employee contributions" means payments by the employees to the "fund", as defined herein. 

     (5)     "Fund" means the internal service fund created by this chapter, and all assets therein. 

     (6)     "Plan" means the employee benefit plan established by SCC 4.42.030. 
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(Added Ord. 84-086, § 5, Aug. 6, 1984; Amended Ord. 89-011, § 2, Mar. 8, 1989).   

4.42.030     Employees benefit plan--Payments--Termination. 

The county shall: 

     (1)     Pay all or part of the premiums for group life, health, and/or other insurance benefits of an employee 

covered by a collective bargaining agreement, and/or the spouse and/or dependent children of such employee, 

as required by the employee's last effective collective bargaining agreement; and pay all or part of the premiums 

for group life, health, and/or other insurance benefits of an employee not covered by a collective bargaining 

agreement, and/or the spouse and/or dependent children of such employee, in amounts not less than the 

maximum amount provided in any last effective collective bargaining agreement with any union employee, as 

determined by the county council pursuant to the recommendation of the county executive; 

     (2)     Make necessary payroll deductions, as authorized by employees who elect to participate in one or 

more benefits under the plan, to cover any portion of premiums not paid by the county, except that any 

contributions required of an employee for participating in the plan during times when he or she is not on the 

county payroll shall be made pursuant to SCC 4.42.100 and 4.42.110. 

     (3)     Maintain membership rolls and related records as required by the contract(s); 

     (4)     Transmit the total premium payment required under the contract(s) in accordance with the number of 

employees and dependents covered each month to the designated, regularly constituted insurance carrier or 

health care service contractor; 

     (5)     Make the necessary budgetary provision for the county contribution to premiums and/or benefits 

payable under the contract(s), and for defraying the necessary costs of administration of this plan; 

     (6)     Participate in this plan on a year to year basis, with years running from January 1st to December 31st 

unless different dates are provided by a collective bargaining agreement and/or the contract(s); PROVIDED, 

That this section shall create no obligation on the part of the county to make any payment, or be subject to any 

other obligation on behalf of an employee covered by a collective bargaining agreement beyond the terms of his 

or her last effective agreement, or on behalf of any non-union employee, upon the amendment or repeal of this 

section. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.040     Administration of plan and fund.  

The plan and fund shall be administered by the director of personnel, or his designee, who shall be the only 

persons authorized to approve disbursements from the fund. The director of personnel shall: (1) Administer the 

plan and the day-to-day business in connection therewith;. 

     (2)     Execute in the name of the county all documents, other than contracts of insurance or for services and 

documents relating to investments, necessary to operate the plan and fund; 

     (3)     Provide or obtain any actuarial services or, at the direction of the executive and on approval of the 

council, any consulting services necessary for the continued cost effective operation of the plan; (4) Prepare 

specifications for group life, health, and/or other insurance benefits as directed by the council, negotiate with 

brokers of record and/or health care service contractors, and recommend placement of contracts of insurance 

and/or for services with health care service contractors. L 
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Added Ord. 84-086, § 5, Aug. 6, 1984; Amended Ord. 85-065, § 1, July 24, 1985).   

4.42.050     Source of funds.  

The fund shall be funded with county and/or employee contributions made at such intervals and in such 

amounts and manner, through payroll deductions or otherwise, as prescribed in the plan, together with interest 

earned thereon. In the event, and to the extent such contributions are not sufficient from time to time to cover 

the benefits payable and other payments from the fund authorized pursuant to SCC 4.42.060, the county shall 

contribute or cause to be paid to the fund such amount or amounts as may be necessary to cover the deficiency. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.060     Use of fund. 

The fund created herein shall be used only to pay, or provide for the payment of all or part of the premiums due 

and/or benefits payable under the plan, or to pay, or provide for the payment of all reasonable and necessary 

expenses of collecting the county and/or employee contributions to the plan and administering the plan and fund 

including, without limitation, all expenses which may be incurred in connection with the establishment and 

administration of the plan and fund, and the employment of such administrative, legal, accounting, or other 

expert assistance as shall be deemed necessary or appropriate including, without limitation, the services of 

health care contractors and necessary supplies, equipment and awards to provide health education, health 

promotion, or health incentive programs and be obtained in accordance with the provisions of this chapter. 

(Added Ord. 84-086, § 5, Aug. 6, 1984; Amended Ord. 85-065, § 1, July 24, 1985; Amended Ord. 89-044, § 2, 

May 24, 1989).   

4.42.070     Rights in fund. 

No employee nor any person claiming by or through such employee by reason of having been named a 

beneficiary or as a dependent as defined in the plan, nor the county, nor any other person, partnership, 

corporation or association shall have any right, title or interest in the fund or any part thereof. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.080     Investment of fund.  

The fund shall be managed, invested and reinvested by the finance director, after consultation with the director 

of personnel, in accordance with applicable state law and administrative regulations. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.090     Payroll deductions.  

Payroll deductions shall be made in accordance with the plan as provided in SCC 4.42.030. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.100     Procedures when employee on leave of absence.  

Whenever an employee is on leave of absence or other approved non-pay status, he or she may pay to the 

personnel director or his designee the premium for employee and dependent coverage for such benefits as are 

provided under the plan. The personnel director or his designee shall transmit the premium payment in 
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accordance with the contract(s). The county shall pay benefit premiums for employees on industrial leave from 

fund reserves. 

(Added Ord. 84-086, § 5, Aug. 6, 1984; Amended Ord. 89-044, § 2, May 24, 1989).   

4.42.110     Procedures in event of suspension of compensation due to labor dispute.  

Any employee whose compensation is suspended or terminated directly or indirectly as a result of a strike, 

lockout or other labor dispute may pay the premiums for health, life, and other insurance benefits provided 

under the plan as they become due directly to the designated insurance carrier or health care service contractor 

insofar as allowed by, and in accordance with the terms of the contract(s). When the employee's compensation 

is so suspended or terminated, the county shall endeavor to notify the employee immediately, in writing, either 

by mail addressed to the employee's address last of record with the county, or by mail addressed to the 

employee's bargaining representative under the last effective collective bargaining agreement covering such 

employee, that the employee must pay the premiums as they become due as provided in this section in order to 

preserve his or her coverage under the plan. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.120     Nonreversion of fund. 

The assets of the fund shall be held for the exclusive purpose of paying premiums and plan benefits and 

defraying reasonable expenses as described in this chapter and shall never inure or revert to the benefit of the 

county, with the exception that the county may recover contributions paid by a mistake of fact if recovery is 

sought within one year following the mistaken payment to the fund. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.130     Attachment/assignment. 

The benefits, payments, proceeds, claims, rights or privileges of any employee or his beneficiaries hereunder 

shall not be subject to attachment or garnishment or other legal process by any creditor of any such employee or 

dependent, nor shall any employee or dependent have any right to alienate, anticipate, commute, pledge or 

encumber any of the benefits or payments or proceeds which he may expect to receive, contingently or 

otherwise, under the plan. 

(Added Ord. 84-086, § 5, Aug. 6, 1984).   

4.42.140     Amendment of plan. 

The county shall have the right to amend the plan and this chapter at any time and to any extent deemed 

necessary or advisable, with the following exceptions: 

     (1)     No amendment shall result in the diversion of the fund's assets, as then constituted, or any part thereof, 

to any purpose other than those set forth in SCC 4.42.010; 

     (2)     SCC 4.42.120 shall not be amended; and 

     (3)     No amendment shall affect an employee's rights under this chapter if said amendment is inconsistent 

with the terms of any collective bargaining agreement then in effect between the county and the employee's 

union. 
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(Added Ord. 84-086, § 5, Aug. 6, 1984) 

4.42.150     Severability. 

If any provision of this chapter, or its application to any person or circumstance is held invalid, the remainder of 

the chapter, or the application of the provisions to other persons or circumstances is not affected. 

(Added Ord. 84-086, § 5, Aug. 6, 1984). 

4.42.200 Self-insurance - program established. 

There is hereby established a self-insurance program to fund certain employee medical and vision benefits.  

This program shall be administered in accordance with WAC sections 236-22-010 through 236-22-070.  This 

program will fund those employee medical and vision benefits plans and revisions thereto recommended by the 

department of human resources and approved by the county council by motion.  Medical and vision benefits for 

retirees may be included in this program, pursuant to RCW 41.04.235 and 41.05.080.  Medical and vision 

benefits for employees of other units of local government may be included in this program through interlocal 

agreements approved pursuant to chapter 39.34 RCW. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.210 Self-insurance - financial structure and funding mechanism. 

The financial activities of the self-insurance program will be administered through the employee benefit plan 

and trust fund, as established by and pursuant to this chapter. Existing and available assets within the employee 

benefit plan and trust fund and other sources will be used to fund this program, as provided in SCC 4.42.050. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.220 Self-insurance - program financial management policies. 

The department of finance shall be responsible for the financial management of the self-insurance program.  

The department of finance is hereby directed to use the following guidelines in its financial administration of 

this program: 

 (1)     Contract with a third party administrator where appropriate for management of the self-insurance 

program; 

 (2)     Contract for expert insurance advice in assessing alternative self-insurance strategies; 

 (3)     Use full accrual in accounting for the self-insurance program including accounting for incurred but 

not reported (IBNR) claims as a liability; 

 (4)     Pursue the development of a fund balance in the fund equal to two months of claim liabilities.  

This fund balance will serve as a contingency reserve for the self-insurance program; 

 (5)     Adjust financing through premiums or other funding mechanisms for this program as needed to 

ensure that the program remains actuarially sufficient and able to meet its financial obligations as they become 

due; 

 (6)     Develop a schedule of appropriate claims audits and benefit reviews in conjunction with the 

county's insurance advisor; and 



 (7)     Invest the assets of the program pursuant to SCC 4.42.080. 

 (8)     No financial plan of this self insurance program shall permit interfund loans from assets held 

against liabilities for unpaid claims and claim adjustment expenses except for those amounts which are clearly 

inactive or in excess of liabilities for unpaid claim and claim adjustment expenses. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.230 Self-insurance - administrator. 

The director of human resources shall be the administrator of the non-financial aspects of the self-insurance 

program.  The human resources department's duties include: 

 (1)     Implementation of approved benefits plan designs; 

 (2)     Management of the enrollment of qualified personnel into the benefits plans; 

 (3)     Communication of benefits plans, plan eligibility and plan changes to participants; 

 (4)     Coordination of the provision of enrollee-related data and changes to the third party administrator 

and health plan providers; and 

 (5)     Development of a plan for establishing mechanisms for receiving input regarding the structure of 

the program. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

 

4.42.240 Self-insurance - third party administrator. 

 (1)     The county may contract with a third party administrator, in accordance with the standards and 

procedures set forth in subsections (2) and (3), to handle the claims administration process as defined in WAC 

236-22-050. 

 (2)     The director of finance shall select a third party administrator utilizing the following competitive 

selection process, except as provided in subsection (4): 

  (a)     In advance of any negotiation on any contract for third party administrator services, the 

finance department shall publish an announcement stating concisely the general scope and nature of the services 

which are required and the address of the finance department to which inquiries for further details can be 

directed. 

  (b)     Prior to award of a contract with a third party administrator, the finance department shall 

solicit and evaluate statements of qualifications and performance data submitted by potential contractors 

regarding the proposed contract. 

  (c)     The finance department shall select from the interested potential contractors, the potential 

contractor deemed most highly qualified to provide the services required for the proposed contract. 

  (d)     The finance department shall then attempt to negotiate the terms of a contract with the 

most qualified potential contractor at a price which the finance department determines is fair and reasonable.  In 

making its determination, the finance department shall take into account the estimated value of the services to 

be rendered as well as the scope, complexity, and professional nature thereof. 



  (e)     If the finance department is unable to negotiate a satisfactory contract with a potential 

contractor selected at a price the finance department determines to be fair and reasonable, negotiations with that 

potential contractor shall be formally terminated and the finance department shall select other potential 

contractors in accordance with (b) and (c) of this subsection and continue in accordance with this subsection 

until an agreement is reached or the process is terminated. 

  (f)     After negotiating the terms of a contract acceptable to the finance department with a 

potential contractor selected as provided above, the finance department shall refer the contract to the executive 

together with a record of the negotiations conducted with any other potential contractor.  The executive may 

then approve or reject the contract or refer it back to the finance department for further negotiations or for any 

other reason.  An approved contract shall be signed by the executive. 

 (3)     Any contract with a third party administrator shall: 

  (a)     Include, among other provisions, a written description of the services to be provided, the 

remuneration levels to be paid the administrator and the contract period; 

  (b)     Provide for the confidentiality and ownership of the information, data and other intellectual 

property developed or shared during the course of the contract; 

  (c)     Provide for the ((expressed))express authorization of the county to enter the third party 

administrator's premises to inspect and audit the records and performance of the third party administrator which 

pertains to the self-insurance program; and 

  (d)     Require that the third party administrator comply with all applicable local, state and federal 

laws. 

 (4)     Compliance with the competitive selection process of subsection (2) is not required if the council, 

by motion, authorizes the director of finance to obtain a waiver of the requirement to utilize a competitive 

selection process from the state risk manager pursuant to WAC 236-22-070. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.250 Self-insurance - claims administration. 

Claims shall be filed in accordance with the terms of those employee health benefit plans approved by the 

county council pursuant to SCC 4.42.200 for inclusion in the self-insurance program.  The processing of claims 

will be managed by the third party administrator subject to terms and conditions of the county's administrative 

services contract.  The third party administrator will process and pay claims subject to the provisions of each 

employee health benefit plan included in the self -insurance program, ensuring that the claims paid do not 

exceed the maximum benefits payable for each medical service rendered and that claims submitted for 

ineligible medical services are not honored for payment.  The third party administrator will provide claims and 

claims adjustment expense reports to the county in compliance with terms and conditions of the administrative 

services contract. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.260 Self-insurance - appeal procedures. 

For each employee medical or vision benefit plan included in the self-insurance program, the director of finance 

shall prepare and obtain written confirmation by the state risk manager of its compliance with WAC 236-22-

050(1)(b), a written claim appeal procedure which contains, at a minimum, a time limit for filing an appeal of a 

claim determination, a time limit for a response to the appeal by the claims administrator and a provision for a 



second level of review of the appeal.  Subject to confirmation of compliance with WAC 236-22-050(1)(b) by 

the state risk manager, a claim appeal procedure may be modified from time to time to conform to the current 

provisions of an employee medical or vision benefit plan. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-005, Feb. 

14, 2007, Eff date Feb. 25, 2007).  

4.42.270 Self-insurance - risk management. 

To protect the county from catastrophic financial loss, the department of finance is directed to procure stop loss 

insurance, with terms and limits to be determined in consultation with the third party administrator, plan 

carriers, benefits consultant and/or any other risk management specialist. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007 Eff date Feb. 25, 2007).  

4.42.280 Self-insurance - termination. 

Upon termination of this program, assets of the program will be reserved to settle all its liabilities for unpaid 

claims and claims adjustment expenses. Any excess assets after settlement of all liabilities of the program will 

remain in the fund, to be used exclusively for employee benefit related programs of the county. If liabilities of 

the program exceed the assets of the program, net liabilities will be settled by charging all affected county funds 

a prorated share of the net liabilities based on the number of full time equivalent employees (FTEs) paid under 

those county funds at the date of termination. 

 (Added Emergency Ord 01-025, March 28, 2001, Eff date March 28, 2001; Re-enacted by Ord 07-006, Feb. 

14, 2007, Eff date Feb. 25, 2007). 

 

 

 

Chapter 4.43 
JUVENILE COURT NONREFUNDABLE BAIL FEE 

4.43.010  Nonrefundable bail fee established. 

As authorized by RCW 13.40.056, when a juvenile charged with an offense posts a probation bond or deposits 

cash or posts other collateral in lieu of bond, ten dollars of the total amount required to be posted as bail shall be 

paid in cash as a nonrefundable bail fee. 

(Added Ord. 04-109, Nov. 22, 2004, Eff date December 17, 2004) 

4.43.020  Collection and Use of fees. 

The nonrefundable bail fees imposed by section 4.43.010 shall be collected by the County Clerk and used solely 

to pay a portion of the county's costs associated with implementing Chapter 395, Washington Laws, 1995. 

(Added Ord. 04-109, Nov. 22, 2004, Eff date December 17, 2004)  



Chapter 4.44 
FEE FOR FILING REQUEST FOR A TRIAL DE NOVO OF AN 

ARBITRATION AWARD 

4.44.010      Fee. 

At the time a request for a trial de novo of an arbitration award is presented for filing in Superior Court pursuant 

to RCW 7.06.050, the County Clerk shall collect from the person filing the request a fee of two hundred-fifty 

($250) dollars. 

(Added Ord. 01-086, October 24, 2001, Eff date November 3, 2001).  

Chapter 4.45 
SUPERIOR COURT REGISTRY DISBURSEMENT FEE 

4.45.010     Assessment of service fee authorized.  

The Snohomish county clerk, ex officio clerk of the superior court, is hereby authorized to assess a $10.00 

service fee on all trust fund payments in excess of $50.00 disbursed through the superior court registry. 

Payment of the fee shall be the responsibility of the party depositing funds to be held in trust by the clerk of the 

superior court. In the event that the party responsible to pay the service fee fails to do so, or is delinquent in 

payment of fees, the county clerk shall not delay the disbursement of trust payments being held, but shall deduct 

the amount owing for service fees from said disbursement. 

(Added Ord. 92-129, Nov. 4, 1992; Amended by Ord. 08-148, Nov. 24, 2008, Eff date Jan. 1, 2009). 

4.45.020     Applicability. 

All parties making payments through the superior court registry for disbursement to a second party are 

responsible for said service fee, except offenders ordered to pay restitution , participants in a county drug court 

who pay restitution as a condition of participation, and those parties or agencies for which processing costs are 

otherwise reimbursed to the county from other sources. 

(Added Ord. 92-129, Nov. 4, 1992; Amended by Ord. 95-083, Oct. 11, 1995, Eff date Oct. 22, 1995; amended 

by Ord. 10-130, Feb. 9, 2011, Eff date Feb. 24, 2011). 

4.45.030     Fee collection.  

The clerk of the superior court shall adopt appropriate rules and regulations for collection of said fee. Should it 

prove necessary, the prosecuting attorney shall assist the county clerk in the collection of said fee. 

(Added Ord. 92-129, Nov. 4, 1992). 

4.45.040     Fees to be deposited in current expense fund. 

All service fees so collected shall be placed in the current expense fund of Snohomish county on a monthly 

basis. 

(Added Ord. 92-129, Nov. 4, 1992). 



Chapter 4.46 
PROCEDURES FOR MANAGEMENT AND DISPOSITION OF COUNTY-

OWNED PERSONAL AND REAL PROPERTY 

4.46.005     Purpose. 

The purpose of this chapter is to establish comprehensive and standardized procedures for the management of 

county personal and real property consistent with public interest. 

(Added Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.010     Definitions. 

The following definitions shall apply throughout this chapter. 

     (1)     Council. The council is the governing authority of Snohomish county, within the scope of the 

definition in the Snohomish county charter. 

     (2)     Executive. The executive is defined for the purpose of this chapter within the Snohomish county 

charter. 

     (3) Property Management Division. The property management division is established within the department 

of facilities management pursuant to provisions of this chapter for the management and disposition of real and 

personal property owned or otherwise held by Snohomish county. 

     (4) Property Administrator. The property administrator is that county officer appointed by the director of the 

department of facilities management pursuant to SCC 2.17.040, who is charged with the responsibility of 

administering the provisions of this chapter and supervising property management. 

     (5)     Fair Market Rental Value. Fair market rental value is an amount in the competitive market that a well-

informed and willing lessor who desires but is not required to lease, would accept, and which a well-informed 

and willing lessee who desires but is not required to lease, would pay for the temporary use of the premises, 

after due consideration of all the elements reasonably affecting value. 

     (6)     Depreciated Value. Depreciated value is the purchase cost of property less depreciation. 

     (7)     Estimated Market Value. Estimated market value is the probable sale value of property as between a 

willing seller, who desires but is not required to sell and a willing purchaser, who desires but is not required to 

buy, assuming both are knowledgeable as to all uses to which the property can be put. 

     (8)     Lot. A lot is a number of properties of a like kind, serving a similar purpose. 

     (9)     Emergency. An emergency is an occurrence whereby county property would suffer material injury, 

loss or damage by delay of action. 

     (10)     Expendable Property. Expendable property is that property which, when committed to the purpose 

intended, has its usefulness consumed and thereafter has no further value. 



     (11)     Worthless Property. Worthless property is that property which when processed in the manner most 

advantageous to the county cannot reasonably be sold for an amount sufficient to recoup the cost of sale or of 

disposal. 

     (12)     Historical Cost. The actual price paid plus tax, commission, installation cost, betterments, 

assessments, and any other costs related to acquiring the property or preparing the asset for use. 

     (13)     Fallen Timber. Trees that have been downed by county personnel or by natural causes. 

     (14)     Personal Use. To be used only by the person obtaining a permit and not for re-sale. 

     (15)     "Civil forfeiture property" means property acquired or held by the county as a result of a civil 

forfeiture action authorized by Chapter 10.46 SCC, unless and until the property is retained for official use. 

     (16) "Capitalized asset" means any fixed asset that meets the capitalization requirements established by the 

department of finance pursuant to SCC 2.100.030(5). 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Ord. 04-014, Feb. 

18, 2004, Eff date Mar 4, 2004; Amended by Amended Ord. 07-102, Oct. 24, 2007; Eff date Nov. 8, 2007; 

Amended by Amended Ord. 08-139, Oct. 20, 2008, Eff date Nov. 16, 2008). 

4.46.110     County property management division established -- Administrator's appointment 
and general duties.  

The county property management division is hereby established and empowered to act as the county's 

administrative agency for property management. The administrator of the property management division shall 

be appointed by the executive or his or her designee, and shall supervise all responsibilities entrusted to the 

division pursuant to this chapter and, to this end shall: 

     (1)     Review and make recommendations regarding the present use, future use and disposition of county-

held real and personal property. 

     (2)     Recommend declaring the county-owned personal or titled real property as surplus and recommend 

appropriate disposition. 

     (3)     Perform administrative duties as defined within chapter 4.46 SCC or as delegated by the executive. 

     (4) Submit annual budget estimates for the division as provided in SCC 4.26.030. 

     (5)     Select and employ such employees as are required to perform the duties of the division, in compliance 

with the county personnel system. 

(Adopted Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Amended Ord. 07-

015, March 21, 2007, Eff date April 7, 2007).  

4.46.115     Property management division -- Responsibilities and powers regarding county 
personal property.  

The property management division shall be the sole organization responsible for the administrative process of 

tagging, inventorying and disposing of personal property. The property management division shall: 
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     (1) Assign an identification number to each item of personal property with a value over $5,000.00 that is a 

capitalized asset; 

     (2)     Maintain original vehicle and equipment titles except that owned and operated by the equipment rental 

and revolving fund; 

     (3)     Complete inventory audits. 

Each department shall be responsible for maintaining all personal property for which it is custodian until 

transferred to another department. 

Added Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Amended by Ord. 95-123, § 1, Jan. 3, 1996, Eff date 

Jan. 15, 1996; Amended Ord. 95-123, § 1, Jan. 3, 1996, Eff date Jan. 15, 1996; Amended by Amended Ord. 07-

102, Oct. 24, 2007, Eff date Nov. 8, 2007). 

4.46.120     Duty to maintain inventory of personal property. 

All county departments shall submit signed annual personal property inventories to the property management 

division by a date in November as set by the property administrator. 

The property management division shall prepare an annual inventory, current as of the preceding December 31, 

of all county-owned personal property showing date of acquisition, cost, and, if not purchased, the method of 

acquisition, current departmental custodianship and estimated value; PROVIDED, That items of personal 

property classified as expendable need not be inventoried. Where methods of assigning a number to each item is 

impractical, methods of accounting by class or in bulk may be established. The inventory shall be submitted to 

council prior to February 15 of each year. 

The council shall approve the inventory and the property management division shall record the inventory in 

accordance with RCW 36.32.210. 

The property management division shall advertise the filing of the inventory and the availability of the 

inventory for public inspection in accordance with RCW 36.32.215. 

(Adopted Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan 1, 1994).  

4.46.125     Duty to maintain inventory of personal property sold or disposed of during 
preceding 12 months.  

The property management division shall prepare an annual sales report, current as of the preceding December 

31, of all county personal property showing the date sold, name of purchaser, sales price, type of sale, reason for 

disposal, and a sufficient description to identify property. The sales report shall be submitted to the council prior 

to February 15 of each year. 

The property management division shall advertise the filing of the sales report and the availability of the report 

for public inspection in accordance with RCW 36.32.215. 

(Added Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.130     Duty to determine when personal property is surplus. 

Each county department shall promptly advise the property management division of any personal property 

surplus to its needs, and the property management division, when so advised, shall: 



     (1)     Determine whether another department has a need for the property and, if so, transfer custodianship to 

that department at such value as is required by law; 

     (2)     If no other department has a current or reasonably foreseeable future need for such property, the 

property shall be declared surplus to the foreseeable needs of the county. 

When property is declared surplus, the property administrator shall review which of the following options are 

the most financially advantageous to the county: 

          (a)     Trade-in for property that meets the needs of the county, as provided by SCC 4.46.130 and SCC 

3.04.130(11); 

          (b)     Lease to a governmental agency; 

          (c)     Sale or lease to another governmental agency; 

          (d)     Public sale; 

          (e)     Recycle property when financially advantageous to the county; 

          (f)     Recycle property when financially advantageous to the county. 

          (f)     Declare the property to be worthless. 

If the property has an estimated market value less than $5,000 the property administrator may authorize the 

disposal method. 

If it is $5,000 or more, the property administrator shall recommend the most advantageous disposal method to 

the council. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Ord. 95-123, § 2, 

Jan. 3, 1996, Eff date Jan. 15, 1996; Amended Ord. 95-123, § 2, Jan 3, 1996, Eff date Jan. 15, 1996).  

4.46.140     Duty to consolidate.  

Except where expendable property has been expended, or the personal property is worthless or the cost of 

hauling and central selling will equal or exceed the value, or when an emergency occurs, the property 

administrator shall consolidate and aggregate personal property for disposal as often as practicable and the 

aggregate value of property to be sold shall determine the method of disposition under SCC 4.46.130.  

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994). 

4.46.150     Property administrator -- Duty to determine value of surplus property.  

When personal property is determined to be surplus, the property administrator shall appraise the property and 

establish an estimate of the market value by appropriate means and exercise his best professional judgment and 

make a good faith determination as to the value or worthlessness of the property; PROVIDED, That the 

property administrator may establish classes of property considered expendable, expended and worthless, 

without the necessity of making individual determinations.  

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994). 
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4.46.160     Property management division -- Responsibilities and powers regarding county 
real property.  

Except as otherwise authorized by ordinance or delegated by executive order, the property management division 

shall be responsible for the administrative processes of acquiring, disposing of, inventorying, managing and 

leasing real property. 

Requests to acquire, dispose of, or lease real property shall be reviewed by the property administrator except as 

otherwise authorized by ordinance or delegated by executive order for department administration. 

The property management division shall have: 

     (1)     Responsibility for maintaining all original deeds and easement documents on county owned property 

except deeds for road right-of-way. 

     (2)     Signature authority as delegated by the executive for documents that provide for the administration of 

real property management. 

     (3)     Authority to complete inventory audits on real and personal property. 

     (4)     Authority to purchase tax title property for the county with written approval from the future custodial 

department. 

     (5)     Authorization by the treasurer to be the designee and act in accordance with RCW 36.34.080 to sell or 

dispose of tax title lands in accordance with chapter 84.64 RCW. 

     (6)     Authority to sell surplus real property valued under $5,000 with written approval from the custodial 

department in accordance with chapter 4.46 SCC. 

     (7)     Authority to approve and accept documents or deeds that correct errors in prior documents or deeds. 

(8) Authority to refer quiet title actions to the prosecuting attorney, when necessary, to clear a cloud on the title 

of real property. 

     (9)     Authority to dispose of surplus mineral reservations as made on treasurer's deeds when no minerals are 

showing on mineral survey maps and no known value is noted. 

     (10)     Authority to resolve improper road reservations in treasurer's deeds. 

An annual report dated December 31 shall be submitted to the executive and the council by the property 

management division listing all activities completed annually within the authority given in SCC 4.46.160. Each 

department shall be responsible for maintaining all real property for which it is custodian. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 92-089, Aug. 19, 1992; Amended Ord. 93-137, Dec. 22, 1993, 

Eff date Jan. 1, 1994).  

4.46.165     Assignment of names to county buildings and other facilities.  

Except as provided in SCC 2.18.070 for county parks and recreation facilities managed by the department of 

parks and recreation, authority to assign names to county buildings, parks, and other facilities shall be vested 

exclusively in the county council.   

(Added by Ord. 09-109, Oct. 28, 2009, Eff date Nov. 15, 2009) 
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4.46.170     Duty to inventory and to declare real property surplus.  

The property management division shall prepare an inventory, current as of the preceding December 31, of all 

county-owned real property showing cost, if known, method of acquisition, current departmental custodianship, 

present and estimated value, special characteristics, and improvements affecting its economic value and 

potential uses. The property management division shall submit the inventory to the council by February 15 of 

each year, PROVIDED That real property acquired for the sole use of a road right-of-way shall not be included 

on such inventory. 

County departments having custodianship of real property shall provide, no later than November 1 of each 

calendar year, a list of each property, its present use, cost of improvements made that year and any property 

considered surplus to the department's future needs to the property management division. 

The property administrator shall review and make recommendations to the council for disposal of surplus real 

property in accordance with SCC 4.46.160. Possible uses to be considered shall include: 

     (1)     Other county use. 

     (2)     Exchange for privately or publicly owned lands that meet future county land needs. 

     (3)     Lease to nongovernmental parties. 

     (4)     Sale or lease to other governmental agencies. 

     (5)     Retention by the county if the parcel is contained within an environmentally sensitive area described as 

follows: 

          (a)     Property zoned as flood hazardous property. 

          (b)     Property zoned as slide hazardous property. 

          (c)     Wetlands recommended by the department of planning and development services for retention. 

          (d)     Access to public lakes, rivers, or creeks. 

          (e)     Areas determined by the public works department to contain hazardous waste sites. 

     (6)     Long-term lease or sale for on-site development of affordable housing. Affordable housing for the 

purpose of this ordinance means residential housing that is rented or owned by a person who qualifies as a very 

low-income, low-income, or moderate-income household as those terms are defined in RCW 43.63A.510 as 

now or hereafter amended. 

     (7)     Public sale. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Ord. 95-004, § 

15, Feb. 15, 1995, Eff date Feb. 27, 1995; Amended Ord. 99-051, § 1, June 30, 1999, Eff date July 11, 1999).  

4.46.175     Sale of county real property--Affordable housing. 

     (1)     Applicable Property. The County Property Administrator in determining whether a surplus piece of 

county real property is suitable for use as affordable housing shall consider the following criteria: 
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          (a)     The surplus real property lies within a designated Urban Growth Area of Snohomish County. 

          (b)     The underlying zoning for the property support residential uses. 

          (c)     The availability of public services and transportation within a reasonable walking distance. 

     (2)     Restriction on Use of Property. When the County Property Administrator submits a formal 

recommendation to the County Council on the potential use of surplus county real property for affordable 

housing, this recommendation will include appropriate restrictions, if any, regarding future use of such real 

property. 

(Added Ord. 99-051, § 2, June 30, 1999, Eff date July 11, 1999).  

4.46.180     Duties pertaining to tax title lands.  

The property management division shall inventory all tax title lands and recommend the acquisition of those 

lands that will have use to the county or have potential for exchange for lands of use to the county. The property 

management division shall manage, improve, lease, sell or exchange such lands acquired by the county in the 

manner provided by chapters 36.35 and 84.64 RCW. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.190     Authority to dispose of property. 

Whenever it is determined by the property management division that in the best interest of the county and the 

people thereof that any part or parcel of property, whether real, personal, easements, timber, minerals, other 

resources or mixed, belonging to the county and capable of being disposed of pursuant to chapters 36.34 or 

84.64 RCW, should be sold, leased or otherwise disposed of, the property management division may sell, lease 

or otherwise dispose of and convey such property under the limitations and restrictions within chapter 4.46 

SCC. 

     (1)     Timber, minerals or other resources not exceeding $5,000 in value may be sold as personal property as 

described in SCC 4.46.230. 

     (2)     Easements used for installation and maintenance of utilities to county property may be granted for a 

nominal consideration of $1.00 and may be granted as described in SCC 4.46.230. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.200     Property management division duties to dispose of property.  

The property management division may make recommendations regarding disposition of property. Except as 

provided by this chapter, all dispositions of property shall be authorized by the council. Except as provided by 

chapter 4.46 SCC, all sales and leases shall be conducted by or with approval from the property management 

division. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.210     Personal property -- Sale or disposition by other than property management 
division.  
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County departments shall, with the assistance of the property administrator be responsible for establishing 

procedures and regulations for the disposal of miscellaneous personal property where such property, having 

been declared surplus, is determined by the property administrator to be of such minimal value as not to justify 

the cost involved in transporting said property to the property management division for disposal. Such 

procedures will be consistent with other provisions of this chapter, particularly those relating to disposal of 

property determined to be without value, and shall be reviewed by the property management division for its 

comments. 

Such personal property may be disposed of at the estimated market value upon authorization by the property 

administrator. A record shall be made and forwarded to the property management division of the name and 

address of each purchaser and the articles sold to such person. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.215     Disposal of timber by permit. 

     (1)     When a request is received from the public to remove fallen timber for personal use from county 

property, a permit may be issued by the property administrator. Any timber with an estimated value under 

$5,000 may be removed by permit. It must be determined to be in the best interest of the county to remove 

fallen timber. An administration fee, not to exceed $100.00, as established by the property administrator, may 

be charged for each permit. 

     (2)     Permits shall contain the following provisions and such other provisions established by the property 

administrator: 

          (a)     The timber to be removed consists of fallen timber. 

          (b)     The fallen timber will be marked or otherwise designated by the county. 

          (c)     The applicant certifies that the timber removed is for personal use and shall not be sold or 

exchanged for anything of value. 

          (d)     A standard insurance clause, approved by the county, will provide county protection from liability.  

(Added Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994). 

4.46.220     Worthless property.  

Where personal property is determined to be worthless and without value, the property shall be disposed of in 

the most cost efficient manner. In the event the value at the site is less than the cost of hauling to another place 

for disposal, the property may then be donated to the public at large, PROVIDED the individual recipients 

receive actual permission and a record of the name and address of the recipient and the property received is 

retained by the property management division; PROVIDED, That in no event shall the property be given 

directly or indirectly to a county employee, or the spouse, parent, child or sibling of an employee or employee's 

spouse. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.230     Property valued at less than $5,000.  

In the event that personal property as regularly consolidated for sale has an estimated market value of less than 

$5,000, the property management division may sell the property at public sale after advertising the time and 



place of sale at least one time in a newspaper having general circulation in the county, not less than five 

calendar days prior to the sale. The advertisement may describe the items to be sold generally rather than 

particularly and, where applicable, by lot rather than item. The advertisement shall advise interested purchasers 

where the items to be sold will be available for public inspection during at least one entire business day at least 

24 hours prior to sale; PROVIDED, That where the cost of administration, advertisement, and keeping of the 

property awaiting sale will exceed the value of the property, the property administrator may so find and upon 

such finding may waive the requirement for advertising and may sell the property after posting not less than 

three days prior to the sale of notice of the time and place of the sale wherever notices of purchases are required 

to be posted in accordance to SCC 4.46.250. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.240     Sales of personal property -- Valued at $5,000 or more.  

If an item or lot of surplus personal property carries an estimated market value of $5,000 or more, the property 

administrator shall recommend a public sale to the council in accordance with chapter 4.46 SCC. Such property 

shall not be disposed of without prior council approval of the procedures to be followed by the property 

management division in the sale thereof. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.250     Advertisement of sale -- Requirements.  

The property management division shall advertise the sale of property in a manner most appropriate to effect an 

advantageous sale. When real or personal property regularly consolidated for sale has an estimated market value 

of $5,000 or more, the same may be sold at a public sale following publication of a notice in a legal newspaper 

of general circulation at least once a week for two consecutive weeks, the last notice to appear no more than 

five days prior to the date of sale. No notice of sale shall be required for sale to a governmental agency. Where 

the council has determined an emergency to exist as defined in SCC 4.46.010(9), such reasonable notice as is 

commensurate with the fact of the emergency shall be given for the purpose of providing the public with 

knowledge of the sale and to establish value. When an advertisement is required, a notice for a sale shall be 

posted in the courthouse in accordance with RCW 36.34.090. 

An advertisement of sale shall in the case of real property describe the property by both its legal description and 

street address, if any, or if none, by a vicinity description. If real property is offered for sale on other than a cash 

basis, the terms must be stated in the advertisement. 

((Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.260     Sale of county property -- Public sale. 

All sales of real and personal county property shall be made to the highest responsible bidder at public sale 

except when: 

 (1)     Sold to a governmental agency. 

      (2)     The council has determined an emergency to exist. 

     (3)     County real property is traded for real property of equal or greater value. 

      (4)     County personal property is traded in on the purchase of a replacement article acquired through 

award of an advertised sealed bid. 
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      (5)     The county real property is sold for on-site development of affordable housing which provides a 

public benefit, provided that the developer has been selected through a request for proposals approved by the 

council. 

 

      (6)     County real property is sold pursuant to a competitive selection process approved by the council 

that requires the purchaser to contract with the County to develop the property within parameters set by the 

selection process and the successful proposal.  

 (7) County real property is sold to the owner of adjoining real property and is located: 

  (a) in unincorporated Snohomish county and does not meet the minimum lot size or other 

dimensional requirements for residential or commercial development under Title 30 SCC; or 

  (b) in an incorporated area and does not meet the minimum lot size or other dimensional 

requirements for residential or commercial development under the land development laws that apply to the 

property. 

 (8) The County originally acquired the property for road right-of-way purposes and sells it to an 

individual or entity in order to comply with a legal obligation to provide relocation assistance.  

 (9) Otherwise provided within chapter 4.46 SCC. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Amended Ord. 

99-051, § 3, June 30, 1999, Eff date July 11, 1999; Ord. 05-059, Aug. 17, 2005, Eff date Sept. 9, 2005; Ord. 08-

009, Feb. 27, 2008, Eff date Mar. 13, 2008). 

4.46.270     Intergovernmental sales. 

The county may dispose of or lease county property to another governmental agency and may acquire property 

for the county from another governmental agency by negotiation, upon such terms as may be agreed upon and 

for such consideration as may be deemed by the county to be adequate in compliance with RCW 43.09.210. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.280     Personal property -- Trade-in.  

The county may trade in property belonging to the county when purchasing replacement property when the 

purchase is made through award following advertised call for sealed bids. If the county elects to trade in 

property, it shall include in any call for bids for the property to be purchased a notice that the county has for sale 

or trade-in property of a specified type, description and quantity which will be sold or traded in on the same day 

and hour that the bids for the property to be purchased are opened. Any person may bid for the purchase of such 

trade-in property and any supplier may include in its offer to supply an offer to accept the designated county 

property trade-in by setting forth in the bid the amount of such allowance. 

In determining the lowest and best bid the county shall consider the net cost to the county after trade-in 

allowances have been deducted. The county may accept the bid of any bidder without trade-in of the county 

property, but may not require any such bidder to purchase the county property without awarding the bidder the 

purchase contract. Anyone may make an offer for the purchase of the used equipment independent of a bid on 

the new equipment and the county shall consider such offers in relation to the trade-in allowances offered to 

determine the net best sale and purchase combination for the county. 



Any department using personal property for a trade-in on a purchase must comply with SCC 4.46.130 and SCC 

3.04.130. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.290     Sale of surplus real property -- Council approval required.  

Council approval is required prior to sale by the property administrator of county-owned real property declared 

as surplus in compliance with the provisions of this chapter; PROVIDED, That property with an estimated 

value of $5,000 or less may be sold in the manner provided for sale of personal property of like estimated value. 

In making such sales the county may sell or dispose of any timber, mineral, or other resources on any land 

owned by the county separate and apart from the land. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.300     Payment for personal property.  

Sales of personal property must be paid for in cash, certified check or cashier's check prior to release of sold 

properties. Failure to comply with terms of sale by purchaser will result in forfeiture of any and all monies paid. 

When personal property is transferred to a governmental agency, traded in on the purchase of another article or 

traded for another article of similar value departments shall comply with chapters 4.46 and 3.04 SCC. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.310     Title. 

In no case shall the title be transferred until the purchase price has been paid. 

(Adopted by Res. Dec. 18, 1978).  

4.46.320     Disposition of proceeds of personal property sales. 

The treasurer is authorized to establish such funds and accounts as may be necessary to deposit personal 

property sales proceeds until final disposition. 

The county must deposit final personal property sale proceeds to the fund account from which the original 

purchase price was paid according to RCW 36.34.120. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.330     Lease of surplus real property -- Authority to lease -- Manner of awarding lease.  

(1)  The county may lease any county real property including airport property and tax title property and 

the appurtenances thereto for a year or term of years under the limitations and restrictions and in the manner 

provided herein. Agricultural fair property may be leased for uses not inconsistent with the conduct of the 

annual fair during such periods of time that the fair is not in operation.  

(2)  Except as otherwise provided by ordinance, the council must authorize all leases of county real 

property.  All leases shall be made at fair market rental value and awarded upon the best available terms and 

conditions, except that the council may authorize leases at less than fair market rental value upon making a 
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written finding that the lease will promote a county purpose consistent with article VIII, section 7, of the 

Washington Constitution. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Amended by 

Ord. 11-029, June 15, 2011, Eff date June 27, 2011).  

4.46.335     Lease of real property -- Payment of prevailing wages required for construction of 
improvements. 

     (1)     No lease, amendment to a lease, or extension of a lease of county-owned real property shall be entered 

into unless the lessee, successors or assigns agree, as a term of the lease, that all contracts for any improvements 

to said leasehold require the contractor or developer to comply with the prevailing wage provisions of RCW 

39.12.010 through 39.12.030 except as provided herein. Said lease shall provide by its terms that failure to 

comply with the provisions of this section shall constitute a default of said lease resulting in its termination 

unless said default is cured 30 days after notice thereof. Responsibility for ensuring compliance with this 

section rests entirely with the leaseholder, and in no way with the county. All persons entering into a lease, 

amendment, or extension of a lease of county-owned real property after May 1, 1993, shall be deemed to have 

entered into such lease, amendment or extension with knowledge of this section and shall be bound by the terms 

thereof as a material provision of said lease, except as provided in SCC 4.46.335(2). 

     (2)     All of the following will be exempt from compliance with the prevailing wage provisions of SCC 

4.46.335(1): 

          (a)     Construction/remodeling jobs where the entire project cost is less than $5,000 PROVIDED That no 

project shall be subdivided or otherwise disaggregated so as to enable such project to be awarded pursuant to 

this section; 

          (b)     Construction/remodeling jobs where the work is entirely performed by the leaseholder or 

leaseholder's regular on-going full time employees; 

          (c)     Janitorial building maintenance contracts (this exemption shall not apply to construction site clean 

up work); 

          (d)     Any construction, reconstruction, maintenance or repair in progress at the effective date of this 

section; 

          (e)     Any amendment, restatement, sublease, or assignment of any existing lease initiated by the county; 

(f) Any existing lease of county owned real property; 

          (g)     Any lease of county owned real property for which application has been made prior to the effective 

date of this section PROVIDED That this exemption will expire December 31, 1994. 

     (3)     Proof of compliance with the terms of this section shall be provided by the lessee in such form as 

required by the property management division. 

(Added Ord. 93-032, April 14, 1993; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.340     Lease of county real property. 

When the lease value of a parcel of county real property has been established by a qualified appraiser in 

accordance with the standards of the profession, the property administrator may lease the property: 
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     (1)     By private negotiation at the values so established and subject to the further terms required by chapter 

4.46 SCC; 

     (2)     By competitive bidding or auction; 

     (3)     As otherwise authorized by ordinance or delegated by executive order for department ad-ministration. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994). 

4.46.350     Lease of county real property--Competitive bidding considered--Reservation of 
right to reject all bids.  

When a lease of county real property is to be awarded through competitive bidding, the lease shall be awarded 

to the highest responsible bidder; PROVIDED, That wherein there is reason to believe that the highest 

acceptable bid is not the best rental obtainable, all bids may be rejected and the county may call for new bids or 

enter into direct negotiations to achieve the best possible rental. Each bid with the name of the bidder shall be 

recorded by the property management division, and each record with the name and address of the successful 

bidder and the amount of the successful bid, shall, after awarding of the lease, be open to public inspection at 

the property management division. In determining highest responsible bidder, in addition to rental, the 

following elements shall be given consideration: 

     (1)     The character, integrity, and reputation of the bidder; 

     (2)     The previous and existing compliance by the bidder with the terms of other leases of real property and 

the laws relating thereto; 

     (3)     Such other information as may be relevant to the decision to award the lease. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.360     Application to lease--Procedures to be followed by prospective lessees.  

All applications to lease county real property shall be submitted to the property management division in the 

manner prescribed by the division. The county may require that a deposit or bid bond, in the form of a cashier's 

or certified check, accompany each application or bid. In case the lands applied for are leased to another party, 

the deposit or bid bond shall be returned to the applicant. If the accepted applicant fails to execute the lease or 

refuses to comply with the terms of the application, the deposit or bid bond shall be forfeited to the county, and 

such funds shall be deposited in the current expense fund. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.370     Lease provisions--Limitations as to term, improvements or alternative rent 
assignment. 

     (1)     The county may lease county-owned real property for a term of years and upon such terms and 

conditions as may be deemed in the best interests of the public and the county. Lease terms shall not be for 

longer than 10 years, except as follows: 

          (a)     When the council determines it to be in the best public interest, real property necessary to the 

support or expansion of an adjacent facility may be leased to the lessee of the adjacent facility, but not to exceed 

35 years, or to the owner of an adjacent facility for a term not to exceed 35 years. 
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          (b)     When the council determines it to be in the best public interest, where the property to be leased is 

improved or is to be improved, and the value of the improvement is or will be at least equal to the value of the 

property to be leased, and will thereafter be county property, the county may lease such property for a term not 

to exceed 35 years. 

          (c)     Where the property to be leased is to be used for major airport, industrial or commercial purposes, 

requiring extensive improvements, the county may lease such property for a term equal to the estimated useful 

life of the improvements, but not to exceed 75 years. 

     (2)     The lessee shall not improve or alter the leased property in any manner without the prior written 

consent of the county but shall, before making any improvements or alterations, submit plans and designs 

therefor to the county for approval to proceed with the construction process. Unless otherwise stipulated, all 

improvements or alterations erected or made on the leased property shall, on expiration or sooner termination of 

the lease, belong to the county without compensation to lessee; PROVIDED, HOWEVER, That the county shall 

have the option, to be exercised on expiration or sooner termination of the lease, to require the lessee to remove 

any or all such improvements or alterations. If the lessee fails substantially to make the improvements or 

alterations required by the lease, the lease may be terminated and all rentals paid shall be forfeited to the county. 

     (3)     No lease shall be assigned or subleased without approval by the county in writing. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994; Ord. 95-123, § 3, 

Jan. 3, 1996, Eff date Jan. 15, 1996; Amended Ord. 95-123, § 3, Jan 3, 1996, Eff date Jan 15, 1996; Amended 

by Ord. 11-029, June 15, 2011, Eff date June 27, 2011).   

4.46.380     Rental readjustment requirement--Long term leases. 

Any lease of county owned property for a term of longer than five years shall contain a provision requiring the 

lessee to permit the rental to be adjusted and fixed by the county every five years; PROVIDED, That any lease 

may provide for more frequent readjustments. When the lease permits the county to adjust the rent, the county 

will give lessee written notice of the adjusted rent, in accordance with the terms of the lease. The rent as 

adjusted shall take effect no sooner than as provided by the lease and then 30 days after date of said notice 

unless lessee, within 30 days following receipt of notice from the county gives written notice of rejection of the 

adjusted rent. If lessee and the county cannot agree upon the rental adjustment, the rent for the period will be 

adjusted by arbitration. Lessee and the county will select one disinterested arbitrator each, and the two selected 

arbitrators will select a third. If the two arbitrators have not selected a third arbitrator within 30 days after the 

selection of the last selected of the two, either lessee or county may apply to the presiding judge of the Superior 

Court in the county for the appointment of a third arbitrator. Each arbitrator will be a qualified appraiser in 

accordance with the standards of the profession. 

If a licensing requirement for real estate appraisers is imposed by any legislation, each arbitrator will also be so 

licensed. The three arbitrators will determine a fair rent for the premises based upon the fair market rental value 

of the property, as previously defined. The decision of a majority of the arbitrators will bind both lessee and 

county. At the conclusion of the arbitration, the arbitrators will submit written reports to the lessee and county. 

The cost of the arbitration will be divided equally between lessee and the county. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).   

4.46.390     Execution of lease agreement bid bonds. 

Every new lease, or extension, modification or renewal of an existing lease shall be signed, or caused to be 

signed, by the county following analysis and recommendations of the property administrator, and the custodial 

county department except as otherwise authorized by ordinance or delegated by executive order. After award of 



the new lease, modification, extension or renewal, a copy of the instrument shall be available for public 

inspection at the property management division. 

(Adopted by Res. Dec. 18, 1978; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).   

4.46.400  Office space assessment and allocation plans. 

 (1) On or before December 31 of each year the director of the department of facilities management shall 

prepare and submit to the county council a proposed office space plan for the following fiscal year or biennium 

in accordance with this section.  The director of the department of facilities management or any elected 

department head may propose corrections or revisions to an office space plan at any time.  

 (2)  The office space plan shall include all office space used by or available to the county, regardless of 

where located. 

 (3)  The council shall review and approve the office space plan with such revisions as it deems 

appropriate.  Upon council approval, the plan shall govern the use of county office space by all county officers 

and employees, and shall be implemented by the property management division.  Council approval of the plan 

is an administrative act and may be taken by motion.   

 (4)  Each office space plan prepared by the director of the department of facilities management shall 

include: 

  (a)  A detailed inventory of county office space, which inventory shall include the size of each 

office by square footage; 

  (b)  A detailed description of the current uses of county office space, which description shall 

include maps or diagrams that indicate the county agencies and staff positions assigned to each office; 

  (c)  A detailed description of any restrictions on the use of county office space, which description 

shall identify the source of each restriction and the specific office to which it applies;  

  (d)  An assessment of whether current uses of office space are efficient and cost-effective, which 

assessment shall include a description of assessment methodology; 

  (e)  A detailed description of any changes to the use or configuration of county office space 

recommended by the director of the department of facilities management; and  

  (f)  A cost estimate, implementation plan, and timetable for each change recommended by the 

director of the department of facilities management.     

 (5)  Each office space plan submitted by the director of the department of facilities management that 

recommends a change having an estimated cost in excess of $5,000 shall be accompanied by a written statement 

of available funding sources, if any, for each such recommendation. 

(Added by Amended Ord. 08-139, Oct. 20, 2008, Eff date Nov. 16, 2008) 

4.46.600     Special use leases of agricultural fair property. 

Leases of county owned agricultural fair real property which conform with the provisions of this section shall 

not be subject to other provisions of this chapter with the exception of SCC 4.46.360 and 4.46.380. The council 

may authorize the lease of agricultural fair property to a non-profit organization if the terms of the lease are 

consistent with the following: 

     (1)     The value received from the lease of the property equals the property's fair market rental value as 

defined in chapter 4.46 SCC. Value received shall include funds paid to the county, funds used to construct, 

improve or maintain the county real property under the lease and funds used for county purposes whether by the 

county or the lessee. 

     (2)     The term of the lease shall not exceed 35 years. 
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     (3)     The leased property shall be used for purposes that are compatible with other uses of the fair property 

and the annual agriculture fair and if used for revenue producing purposes, the net revenue after payment of 

reasonable expenses for the operation and administration of the revenue producing activities, maintenance and 

the cost of improvements to the property shall be expended solely for county purposes whether by the county or 

the non-profit lessee. The books and records of the lessee shall be available and accessible at all times for 

inspection by the county executive or his designee. 

     (4)     The lease may provide for the exclusive use of some portions of the leased property during the non-fair 

period or the joint use with provision for adequate notice between lessee and the lessor. 

     (5)     All proposed capital improvements which exceed $50,000 shall be approved by the council prior to the 

calling for bids. 

     (6)     If the lease provides that the lessee may use the property during fair operation, the leased property 

shall be used for fair purposes and such use shall be a portion of the fair, further the general operation of the 

fair, attract attendance to the fair, and comply with the general rules and regulations of fair activities. 

     (7)     The leased property may be sub-leased by the lessee for uses consistent with this section only with 

written approval by the county; PROVIDED, That the net proceeds of such sub-leases shall be used in a manner 

consistent with the provisions set forth in subsection (3) this section; PROVIDED FURTHER, That all sub-

lease agreements for a term exceeding 30 days shall be approved by the county council. 

     (8)     At the termination of the lease, all improvements on the property shall revert to and become county 

property. 

(Added Ord. 83-006, § 1, Feb. 9, 1983; Amended Ord. 93-137, Dec. 22, 1993, Eff date Jan. 1, 1994).  

4.46.700     Management and disposition of civil forfeiture property. 

The property management division shall manage and dispose of civil forfeiture property in the manner 

authorized by chapter 10.46 SCC.  Once civil forfeiture property is retained for official use by the County, the 

property management division shall manage and dispose of the retained property as provided in chapter 4.46 

SCC. 

(Added Ord. 04-014, Feb. 11, 2004, Eff date Mar. 4, 2004) 

Chapter 4.47 
FEES FOR PROCESSING EX-PARTE COURT ORDERS 

4.47.010     Purpose. 

The purpose of this chapter is to authorize the clerk of the superior court to assess fees for the processing and 

handling of mail requests relative to ex-parte court orders; provide for the method of assessment and collection; 

and establish the rates of such fees. 

(Added Ord. 86-124, November 12, 1986).   

4.47.020     Application--Exceptions. 

This chapter shall apply to all mail requests, received by the clerk of the superior court, to present ex-parte court 

orders and to process the same upon return from the ex-parte department of the superior court. Fees shall 



accompany the mail requests and be paid by the requesting party except for those requests which are exempt 

from the payment of such fee by state law. 

(Added Ord. 86-124, November 12, 1986).   

4.47.030     Rate of assessment. 

The processing fees shall be as follows: 

     (1)     For all requests requiring presentation to the court, the fee shall not exceed twenty dollars per hour or 

any portion of an hour required to process such requests. 

     (2)     For bulk requests, case number research shall be charged as follows: 

1-10 names      $10.00 

11-15 names      $15.00 

16-20 names      $20.00 

(Added Ord. 86-124, November 12, 1986; Amended Ord. 92-116, Dec. 2, 1992; Amended Ord 01-085, October 

24, 2001, Eff date November 3, 2001).  

4.47.040     Method of collection. 

The clerk of the superior court may adopt rules and regulations, consistent with this chapter and other applicable 

provisions of law, for the assessment and collection of the fees set forth in this chapter. A copy of any such 

rules and regulations, or amendments thereto, shall be filed with the clerk of the County council. The clerk may 

request assistance of the prosecuting attorney in collection of such fees. 

(Added Ord. 86-124, November 12, 1986).   

4.47.050     Disbursement of assessments. 

The clerk of the superior court shall ensure that all fees that are collected are properly accounted for and 

transmitted to the department of budget and finance on a monthly basis. 

(Added Ord. 86-124, November 12, 1986).   

4.47.900     Severability. 

If any provision of this chapter or its application to any person or circumstance is held to be unconstitutional or 

otherwise invalid such decision shall not affect the validity of any of the remaining portions of this chapter or its 

application to other persons or circumstances. 

(Added Ord. 86-124, November 12, 1986).   

Chapter 4.48 
FAMILY COURT FUND 

4.48.010     Purpose. 



It is the purpose of this chapter to create and establish a family court fund for the use of and by family court to 

facilitate the carrying out of its duties pursuant to chapter 26.12 RCW. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.020     Authority. 

Pursuant to Chapter 124 of the Laws of 1980, Washington State Legislature, the Washington State Legislature 

has granted to county legislative authorities the authority to establish a fee to be collected pursuant to the 

issuance of a marriage license to help provide funds for the maintenance and operation of family court. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.030     Fee.  

Pursuant to Chapter 124, Laws of 1980, Washington State Legislature, county legislative authorities are granted 

the authority to assess a fee of up to but not to exceed $8.00 to be collected in addition to the normal marriage 

license fee upon issuance of marriage licenses. The fee to be collected in Snohomish county, over and above the 

marriage license fee as set forth in RCW 36.18.010, is hereby established to be $8.00 per marriage license. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.040     Fund.  

A separate fund is hereby established to be maintained pursuant to rules and regulations covering all other 

county funds. Said funds to be used as provided in chapter 26.12 RCW, Chapter 124, Laws of 1980. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.050     Fees to be collected by auditor.  

The fees as set forth in this chapter shall be collected by the county auditor, or whoever is designated to collect 

marriage license fees by the county legislative authority, pursuant to the issuance of marriage licenses. This fee 

shall be remitted into a special fund established for family court purposes as set forth herein. The marriage 

license fee itself shall continue to be remitted into the general fund. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.060     Severability. 

If any provision of this chapter or its application to any person or circumstance is held invalid, such decision 

shall not affect the validity of the remaining portions of the chapter or its application to other persons or 

circumstances. 

(Ord. 80-025, adopted July 2, 1980).  

4.48.070     Effective date. 

This chapter shall be effective 10 days after approval by the county executive. 

(Ord. 80-025, adopted July 2, 1980).  



Chapter 4.49 
ASSESSMENT AND COLLECTION OF COSTS FOR PROCESSING 

CERTAIN CHILD SUPPORT PAYMENTS 

4.49.010     Purpose.  

The purpose of this chapter is to authorize the clerk of the superior court to assess fees for full or partial 

reimbursement of costs incurred in the processing and handling of child support payments by the clerk on a 

periodic basis. It further provides for the method of assessment and collection and rates thereof. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 

4.49.020     Application - Exceptions. 

This chapter shall apply to all payments of child support made to the clerk of the superior court or paid into the 

registry of the superior court by any person for the purposes of processing and disbursement by the clerk to any 

other person. 

Furthermore, the superior court may by order limit or prohibit the application of this chapter where it deems 

appropriate. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 

4.49.030     Rate of assessment. 

The clerk of the superior court shall be authorized to assess a four percent fee against each child support 

payment processed by the clerk, PROVIDED That said fee shall not be assessed more often than one time per 

month per cause wherein child support payments have been ordered paid and PROVIDED, FURTHER, That 

the maximum assessment so payable in any one month for any one such cause shall not exceed $15.00. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 

4.49.040     Method of collection. 

The clerk of the superior court is authorized to devise and adopt appropriate rules and regulations, consistent 

with this chapter and other appropriate provisions of law for the collection of said assessments from appropriate 

individuals. 

Should it prove necessary, the prosecuting attorney shall assist the clerk of the superior court in the collection of 

said assessment. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 

4.49.050     Disbursement of assessments. 

The clerk of the superior court shall cause any such assessments so collected to be placed into the current 

expense fund of Snohomish county no less often than 12 times per year, through the use of appropriate and 

sound principles of accounting and requirements of state law. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 



4.49.060     Severability. 

If any court shall find any provision of this chapter or its application to any person or circumstance to be 

unconstitutional or otherwise invalid such findings shall not affect the validity of all remaining portions of this 

title or the application of this title to other persons or circumstances. 

(Ord. 82-019, adopted March 10, 1982; Ord. 81-060 § 1, adopted July 22, 1981). 

Chapter 4.50 
GAMBLING TAX 

4.50.010     Definitions. 

     (1)     "Amusement games" means a game played for entertainment in which: 

          (a)     The contestant actively participates; 

          (b)     The outcome depends in a material degree upon the skill of the contestant; 

          (c)     Only merchandise prizes are awarded; 

          (d)     The outcome is not in the control of the operator; 

          (e)     The wagers are placed, the winners are determined, and a distribution of prizes or property is made 

in the presence of all persons placing wagers at such game; and 

          (f)     Said game is conducted or operated by any agricultural fair, person, association, or organization in 

such manner and at such locations as may be authorized by rules and regulations adopted by the state gambling 

commission pursuant to chapter 9.46 RCW. 

Cake walks as commonly known and fish ponds as commonly known shall be treated as amusement games for 

all purposes under this chapter. 

     (2)     "Bingo" means a game in which prizes are awarded on the basis of designated numbers or symbols on 

a card conforming to numbers or symbols selected at random and in which no cards are sold except at the time 

and place of said game, when said game is conducted by a bona fide charitable or nonprofit organization which 

does not conduct or allow its premises to be used for conducting bingo on more than three occasions per week 

and which does not conduct bingo in any location which is used for conducting bingo on more than three 

occasions per week, or if an agricultural fair authorized under chapters 15.76 and 36.37 RCW, which does not 

conduct bingo on more than 12 consecutive days in any calendar year, and except in the case of any agricultural 

fair as authorized under chapters 15.76 and 36.37 RCW, no person other than a bona fide member or an 

employee of said organization takes any part in the management or operation of said game, and no person who 

takes any part in the management or operation of said game takes any part in the management or operation of 

any game conducted by any other organization or any other branch of the same organization and no part of the 

proceeds thereof inure to the benefit of any person other than the organization conducting said game. 

     (3)     "Bona fide charitable or nonprofit organization" means: 

          (a)     Any organization duly existing under the provisions of chapters 24.14, 24.20 or 24.28 RCW, any 

agricultural fair authorized under the provisions of chapters 15.76 or 36.37 RCW, or any nonprofit corporation 



duly existing under the provisions of chapter 24.03 RCW for charitable, benevolent, eleemosynary, educational, 

civic, patriotic, political, social, fraternal, athletic or agricultural purposes only, or any nonprofit organization, 

whether incorporated or otherwise, when found by the state gambling commission to be organized and 

operating for one or more of the aforesaid purposes only, all of which in the opinion of the commission have 

been organized and are operated primarily for purposes other than the operation of gambling activities 

authorized under chapter 9.46 RCW; or 

          (b)     Any corporation which has been incorporated under Title 36 USC and whose principal purposes are 

to furnish volunteers' aid to members of the armed forces of the United States and also to carry on a system of 

national and international relief and to apply the same in mitigating the sufferings caused by pestilence, famine, 

fire, floods, and other national calamities and to devise and carry on measures for preventing the same. The fact 

that contributions to an organization do not qualify for charitable contribution deduction purposes or that the 

organization is not otherwise exempt from payment of federal income taxes pursuant to the Internal Revenue 

Code of 1954, as amended, shall constitute prima facie evidence that the organization is not a bona fide 

charitable or nonprofit organization for the purposes of this section. 

Any person, association or organization which pays its employees, including members, compensation other than 

is reasonable therefor under the local prevailing wage scale shall be deemed paying compensation based in part 

or whole upon receipts relating to gambling activities authorized under chapter 9.46 RCW and shall not be a 

bona fide charitable or nonprofit organization for the purposes of said chapter. 

     (4)     Commercial Stimulant. An activity is operated as a "commercial stimulant," only when it is an 

incidental activity operated in connection with, and incidental to, an established business, with the primary 

purpose of increasing the volume of sales of food or drink for consumption on that business premises, and as the 

corresponding definition of "commercial stimulant" is applied by the state gambling commission. 

     (5)     "Fund-raising event" means a fund-raising event conducted during any three consecutive days and not 

more than once in any calendar year or a fund-raising event conducted not more than twice each calendar year 

for not more than one calendar day by a bona fide charitable or nonprofit organization as defined in subsection 

(3) of this section other than any agricultural fair referred to thereunder, upon the authorization therefor by the 

state gambling commission which the legislature has authorized to issue a license therefor, with or without fee, 

permitting the following activities, or any of them, during such event: bingo, amusement games, contests of 

chance, lotteries and raffles; PROVIDED, That (a) gross wages and bets received by the organization less the 

amount of money paid by the organization as winnings and for the purchase cost of prizes given as winnings do 

not exceed $5,000 during the total calendar days of such fund-raising event in the calendar year; (b) such 

activities shall not include any mechanical gambling or lottery device activated by the insertion of a coin or by 

the insertion of any object purchased by any person taking a chance by gambling in respect to the device; (c) 

only bona fide members of the organization who are not paid for such service shall participate in the 

management or operation of the activities, and all income therefrom, after deducting the cost of prizes and other 

expenses, shall be devoted solely to the lawful purposes of the organization; and (d) such organization shall 

notify the Snohomish county sheriff's department in writing, and not less than 10 days prior to each such 

activity, of the time and place where such activities shall be conducted. 

     (6)     Gambling. A person engages in "gambling" if he stakes or risks something of value upon the outcome 

of a contest of chance or a future contingent event not under his control or influence, upon an agreement or 

understanding that he or someone else will receive something of value in the event of a certain outcome. 

Gambling does not include fishing derbies as defined by this chapter, pari-mutuel betting as authorized by 

chapter 67.16 RCW, bona fide business transactions valid under the law of contracts, including, but not limited 

to, contracts for the purchase or sale at a future date of securities or commodities, and agreements to 

compensate for loss caused by the happening of chance, including, but not limited to, contracts of indemnity or 

guarantee and life, health or accident insurance. In addition, a contest of chance which is specifically excluded 

from the definition of lottery under RCW 9.46.020(13) shall not constitute gambling. 



     (7)     Punch Boards or Pull-Tabs. "Punch boards" and pull-tabs" shall be given their usual and ordinary 

meaning as of July 16, 1973, except that such definition may be revised by the state gambling commission 

pursuant to the rules and regulations promulgated pursuant to chapter 9.46 RCW. In the event that such revision 

occurs, the new definition is hereby and herein incorporated by reference. 

     (8)     "Raffles" means a game in which tickets bearing an individual number are sold for not more than 

$1.00 each and in which a prize or prizes are awarded on the basis of a drawing from said tickets by the person 

or persons conducting the game, when said game is conducted by a bona fide charitable or nonprofit 

organization, no person other than a bona fide member of said organization takes any part in the management or 

operation of said game, and no part of the proceeds thereof inure to the benefit of any person other than the 

organization conducting said game. 

     (9)     "Social card games" means a card game, including but not limited to the game commonly known as 

"Mah Jongg," which constitutes gambling and contains each of the following characteristics: 

          (a)     There are two or more participants and each of them are players; and 

          (b)     A player's success at winning money or other thing of value by overcoming chance is in the long 

run largely determined by the skill of the player; and 

          (c)     No organization, corporation or person collects or obtains or charges any percentage of or collects 

or obtains any portion of the money or thing of value wagered or won by any of the players; PROVIDED, That 

this item (c) shall not preclude a player from collecting or obtaining his winnings; and 

          (d)     No organization or corporation, or person collects or obtains any money or thing of value from, or 

charges or imposes any fee upon, any person which either enables him to play or results in or from his playing; 

PROVIDED, That this item (d) shall not apply to the membership fee in any bona fide charitable or nonprofit 

organization or to an admission fee allowed by the commission pursuant to RCW 9.46.070; and 

          (e)     The type of card game is one specifically approved by the commission pursuant to RCW 9.46.070; 

and 

          (f)     The extent of wagers, money or other thing of value which may be wagered or contributed by any 

player does not exceed the amount or value specified by the commission pursuant to RCW 9.46.070. 

Should there arise or exist a conflict between definitions established in this section and definitions established 

under chapter 9.46 RCW, the latter shall govern. Should there arise a need to define further terms which are not 

specifically defined in this section, those definitions established by chapter 9.46 

RCW shall be used and shall govern. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.020     Tax schedule. 

There is hereby levied upon all persons, corporations, associations, and organizations authorized to conduct or 

operate any gambling activity or amusement game within the unincorporated areas of Snohomish county taxes 

as follows, in accordance with RCW 9.467.110(3)(a) except as provided in SCC 4.50.025: 

     (1)     Bingo and/or Raffles. These activities shall be taxed at a rate of five  percent of the gross receipts 

received therefrom, less the amount awarded as cash or merchandise prizes. 
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     (2)     Amusement Games. These activities shall be taxed at a rate of two percent of the gross receipts 

therefrom less the amount awarded as prizes. 

     (3)     Punch Boards and/or Pull-Tabs. These activities shall be taxed at a rate of five percent of the gross 

receipts therefrom, except that taxation of punch boards and pull tabs for bona fide charitable or nonprofit 

organizations shall be based on gross receipts from the operation of the games less the amount awarded as cash 

or merchandise prizes and shall be taxed at a rate of ten percent. 

     (4)     Social Card Games and/or Any Other Gambling Activity. These activities, including fund raising 

events, shall be taxed at the following rates applied to the gross receipts therefrom if the activity is conducted, 

held, or operated as a "commercial stimulant" as defined in this chapter, except that the rate shall be five percent 

for a two year period after initial licensure under chapter 9.46 RCW: 

          (a)     eight percent through December 31, 2001; and 

          (b)     ten percent beginning January 1, 2002. 

Specifically, such tax shall apply only to such activities conducted in a "public card room" as defined in WAC 

230-02-410. 

(Ord. 80-096 § 1, adopted November 3, 1980; Ord. 80-037, adopted September 15, 1980; Amended Ord. 98-

086, § 1, Sept. 23, 1998, Eff date Oct. 5, 1998; Amended Ord. 99-114, § 1, Dec. 8, 1999, Eff date Dec. 20, 

1999; Amended Ord. 04-083, Sept. 1, 2004, Eff date Sept. 12, 2004). 

4.50.025     Tax exemptions. 

     (1)     No tax may be imposed on the first $50,000 of gross receipts less the amount awarded as cash or 

merchandise prizes from bingo or amusement games, or any combination thereof, if such activities are 

conducted by any bona fide charitable or nonprofit organization as defined by this chapter, and if the 

organization has no paid operating or management personnel. 

     (2)     No tax may be imposed on the first $10,000 of gross receipts less the amount awarded as cash or 

merchandise prizes from raffles conducted by any bona fide charitable or nonprofit organization as defined in 

this chapter. 

(Added Ord. 98-086 § 2, Sept. 23, 1998, Eff date Oct. 5, 1998). 

4.50.030     Administration and collection. 

The administration and collection of the tax imposed by this chapter shall be by the Snohomish county treasurer 

pursuant to rules and regulations as may be adopted by the state gambling commission. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.035     Attachment and priority of tax liens.  

As described in RCW 9.46.110, taxes imposed under chapter 4.50 of the Snohomish County Code become a 

lien upon personal and real property used in the gambling activity in the same manner as provided for under 

RCW 84.60.010. The lien shall attach on the date the tax becomes due and shall relate back and have priority 

against real and personal property to the same extent as ad valorem taxes. 

(Added Ord. 98-086, § 3, Sept. 23, 1998, Eff date Oct. 5, 1998). 
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4.50.040     Payments and penalties. 

The tax imposed by this chapter shall be due and payable in quarterly installments, and remittance therefor shall 

accompany each return and be made on or before the last day of the month next succeeding the quarterly period 

in which the tax accrued. 

For each payment due, if such payment is not made by the due date thereof, there shall be added a penalty as 

follows: 

     (1)     First to 17 days delinquency, 10 percent with a minimum penalty of $2.00; 

     (2)     More than 17 days delinquency, 15 percent with a minimum penalty of $4.00. 

(Ord. 82-071 § 1, adopted July 28, 1982; Ord. 80-037, adopted September 15, 1980). 

4.50.050     Violations.  

Any person who shall wilfully violate this chapter or who shall wilfully disobey any rule or regulation 

promulgated by the county treasurer hereunder, shall be guilty of a misdemeanor and upon conviction shall be 

punished by imprisonment in the county jail for not more than 90 days or by a fine of not more than $250.00 or 

both. Any such fine shall be in addition to the tax required. Officers, directors and managers of any organization 

conducting gambling activities shall be jointly and severally liable for the payment of said tax and for the 

payment of any fine imposed hereunder. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.060     Municipal taxes.  

Incorporated areas within Snohomish county which adopt any ordinance levying a tax on gambling activities 

are hereby entitled to all tax revenue from such gambling played or conducted within such incorporated areas. 

The incorporated area shall also be responsible for the administration and enforcement of the taxing provisions 

of such ordinances within their respective jurisdictions. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.070     Treasurer's authority. 

     (1)     Adopt, publish and enforce such rules and regulations consistent with this chapter as are necessary to 

enable the collection of the tax imposed by this chapter in the unincorporated areas of Snohomish county;. 

     (2)     Prescribe and issue the appropriate forms for determination and declaration of the amount of tax to be 

paid. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.075  Auditor's authority. 

The county auditor shall conduct field audits of persons, corporations, associations and organizations subject to 

the tax imposed by this chapter.  Such audits shall include examination of taxpayer records and review of 

taxpayer compliance with the rules and regulations adopted pursuant to this chapter as necessary to enable the 

timely and accurate collection of the tax imposed by this chapter in the unincorporated areas of Snohomish 

County.  The field audit and examination procedure shall be conducted in conformance with any applicable 



rules and regulations adopted by the state gambling commission.  The field audits, examination of records and 

field review of compliance with applicable rules and regulations shall be conducted by licensing enforcement 

officers of the licensing division of the county auditor's office. 

(Added Amended Ord. 04-079, Sept. 1, 2004, Eff date Sept. 20, 2004) 

4.50.080     Powers of the county executive and council.  

The county executive and county council shall have the power to enter into contracts with municipalities for the 

enforcement of state laws, state rules and regulations and city ordinances related to gambling activities. The 

county council shall retain the sole authority to review and give final approval to any regulation made by the 

county treasurer pursuant to this chapter, prior to the adoption of such a regulation. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.090     Access to records. 

It shall be the responsibility of all persons and the officers, directors and managers of all corporations, 

associations or organizations conducting gambling activities to provide access to such financial records as the 

Snohomish county treasurer, Snohomish county sheriff, Snohomish county auditor, Snohomish county 

prosecuting attorney, their authorized representatives, or law enforcement representatives of local municipalities 

may require in order to determine compliance with this chapter. 

(Ord. 80-037, adopted September 15, 1980; Amended Ord. 04-079, Sept. 1, 2004, Eff Date Sept. 20, 2004). 

4.50.100     Gambling tax fund.  

     (1)     All taxes received under this chapter shall be deposited in the current expense fund. Moneys deposited 

in the fund as a result of the tax imposed by this chapter shall be used by the sheriff for the policing and 

enforcement of state statutes and county resolutions and ordinances relating to the control of gambling and such 

criminal activities as may be incidental to gambling including vice and drug controls. 

     (2)     There is established within the current expense fund a special revenue account to be known as the 

sheriff deputy staffing contingency account.  The county treasurer shall deposit in the account all taxes 

generated by public card rooms that are established after January 1, 2003.  Expenditures from the sheriff deputy 

staffing contingency account shall be limited to salaries and benefits of deputy sheriffs and shall be contingent 

on specific authorization by the county council.       

     (3)     For purposes of this chapter, the reasonable and necessary expenses of the county treasurer in 

administration and collection of the tax imposed by this chapter and the reasonable and necessary expenses of 

the county auditor in providing field audit and examination services pursuant thereto shall also be legitimate 

charges against the gambling tax revenues authorized by this chapter since such expenses are recognized as 

being vital to the enforcement of this chapter.  The reasonable and necessary expenses of the combined services 

of the county treasurer and county auditor shall not exceed 3% of the taxes collected in any budget year. 

(Ord. 80-037, adopted September 15, 1980; Ord. 02-075, November 20, 2002, Eff date December 13, 2002; 

Amended Ord. 04-079, Sept. 1, 2004, Eff date Sept. 20, 2004). 

4.50.110     Washington laws. 

This chapter, and all activities undertaken thereunder, shall be subject to all applicable laws and regulations of 

the state of Washington. 



(Ord. 80-037, adopted September 15, 1980). 

4.50.120     Severability. 

Should any section, paragraph, sentence, clause or phrase of this chapter or its application to any person or 

circumstance be declared unconstitutional or otherwise invalid for any reason, such decision shall not affect the 

validity of the remaining portions of this chapter or its application to other persons or circumstances. 

(Ord. 80-037, adopted September 15, 1980). 

4.50.130     Effective date. 

The effective date of this chapter shall be November 1, 1980. 

(Ord. 80-037, adopted September 15, 1980). 

Chapter 4.51 
DWI VICTIM PANEL FUND 

4.51.010     Name of funds. 

There is hereby created a special revenue fund to be known as the DWI victim panel fund. 

(Added Ord. 92-064, June 24, 1992). 

4.51.020     Purpose of funds. 

The purpose of the DWI victim panel fund is to pay for the cost incurred by the Snohomish county DWI victim 

panel. 

(Added Ord. 92-064, June 24, 1992). 

4.51.030     Source of funds. 

The fund established by this chapter may receive funding from the following sources: 

     (1)     All fees imposed by Snohomish county courts designated as DWI victim witness panel fees; 

     (2)     All funds granted by the Washington state traffic safety commission of Washington state; 

     (3)     All funds granted from the Snohomish county general fund; and 

     (4)     All funds granted by any person, company, corporation, or other parties interested in the DWI victim 

witness panel. 

(Added Ord. 92-064, June 24, 1992). 

4.51.040     Fund manager. 



The county executive shall designate fund manager whose name and title shall appear on the master list of fund 

managers maintained in the department of budget and finance. 

(Added Ord. 92-064, June 24, 1992). 

Chapter 4.52 
FIRE INSURANCE CUMULATIVE RESERVE ACCOUNT AND CLAIMS 

PROCEDURES 

4.52.010     Purpose. 

The purpose of this chapter is to establish a cumulative reserve fund pursuant to RCW 36.33.020 to be known 

as the "fire insurance claim cumulative reserve fund." Further, this chapter establishes the procedures for 

contribution to the fund, payment of claims against the fund, and payment of claims greater than the balance in 

the fund but within the limits of the county's $250,000 self-insured retention. The purpose of this chapter is to 

establish a cumulative reserve fund pursuant to RCW 36.33.020 to be known as the "fire insurance claim 

cumulative reserve fund." Further, this chapter establishes the procedures for contribution to the fund, payment 

of claims against the fund, and payment of claims greater than the balance in the fund but within the limits of 

the county's $250,000 self-insured retention. 

(Ord. 80-103 § 1, adopted November 26, 1980).   

4.52.020     Self-insurance retention.  

The county council establishes a $250,000 self-insurance retention fund for fire losses suffered to county 

property through the establishment of a cumulative reserve fund which by this section is hereby established and 

delineated the "fire insurance claim cumulative reserve fund." 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.030     Initial contribution to the fund.  

The initial contribution to the fund will be $70,000 which is the difference between the premium cost of a full 

coverage fire insurance policy for county property in 1979 and the premium cost of a $250,000 self-insurance 

retention fire insurance policy for county property in 1980. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.040     Initial contribution, how made, by whom. 

The initial contribution of $70,000 to the fund will be paid on a pro rata basis by those county departments that 

occupy various county buildings. 

This pro rata share is based on the proportionate share of total building values for 1980 currently occupied by 

the county departments listed below:    

Airport     .3686 

Fair     .0734 



Parks     .0101 

Public works     .0334 

Courthouse complex     .4602 

South District Court     .0138 

Evergreen District Court     .0084 

Cascade District Court     .0084 

Sheriff East Station     .0009 

Youth center     .0214 

Girls home     .0014 

     1.0000 

(Ord. 80-103 § 1, adopted November 26, 1980).   

4.52.050     Amount of subsequent contributions.  

Subsequent contributions to the fund will be determined on a yearly basis by comparing the premium cost of 

full fire insurance coverage for all county buildings to the premium cost for fire insurance coverage with a 

$250,000 self-insurance retention for all county buildings. The difference between these two figures will be the 

annual contribution to the fund. Subsequent annual contributions will be made until the first year that the total 

of the fund, including principal and interest, is equal to or exceeds $250,000. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.060     Interest paid to the fund.  

Interest earned by the fund shall be deposited in the fund to aid in arriving at the $250,000 retention total. The 

treasurer, or his successor, shall be responsible for investing the money in this cumulative reserve fund. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.070     Premium payment.  

The payment of the initial annual premium for the fire insurance policy with a $250,000 self-insurance retention 

shall be appropriately budgeted for and calculated on the basis of the same proration as established in SCC 

4.52.040. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.080     Subsequent contributions to the fund and payment of premium.  

The payment of all subsequent contributions to the fund and payment of all subsequent premiums for the fire 

insurance policy with the $250,000 self-insured retention shall be on the basis of a proration based on the 

proportionate share of total building values occupied by those county departments in the year the premium and 
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contribution to the fund is due. This proration will of necessity vary from year to year depending on the value of 

the buildings, additional construction, and changing degree of usage by the county departments involved. The 

risk manager shall be responsible for calculating these figures. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.090     Procedure where loss is greater than that currently in cumulative reserve fund.  

In the event that there is a loss greater than the amount accumulated in the reserve fund at the time the loss 

occurs, the county council is authorized to fund the difference by available budgetary measures including, but 

not limited to, an emergency appropriation. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.100     Reimbursement of fund where reserve drops below $250,000.  

Once the fund has a $250,000 balance in it and a loss or series of losses causes the fund to go below the 

$250,000 retention, the county council shall through available budgetary procedures, including, but not limited 

to an emergency appropriation, take the necessary steps to reestablish the $250,000 balance in the fund. 

Contributions for such purpose shall be made as provided in SCC 4.52.040 and 4.52.080. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.110     Claim, when paid.  

The decision to pay a claim for damage by fire or allied line parallel to the excess insurance coverage will be 

based on a decision to rebuild or repair the structure damaged. When a decision is made to rebuild or repair the 

structure damaged, the claim will then be paid. If a decision is made to not rebuild or repair the structure, then 

no claim will be paid to the department suffering the loss. The money from any claim paid as set forth herein 

must be used for rebuilding or repairing of the structure damaged by fire. The decision to rebuild or repair any 

county structure damaged or destroyed by fire and the extent of contribution therefor from the fire insurance 

claim cumulative reserve fund shall be determined by the county council. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.120     Decision to rebuild.  

The risk manager and the executive, as well as the head of the affected department, shall be consulted in any 

decision to rebuild or repair a county structure damaged by fire. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.130     Disbursement of moneys from the fund.  

Whenever a decision has been made to rebuild or repair a county structure damaged or destroyed by fire or 

allied line, the treasurer or his successor shall be directed by the executive to make a cash disbursement to the 

proper fund involved so that it can be used to rebuild and/or repair the fire damage. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.140     Budget office responsibility.  
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The budget office shall be responsible for preparing the necessary budgetary procedures to appropriately charge 

and account for the contributions to the fund and payment of the premium as it affects the county departments 

receiving coverage under this fire insurance policy. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.150     Treasurer's duties.  

The treasurer shall be charged with the responsibility of prudently investing the moneys deposited in the fire 

insurance claim cumulative reserve fund so as to receive the best possible rate of return. Further, all cash 

disbursements from the fund shall be made only after a county council decision to rebuild or repair the fire or 

allied line damaged property and also only at the direction of the county executive. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.160     Risk manager.  

The risk manager shall be responsible for insuring that all reasonable steps are taken by county employees to 

reduce the threat of fire loss or damage. Further, the risk manager shall be responsible for advising on the 

coverage required to give the county the best possible fire insurance protection. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.170     Increase in fund.  

The county council may determine that the fire claim cumulative reserve fund should be increased to some 

figure in excess of $250,000 due to such factors as economic conditions or premium costs. If such 

determination is made, the increase in the fund will be provided for as set forth in SCC 4.52.080. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

4.52.180     Severability.  

If any court shall find any provision of this chapter or its application to any person or circumstance to be 

unconstitutional or otherwise invalid, such findings shall not affect the validity of all remaining portions of this 

chapter or the application of this chapter to other persons or circumstances. 

(Ord. 80-103 § 1, adopted November 26, 1980). 

Chapter 4.52A 
SPECIAL DETENTION FEES 

4.52A.010     Purpose and findings.  

The purpose of this chapter is to establish a fee schedule for housing persons convicted of violating RCW 

46.61.502 or 46.61.504 in county special detention facilities, as authorized by RCW 70.48.380 and other 

persons housed in the county special detention facility, as authorized by RCW 70.48.210. The council finds that 

the fees set out in SCC 4.52A.020 are reasonably calculated to cover daily housing costs with due regard for 

ability to pay. 

(Added Ord. 86-129, November 12, 1986; Amended Ord. 93-006, Feb. 10, 1993). 
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4.52A.020     Fee schedule.  

(1) A person who is housed in a county special detention facility including persons convicted of violating RCW 

46.61.502 or 46.51.504 who is housed in a county special detention facility shall pay a daily housing fee 

according to the following schedule: 

Income Daily Fee 

Within income and other eligibility standards 

for financial or medical assistance from 

Department of Social and Health Services 

0 

Between 100 and 200 percent of income 

eligibility standards and otherwise eligible 

for financial or medical assistance from 

Department of Social and Health Services 

$25.00 

Not within the above categories $50.00 

     (3)     In this section, "special detention facility" has the meaning set out in RCW 70.48.020. 

(Added Ord. 86-129, November 12, 1986; Amended Ord. 93-006, February 10, 1993; Amended Ord. 96-061 § 

5, Sep. 4, 1996, Eff. date Sep. 22, 1996). 

Chapter 4.52B 
JAIL BOOKING FEE 

4.52B.010      Purpose. 

The purpose of this chapter is to impose a fee upon persons booked into the county jail, as authorized by RCW 

70.48.390. 

(Added Ord. 01-042, June 27, 2001, Eff date July 8, 2001).  

4.52B.020     Booking fee imposed. 

     (1)     Each person who is booked into the Snohomish County jail shall be assessed a booking fee of ten 

dollars. 

     (2)     The booking fee shall be paid immediately from any money possessed by that person at time of 

booking, or from any money deposited with the department of corrections on that person's behalf. 

     (3)     If the person booked into jail has no funds at the time of booking or during the period of incarceration, 

the director of corrections may notify the court in the county or city where the charges related to the booking are 

pending and may request that the court assess the fee. 

     (4)     Unless the person is held on other criminal matters, if the person is not charged, is acquitted, or if all 

charges are dismissed, the director of corrections shall return the fee to the person at the last known address 

listed in the booking records. 



     (5)     Subsections (1) through (3) of this section shall not apply to persons booked into the Snohomish 

County jail after September 5, 2006. 

(Added Ord. 01-042, June 27, 2001, Eff date July 8, 2001; Emerg. Ord. 06-076, Sept. 6, 2006, Eff date Sept. 6, 

2006).  

Chapter 4.53 
WORK RELEASE, HOME DETENTION AND COMMUNITY SERVICE 

4.53.010     Purpose. 

Pursuant to RCW 70.48.210(3)(d) and (4), RCW 9.94A.135 and 9.94A.180 and RCW 9.94.030 .34 and .36, as 

now enacted or hereinafter amended, Snohomish county makes every effort to require all participants in the 

work release, home detention and community service programs to pay a fair share of the costs of those 

programs. 

(Ord. 82-081 § 2, adopted August 24, 1982; Amended Ord. 93-007, Feb. 20, 1993). 

4.53.020     Fee schedule. 

     (1)     The room and board fee charged to participants of the work release program shall be set at a daily rate 

equal to two times the participant's hourly wage, rounded down to the nearest dollar, but shall not be less than 

$10.00 per day nor more than $50.00 per day. The fee shall be subject to a variance as provided in SCC 

4.53.030. 

     (2)     The supervision and monitoring fee charged to participants of the home detention program shall be set 

at a daily rate equal to two times the participant's hourly wage, rounded down to the nearest dollar, but shall not 

be less than $10.00 per day nor more than $50.00 per day. The fee shall be subject to a variance as provided in 

SCC 4.53.030. 

     (3)     The supervision and monitoring fee charged to participants of the community service program shall be 

$10.00 per month, subject to a variance as provided in SCC 4.53.030 and RCW 9.94A.135 effective July 28, 

1991. 

(Ord. 82-081 § 2, adopted August 24, 1982; Amended Ord. 93-007, Feb. 10, 1993; Amended Ord. 96-061 § 2, 

Sep. 4, 1996, Eff. date Sep. 22, 1996). 

4.53.030     Variance in fee schedule. 

     (1)     In documented hardship cases, the fee may be reduced in consideration of the participant's income and 

family responsibilities;. 

     (2)     Said decision as to hardship and variance shall be made solely by the director of the department of 

corrections upon the recommendation of the administrator of the program. 

(Ord. 82-081 § 2, adopted August 24, 1982; Amended Ord. 96-061 § 3, Sep. 4, 1996, Eff date Sep. 22, 1996). 

4.53.040     Use of funds.  

The funds received as daily payment from the work release, home detention or community service work crew 

participants shall be deposited in a bank trust account. Before the third work day of each month a check 
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reflecting the total receipts for the previous month shall be delivered to the office of the Snohomish county 

treasurer and shall be placed into the general fund. These funds will defray the costs resulting from the 

operation of these programs. 

(Ord. 82-081 § 2, adopted August 24, 1982; Amended Ord. 93-007, Feb. 10, 1993). 

4.53.050     Severability. 

If any portion of this chapter, its application to any person or circumstances is held invalid, the remainder of the 

act and the application of the provisions to other circumstances is not affected. 

(Ord. 82-081 § 2, adopted August 24, 1982). 

Chapter 4.54 
CRIME VICTIM/WITNESS FUND 

4.54.010     Fund name, source or resources, creation and purpose.  

The county share of all funds collected under RCW 7.68.035(1), 7.68.035(3), 9.92.060, and 9.95.210, as 

amended, shall be placed in the fund known as the crime victim/witness fund (118) to be used exclusively for 

comprehensive programs as provided by RCW 7.68.035(4), as amended, such programs to be approved by the 

state department of labor and industries upon application of the prosecuting attorney. Appropriations from such 

account shall be made to the prosecuting attorney to supplement existing funding levels for such programs. 

(Ord. 82-100, adopted September 24, 1982; Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008). 

4.54.020 Administration of fund. 

The prosecuting attorney or his or her designee shall administer the crime victim/witness fund with the financial 

management system provided for in chapter 2.100 SCC, and shall serve as the fund manager.  The fund 

manager shall have the duties set out in SCC 4.05.050. 

(Added by Ord. 07-141, Dec. 19, 2007, Eff date Jan. 1, 2008) 

Chapter 4.54A 
JAIL RESERVE FUND 

*Code reviser's note: Ords. 82-100 and 83-167 established new chapters with the same chapter designation. The new chapter 

established by Ord. 83-167 has been designated chapter 4.54A SCC until such time as one of the chapters is renumbered by 

ordinance.  

4.54A.010     Purpose. 

The purpose of this chapter is to establish a cumulative reserve fund pursuant to RCW 36.33.020 to be known 

as the jail reserve fund. 

(Added Ord. 83-167, § 1, Dec. 29, 1983). 

4.54A.020     Sources of funding. 
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Initial funding for this cumulative reserve fund shall be a contribution of $2,106,001 from the current expense 

fund drawn from the uncommitted portion of the 1/2 percent sales tax authorized under senate bill 4972 and 

adopted by council resolution on April 27, 1982 (Res. 82-54). 

Additional contributions from other revenue sources may be made from time to time as deemed appropriate by 

the county council. 

(Added Ord. 83-167, § 1, Dec. 29, 1983). 

4.54A.040     Use of funds. 

The funds from this cumulative reserve fund shall be used to cover the excess costs of jail construction not 

reimbursed by other agencies, and future year costs of maintaining and operating the county jail not covered by 

other funding sources. 

(Added Ord. 83-167, § 1, Dec. 29, 1983). 

4.54A.050     Severability. 

If any provisions of this chapter or its application to any person or circumstance is held invalid the remainder of 

this chapter or any provision to other persons or circumstances is not affected. 

(Added Ord. 83-167, § 1, Dec. 29, 1983). 

4.54A.060     Effective date. 

The effective date of this chapter shall be January 1, 1984. 

(Added Ord. 83-167, § 1, Dec. 29, 1983). 

Chapter 4.55 
ANTIPROFITEERING REVOLVING FUND 

4.55.010     Creation of fund. 

There is created the antiprofiteering revolving fund which shall be administered by the prosecuting attorney 

under the conditions and for the purposes provided in RCW 9A.82.110(4) and this chapter. 

(Added Ord. 90-173, November 7, 1990). 

4.55.020     Revenues. 

     (1)     Any property, proceeds, contractual right, claim, or other interest forfeited to or otherwise recovered 

by the county or antiprofiteering revolving fund under chapter 9A.82 RCW, as now existing or hereafter 

amended, whether by final judgment, settlement, or otherwise, shall be deposited in the antiprofiteering 

revolving fund. 

     (2)     Any property, proceeds, contractual right, claim, or other interest received by the county after being 

forfeited to or otherwise recovered by the United States or any state or local government as a result of 

enforcement of a civil or criminal statute pertaining to any offense included in the definition of criminal 

profiteering set forth in chapter 9A.82 RCW, as now existing or hereafter amended, whether by final judgment, 



settlement, or otherwise, shall be deposited, as directed by a court of competent jurisdiction, in the 

antiprofiteering revolving fund. 

     (3)     In an action brought by the prosecuting attorney on behalf of the county under RCW 

9A.82.100(1)(b)(i) in which the county prevails, any payment ordered in excess of the actual damages sustained 

shall be deposited in the public safety and education account in the state general fund. 

     (4)     Interest and other proceeds from deposit or investment of the antiprofiteering revolving fund shall be 

deposited in the antiprofiteering revolving fund. 

(Added Ord. 90-173, November 7, 1990). 

4.55.030     Disbursements. 

     (1)     The monies in the antiprofiteering revolving fund shall be used by the prosecuting attorney for the 

investigation and prosecution of any offense, within the jurisdiction of the prosecuting attorney, included in the 

definition of criminal profiteering set forth in chapter 9A.82 RCW, as now existing or hereafter amended, 

including civil enforcement. 

     (2)     Disbursements from the antiprofiteering revolving fund shall be on authorization of the prosecuting 

attorney. No appropriation is required for disbursements, as provided in RCW 9A.82.110. 

(Added Ord. 90-173, November 4, 1990). 

4.55.040     Fund maximum. 

     (1)     The maximum level of monies in the antiprofiteering revolving fund shall be $500,000. 

     (2)     Monies exceeding the maximum level shall be transferred to the current expense fund. 

(Added Ord. 90-173, November 7, 1990). 

4.55.050     Accounting function. 

     (1)     The department of budget and finance shall perform accounting procedures as required by law for 

administration of the antiprofiteering revolving fund. 

     (2)     The county executive shall designate a fund manager, whose name and title shall appear on the master 

list of fund managers maintained in the department of budget and finance, to manage the antiprofiteering 

revolving fund under the direction of the prosecuting attorney. Any responsibilities relating to appropriations set 

out in SCC 4.05.050 shall not apply to the fund manager. 

(Added Ord. 90-173, November 7, 1990). 

4.55.060     Annual Report.  

The county executive shall in the preliminary budget submitted to the county council under the county charter 

and SCC 4.26.020 report the assets of the antiprofiteering revolving fund and estimate the additional revenues, 

if any, to be deposited before the end of the next budget year. Except as provided in this section, chapter 4.26 

SCC shall not apply to the antiprofiteering revolving fund. 

(Added Ord. 90-173, November 7, 1990). 
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4.55.070     Construction and purpose. 

This chapter shall be liberally construed to make monies available for the investigation and prosecution of 

criminal profiteering, including civil enforcement, as determined appropriate by the prosecuting attorney. 

(Added Ord. 90-173, November 7, 1990). 

Chapter 4.56 
SEARCH AND RESCUE HELICOPTOR(S) DONATION FUND 

4.56.010     Creation and title. 

There is hereby created a special revenue fund to be known as the search and rescue helicopter(s) donation 

fund. 

This is to be considered a cumulative reserve fund pursuant to RCW 36.33.020 and 36.33.030, as now enacted 

or later amended. 

(Added Ord. 84-034, § 1, Mar. 14, 1984). 

4.56.020     Public officers empowered to receive funds for deposit. 

The Snohomish county sheriff and the Snohomish county treasurer are hereby empowered to accept donations 

from the public for this fund and any donations so received shall be deposited into this fund forthwith. 

(Added Ord. 84-034, § 1, Mar. 14, 1984). 

4.56.030     Limitation on use of funds. 

The funds accumulated in this special revenue fund may only be used for the maintenance and operation costs 

of the search and rescue helicopter(s). 

(Added Ord. 84-034, § 1, Mar. 14, 1984). 

4.56.040     Minimum balance.  

This fund shall be maintained at a minimum equity balance of $100.00. Should the balance fall below that 

amount and remain so for at least two fiscal years, the fund shall be closed out and the residual equity balance 

transferred to the current expense fund. 

(Added Ord. 84-034, § 1, Mar. 14, 1984). 

Chapter 4.57 
ARSON EDUCATION AND EQUIPMENT FUND 

4.57.010     Creation and title. 

There is hereby created a special revenue fund to be known as the arson education and equipment fund. 

(Added Ord. 84-009, § 1, Feb. 23, 1984). 



4.57.020     Administration of fund. 

The fund established by this chapter shall be administered by the director of the department of planning and 

development services, or his designee, who shall be the only persons authorized to approve disbursements from 

the fund. 

(Added Ord. 84-009, § 1, Feb. 23, 1984; Ord. 95-004, § 16, Feb. 15, 1995, Eff date Feb. 27, 1995). 

4.57.030     Source of funds. 

The fund established by this chapter may receive funding from the following sources: 

     (1)     All funds granted by any person, company, corporation, non-profit corporation, or other parties 

interested in arson investigation advancement. 

     (2)     Any funds, fines, or penalties ordered paid by the court into this fund. 

     (3)     Any fees charged an insurance company for copies of Snohomish county arson investigation reports. 

(Added Ord. 84-009, § 1, Feb. 23, 1984). 

4.57.040     Use of fund. 

The fund created by this chapter shall be used only for the education and training of arson investigators 

employed by any fire district within Snohomish county, pursuant to the interlocal agreements between 

Snohomish county and the districts, and in accordance with criteria to be established by the county fire marshal, 

or for the purchase of equipment necessary to carry out assigned arson investigation. 

(Added Ord. 84-009, § 1, Feb. 23, 1984). 

4.57.050     Minimum balance.  

The fund created by this chapter shall be maintained at a minimum equity balance of $100.00. Should the fund 

balance fall below that amount and remain so for at least two fiscal years, the fund shall be closed out and the 

residual equity balance transferred to the current expense fund. 

(Added Ord. 84-009, § 1, Feb. 23, 1984). 

Chapter 4.58 
1989 FACILITY CONSTRUCTION FUND 

4.58.010     Name of fund. 

There is created a capital project fund known as the 1989 facility construction fund. 

(Added Ord. 89-094, September 6, 1989). 

4.58.020     Purpose of fund.  



The purpose of the 1989 facility construction fund is to provide for the construction, acquisition, and 

improvement of county office space and parking facilities described in the long-range office space and parking 

facility plan adoption by Motion No. 89-121 on May 3, 1989. 

(Added Ord. 89-094, September 6, 1989). 

4.58.030     Source of resources. 

     (1)     Resources of the 1989 facility construction fund shall be from lawful appropriation, gift, bequest, bond 

proceeds or other financing sources. 

     (2)     Resources contributed from the traffic management and parking facility cumulative reserve fund may 

be expended only for traffic management and parking facilities. 

(Added Ord. 89-094, September 6, 1989). 

4.58.040     Fund manager. 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 89-094, September 6, 1989). 

Chapter 4.59 
RESERVE FOR COUNTY OPERATIONS ACCOUNT 

4.59.010     Reserve for county operations account created--Purpose.  

There is hereby established an appropriation account entitled "reserve for county operations" (RCO). The RCO 

account shall be a part of the nondepartmental section of the current expense fund. 

The purpose of the RCO account shall be to provide an appropriation to provide funds for the following 

qualifying expenditures from the current expense fund: 

 (1) Expenditures inadvertently omitted from the departmental appropriations in the budget; and 

 (2) Expenditures for existing functions included in but underestimated in the departmental 

appropriations in the budget. 

(Added Ord. 84-148, § 1, Nov. 30, 1984; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007). 

4.59.020     Transfer of RCO account funds--Request by executive. 

     (1)     All requests for budget transfers from the RCO account shall be subject to review and approval by the 

executive or his designee and submitted to the council for final action, if any, pursuant to the budget transfer 

provisions of chapter 4.26 SCC. All requests shall be accompanied by an original and six copies of the 

following information: 

          (a)     All info rmation required to be submitted to the council for review of budget transfer requests 

pursuant to chapter 4.26 SCC; 
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          (b)     A statement from the director of the department of finance setting forth the director's opinion of the 

validity of the revenue estimates which were made to balance the current year's budget; 

          (c)     A list of revised revenue estimates, if original estimates are deemed to be invalid; 

          (d)     An updated report which shows changes to the undesignated, unreserved fund balance account 

since the beginning of the current budget year; and 

          (e)     The amount of the original appropriation, adjusted appropriation, year-to-date expenditure and 

unencumbered balance for the RCO account. 

The information required by this section shall be retrieved from the financial system no more than two days 

prior to the date it is submitted to the council. 

     (2)     No expenditures shall be debited directly to the RCO account. Upon approval of the budget transfer 

pursuant to the requirements of chapter 4.26 SCC, an amount equal to the approved expenditure shall be 

transferred from the RCO account into the account or accounts for which the transfer was requested and shall be 

deemed an expenditure from that account or those accounts. 

(Added Ord. 84-148, § 1, Nov. 30, 1984; Amended Ord. 04-133, Nov. 23, 2004, December 17, 2004). 

Chapter 4.60 
CUMULATIVE RESERVE FUND FOR EQUIPMENT AND CAPITAL 

PURCHASES 

4.60.010     Fund created--Purpose. 

There is hereby created a cumulative reserve fund for equipment and capital purchases. The initial resources of 

the fund shall be provided by a contribution from the current expense fund in an amount to be determined by the 

council upon adoption of the 1985 annual budget. The cumulative reserve fund for equipment and capital 

purchases shall not be used as a substitute for the capital budget required by chapter 4.26 SCC. The purpose of 

the fund is to accumulate and earmark resources to finance the purchase and replacement of the categories of 

fixed assets listed below which are related to general government operations. 

     (1)     Land; 

     (2)     Buildings; 

     (3)     Improvements other than buildings; 

     (4)     Remodeling projects; and 

     (5)     Items of machinery and equipment. 

(Added Ord. 84-149, § 1, Nov. 30, 1984; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007).  

4.60.020     Operation of the fund. 
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     (1)      The financial resources in the cumulative reserve fund may accumulate from year to year until such 

time as the council by ordinance appropriates all or part of the resources in the fund for the purpose or purposes 

specified herein. 

     (2)     The council may accept gifts or bequests for the cumulative reserve fund for equipment and capital 

purchases and may make contributions to the fund from time to time in such amounts as it deems necessary to 

further the purposes of the fund. 

     (3)     Any monies in said fund at the end of the fiscal year shall not lapse nor shall the same be made 

available as a surplus or used for any other purpose or purposes than those specified, except as provided by state 

law. 

(Added Ord. 84-149, § 1, Nov. 30, 1984).  

4.60.030     Use for stated purposes--Transfers. 

If the purpose of the cumulative reserve fund for equipment and capital purchases ceases to exist or is 

abandoned, the fund or any part thereof may be transferred to any other cumulative reserve fund or to the 

current expense fund in accordance with state law. 

(Added Ord. 84-149, § 1, Nov. 30, 1984).  

Chapter 4.61 
CORRECTIONS COMMISSARY FUND 

4.61.010     Name of fund. 

There is created a special revenue fund known as the corrections commissary fund. 

(Added Ord. 87-107, November 16, 1987).  

4.61.020     Purpose of fund. 

The purpose of the corrections commissary fund is to provide for the purchase of personal supply and comfort 

items for resale to inmates in county correctional facilities. 

(Added Ord. 87-107, November 16, 1987).  

4.61.030     Source of resources. 

Resources of the corrections commissary fund shall be from lawful appropriation and the sale of personal 

supply and comfort items to inmates in county correctional facilities. 

(Added Ord. 87-107, November 16, 1987).  

4.61.040     Fund manager. 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 87-107, November 16, 1987).  



Chapter 4.62 
EXTRAORDINARY PROJECTS FUND 

4.62.010     Name of fund. 

There is created a special revenue fund known as the extraordinary projects fund. 

(Added Ord. 87-108, November 17, 1987).  

4.62.020     Purpose of fund. 

The purpose of the extraordinary projects fund is to provide for extraordinary operating or capital expenditures 

that are not otherwise provided for by law. 

(Added Ord. 87-108, November 17, 1987).  

4.62.030     Source of resources. 

Resources of the extraordinary projects fund shall be from lawful appropriation, gift, or bequest. 

(Added Ord. 87-108, November 17, 1987).  

4.62.040     Fund manager. 

The county executive shall designate a fund manager, who name and title shall appear on the master list of fund 

managers maintained in the department of budget and finance. 

(Added Ord. 87-108, November 17, 1987).  

Chapter 4.63 
SCC 26B/MRIP FUND 

4.63.010     Name of fund. 

There is created a special revenue fund known as the SCC 26B/MRIP fund. 

(Added Ord. 87-109, November 16, 1987).  

4.63.020     Purpose of fund. 

The purpose of the SCC 26B/MRIP fund is to provide for the collection and use of payments from developers to 

mitigate impacts of development upon the county road system in accordance with RCW 82.02.020 and chapter 

30.66B SCC. 

(Added Ord. 87-109, November 16, 1987; Amended Ord. 91-006, February 13, 1991; Ord. 02-098, December 

9, 2002, Eff date February 1, 2003).  

4.63.030     Source of resources. 

http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1331$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_30.66B$3.0#JD_30.66B
http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1331$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_30.66B$3.0#JD_30.66B


All voluntary payments collected as a result of chapter 30.66B SCC traffic impact mitigation requirements 

imposed pursuant to the provisions of chapter 30.66B SCC in existence prior to February 9, 1991 shall be 

deposited into the SCC 30.66B/MRIP fund. A special account shall be established within each project account 

for each development making a payment towards that project. 

(Added Ord. 87-109, November 16, 1987; Amended Ord. 91-006, February 13, 1991; Ord. 02-098, December 

9, 2002, Eff date February 1, 2003).  

4.63.040     Fund manager. 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 87-109, November 16, 1987).  

Chapter 4.64 
CAPITAL PURCHASES AND EXTRAORDINARY CAPITAL PROJECTS 

FUND 

 

4.64.010     Name of fund. 

There is created a capital projects fund to be known as the capital purchases and extraordinary capital projects 

fund. 

(Added by Amended Ord. 10-109, Nov. 22, 2010, Eff date Jan. 1, 2011) 

4.64.020     Purpose of fund. 

The purpose of the capital purchases and extraordinary capital projects fund is to provide an ongoing resource 

and fund for: 

 (1)  the purchase and replacement of fixed assets related to general governmental operations; and 

 (2)  extraordinary capital outlays, including the acquisition or construction of capital facilities and other 

capital assets. 

(Added by Amended Ord. 10-109, Nov. 22, 2010, Eff date Jan. 1, 2011) 

4.64.030     Source of resources. 

The resources of the capital purchases and extraordinary capital projects fund shall consist of: 

 (1)  amounts allocated by the county council from the amounts, if any, that the actual revenues less 

actual expenditures in the general fund for any calendar year exceeded the projected revenues less 

projected expenditures estimated in the annual or biennial budget for that year; and  

 (2)  other resources determined appropriate by the county council.   

(Added by Amended Ord. 10-109, Nov. 22, 2010, Eff date Jan. 1, 2011) 

4.64.040     Operation of fund. 

 (1)  Each year within 30 days after the filing of the annual financial report for the preceding year with 

the state auditor pursuant to RCW 43.09.230 the county executive shall submit a written report to 

council that states: 
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  (a)  The amount that general fund revenues for the preceding year were projected to exceed 

general fund expenditures in the annual or biennial budget as originally adopted for that year;  

  (b)  The amount that general fund revenues for the preceding year actually exceeded general 

fund expenditures for that year; and 

  (c)  If the amount calculated under (b) of this subsection exceeds the amount calculated under (a) 

of this subsection, the amount that represents one-half of the difference along with any comments.   

 (2)  Following receipt of the report required by this section the county council shall consider transferring 

resources from the general fund to the fund created by this chapter and to the public works assistance 

fund created by SCC 4.117.010. 

 (3)  The financial resources in the capital purchases and extraordinary capital projects fund may 

accumulate from year to year until such time as the council appropriates all or part of the resources of 

the fund for a purpose described in SCC 4.64.020. 

(Added by Amended Ord. 10-109, Nov. 22, 2010, Eff date Jan. 1, 2011) 

4.64.050     Fund manager. 

The director of the department of finance or the directorôs designee shall administer the capital purchases and 

extraordinary capital projects fund within the financial management system provided for in Chapter 2.100 SCC 

and shall serve as fund manager.  The fund manager shall have the duties set forth in SCC 4.05.050. 

(Added by Amended Ord. 10-109, Nov. 22, 2010, Eff date Jan. 1, 2011) 

 

 

.  

Chapter 4.65 
CUMULATIVE RESERVE FUND FOR INFORMATION TECHNOLOGY 

PROJECTS 

4.65.010     Name of fund. 

There is created a special revenue fund known as the cumulative reserve fund for information technology 

projects. 

(Added Ord. 89-142, November 13, 1989).  

4.65.020     Purpose of fund. 

The purpose of the cumulative reserve fund for information technology projects is to provide an ongoing 

reserve for: 

     (1)     initially the replacement of the existing older computer software programs known as the SCORE 

system, the property systems, the prosecutor case control system, the voter registration system, and judicial 

account and management system; 

     (2)     to provide funds for the department of new innovative information technology projects; and 

     (3)     to provide for productivity enhancement improvements to departments by funding personal computer 

hardware and software projects; and 

     (4)     county emergencies, including but not limited to those described in the county charter. 



(Added Ord. 89-142, November 13, 1989).  

4.65.030     Source of resources. 

     (1) The initial contribution to the cumulative reserve fund for information technology projects will be made 

in 1989 from fund balance within the current expense fund. 

     (2)     Additional contributions shall consist of: 

          (a)     current expense monies which have been provided by the collection of revenues in amounts greater 

than anticipated in the budget and which result in a higher than anticipated fund balance as provided in SCC 

4.65.040(1), and 

          (b)     other resources deemed appropriate by the county council. 

(Added Ord. 89-142, November 13, 1989; Amended Ord. 07-015, March 21, 2007, Eff date April 7, 2007).  

4.65.040     Operation of the fund. 

 (1) Year end current expense fund balance in excess of that anticipated will be available for transfer 

by the county council to the cumulative reserve fund for information technology projects. 

 (2) The county executive shall make an annual recommendation to the county council regarding the 

amount available for transfer, based on a report prepared by the director of finance. The director's report will be 

prepared after the current expense fund has been closed and audited by the state examiner and will include an 

analysis of fund balance as it relates to fund balance goals. 

 (3) The financial resources in the information technology fund may accumulate from year to year 

until such time as the council by ordinance appropriates all or part of the resources in the fund for the purposes 

specified in SCC 4.65.020. 

 (4) The director of information services shall prepare annual budget estimates for the information 

technology fund as provided in SCC 4.26.030. The budget will identify the project phases to be funded and the 

approximate amount for each executive's annual budget. 

(Added Ord. 89-142, November 13, 1989; Amended Ord. 94-057, § 1, July 6, 1994; Amended Ord. 07-015, 

March 21, 2007, Eff date April 7, 2007). 

4.65.050     Fund manager. 

The director of the department of information services shall be the fund manager. 

(Added Ord. 89-142, November 13, 1989). 

Chapter 4.66 
DATA PROCESSING CAPITAL IMPROVEMENT FUND 

4.66.010     Name of fund. 

There is created a capital project fund known as the data processing capital improvement fund. 
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(Added Ord. 93-057, July 21, 1993, Eff date July 31, 1993).  

4.66.020     Purpose of fund. 

The purpose of the data processing capital improvement fund is to provide for the development of various data 

processing systems for county departments 

(Added Ord. 93-057, July 21, 1993, Eff date July 31, 1993).  

4.66.030     Source of resources. 

Resources of the data processing capital improvement fund shall be from the issuance of general obligation 

bonds, and other resources deemed appropriate by the county council. 

(Added Ord. 93-057, July 21, 1993, Eff date July 31, 1993).  

4.66.040     Fund manager. 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 93-057, July 21, 1993, Eff date July 31, 1993). 

Chapter 4.67 
AFFORDABLE HOUSING TRUST FUND 

4.67.010     Name of Fund 

There is hereby created a special revenue fund known as the Affordable Housing Trust Fund. 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 

4.67.020     Purpose of Fund 

As required by Laws of 2002, chapter 294, the Affordable Housing Trust Fund is adopted to provide additional 

funding resources for building operation and maintenance activities for housing projects affordable to very low-

income people, as well as to assist in development and preservation of affordable low-income housing. 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 

4.67.030     Source of Resources 

The state of Washington, in its Low Income Housing Projects act of 2002 (Laws of 2002, chapter 294) has 

directed the county auditor to collect a surcharge of $10.00 on all instruments, except assignments or 

substitutions of previously recorded deeds of trust, recorded with the county auditor.  Five percent of the funds 

collected shall be applied to the county auditor's Operations and Maintenance Fund to administer the collection 

of these funds.  In accordance with the Laws of 2002, chapter 294, forty percent of the remaining funds shall be 

transmitted to the state treasurer.  The remaining sixty percent of the revenue generated by this surcharge will 

be placed into the Affordable Housing Trust Fund created by this chapter. 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 



4.67.040     Operation of Fund 

In accordance with the Laws of 2002, chapter 294, the Affordable Housing Trust Fund shall be used to support 

very low-income housing projects or units within such housing projects in the county and the cities and towns 

within the county according to an interlocal agreement between the county and cities, consistent with 

countywide and local housing needs and policies.  The funds shall not be used for construction of new housing 

if at any time the vacancy rate for available low-income housing within the county rises above ten percent.  As 

set forth at Laws of 2002, chapter 294, section 2, permissible uses of the fund are limited to: 

     (a) Acquisition, construction, or rehabilitation of housing projects or units within housing projects that are 

affordable to very low-income persons with incomes at or below fifty percent of the area median income; 

     (b) Supporting building operation and maintenance costs of housing projects or units within housing projects 

built with housing trust funds, that are affordable to very low-income persons with incomes at or below fifty 

percent of the area median income, and that require a supplement to rent income to cover ongoing operating 

expenses; 

     (c) Rental assistance vouchers for housing projects or units within housing projects that are affordable to 

very low-income persons with incomes at or below fifty percent of the area median income, to be administered 

by a local public housing authority or other local organization that has an existing rental assistance voucher 

program, consistent with the United States department of housing and urban development's section 8 rental 

assistance voucher program standards; and 

     (d) Operating costs for emergency shelters and licensed overnight youth shelters. 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 

4.67.050     Fund Manager 

The county executive shall designate a fund manager, whose name and title shall appear on the master list of 

fund managers maintained in the department of budget and finance. 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 

4.67.060     Effective Date 

This chapter shall take effect on January 1, 2003 

(Added Ord. 02-065, November 20, 2002, Eff date January 1, 2003) 

Chapter 4.68 
HOUSING TRUST FUND 

4.68.010     Creation and title. 

There is hereby created a cumulative reserve fund to be known as the housing trust fund. 

(Added Ord. 89-125, November 8, 1989).  

4.68.020     Purpose for which fund is created. 



The purpose of the housing trust fund is to: 

     (1)     Provide matching funds, loans, or outright grants to county departments, municipalities, housing 

authorities, agencies or organizations for the construction, purchase, rehabilitation, or support of low-rent public 

housing, low-income housing, emergency housing, transitional housing, or housing for the elderly or 

handicapped for the benefit of the citizens of Snohomish county; and 

     (2)     To establish a fund into which county funds, donations, grants, or other resources designated for the 

above-mentioned purpose can be deposited and from which allocation can be made. 

(Added Ord. 89-125, November 8, 1989).  

4.68.030     Source of resources. 

Potential resources for the housing trust fund shall include, but not be limited to county current expense funds, 

grants, donations, gifts, bequests, collections from programs that may be established for this purpose, or other 

resources deemed appropriate by the county council. 

(Added Ord. 89-125, November 8, 1989).  

4.68.040     Operation of the fund. 

The operation of the housing trust fund shall be as follows: 

     (1)     Allocations of housing trust fund resources shall be made by county council for projects completing an 

application process to be coordinated by the department of human services; 

     (2)     The council may accept gifts or bequests for the housing trust fund and may make contributions to the 

fund from time to time in such amounts as it deems necessary to further the purposes of the fund; and 

     (3)     Any monies in said fund at the end of the fiscal year shall not lapse nor shall the same be made 

available as a surplus or used for any other purpose or purposes than those specified, except as provided by state 

law. 

(Added Ord. 89-125, November 8, 1989; Amended Ord. 05-107, November 21, 2005, Eff date July 1, 2006).  

4.68.050     Fund manager. 

The county executive shall designate a fund manager whose name and title shall appear on the master list of 

fund managers maintained in the department of finance.  

(Added Ord. 89-125, November 8, 1989; Amended Ord. 05-107, November 21, 2005, Eff date July 1, 2006).  

4.68.060     Establishment of a housing trust fund program advisory board. 

A housing trust fund program advisory board is hereby established to assist in the implementation of this 

chapter. The board shall make recommendations to the county council for its review and approval regarding 

projects to be funded with the assistance of housing trust fund resources. 

The housing trust fund program advisory board shall be composed of the following 17 members: 

     (1)     The Snohomish county executive (or his designee); 



     (2)     A member of the Snohomish county council; 

     (3)     A representative of the housing authority of Snohomish county; 

     (4)     A representative of the Everett housing authority; 

     (5)     An elected official of the city of Everett; 

     (6)     An elected official representing the other cities in the county; 

     (7)     Two representatives of non-profit housing development agencies; 

     (8)     A representative of the north/south association of churches; 

     (9)     A representative of the senior citizen community of Snohomish county; 

     (10)     A representative of the low-income community of Snohomish county; 

     (11)     A representative of the disabled community of Snohomish county; 

     (12)     A representative of the mental health community of Snohomish county; 

     (13)     A representative of a neighborhood or community group; 

     (14)     A representative of the financial/development community; 

     (15)     A representative of the law enforcement community; and 

     (16)     A representative of the Snohomish county apartment owners association. 

Except for the county executive and the county council member, board members shall be selected and appointed 

pursuant to the provisions of chapter 2.03 SCC and shall serve one-year terms. 

The housing trust fund program advisory board shall report to the county council, for its review and approval, 

recommendations regarding: criteria for project eligibility; project funding priorities; long-term strategies for 

obtaining resources for the housing trust fund; and proposals for project funding. 

(Added Ord. 90-011, March 14, 1990).  

Chapter 4.69 
CENTENNIAL TRAIL FUND 

Repealed effective November 26, 2006. 

(Added Ord. 89-122, October 18, 1989; Amended Ord. 93-066, Aug. 18, 1993, Eff date Aug. 28, 1993);Ord. 

06-081, Nov. 15, 2006, Eff date Nov. 26, 2006). 

Chapter 4.70 
LIMITED TAX GENERAL OBLIGATION DEBT SERVICE FUND 

http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1b4$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_Chapter2.03$3.0#JD_Chapter2.03


4.70.010     Purpose. 

The purpose of this chapter is to establish a single debt service fund to provide for the payment of principal and 

interest related to all currently outstanding and future limited tax general obligation bond issues as authorized 

by RCW 39.36.020(2) and, to the extent of the undesignated balance within that fund, to provide for the 

payment of finance management fees associated with the payment and management of limited tax general 

obligation bond debt of the county. 

(Added Ord. 85-132, § 1, Dec. 24, 1985; Amended Ord. 06-040, June 21, 2006, Eff date July 2, 2006). 

4.70.020     Fund created.  

There is hereby created a debt service fund to be known as the limited tax general obligation debt service fund. 

Within the fund there is created for each outstanding limited tax general obligation issue, and shall be created 

for each future limited tax general obligation bond issue, of the county a special account to be drawn upon for 

the sole purpose of paying principal of and interest on that bond issue.  The balance, if any, in a special account 

upon the payment in full of the bond issue for which it was created shall be transferred to the undesignated fund 

balance in the fund, and may be used to pay principal of and interest on other limited tax general obligation 

bonds or to pay finance management fees associated with the payment and management of limited tax general 

obligation bonds of the county. 

(Added Ord. 85-132, § 1, Dec. 24, 1985; Amended Ord. 06-040, June 21, 2006; Eff July 2, 2006). 

4.70.030     Fund assets and liabilities transferred. 

The assets and liabilities of each of the debt redemption funds created by the following resolutions are hereby 

transferred to the limited tax general obligation debt service fund: 

Fund Name        Resolution # or date approved 

1979 General Obligation Bond Redemption Fund     79-55 

1971 Administration Building and Parking Garage Bond Redemption Fund     December 7, 1970 

1969 Data Processing Equipment Bond Redemption Fund     October 6, 1969 

1969 Fairground and Youth Center Bond Redemption Fund     October 6, 1969 

1967 Evergreen Fairgrounds Bond Redemption Fund     December 12, 1966  

(Added Ord. 85-132, § 1, Dec. 24, 1985). 

4.70.040     Payment of principal and interest.  

Principal and interest payments that are required by the terms and conditions of each currently outstanding and 

future limited tax general obligation bond authorized by RCW 39.36.020(2) shall be paid out of the annual tax 

levy that is permitted without a vote of the people and by any other monies lawfully available and pledged 

therefor. Such payments will be appropriated annually within the Snohomish county budget. 

(Added Ord. 85-132, § 1, Dec. 24, 1985). 

4.70.050     Disclosure of supplemental information. 



Each year the comprehensive annual financial report of Snohomish county shall disclose in addition to the 

financial statements of the fund created herein, the principal and interest payments to be made in the current and 

each future year related to each outstanding bond serviced by the fund created by this chapter. 

(Added Ord. 85-132, § 1, Dec. 24, 1985). 

Chapter 4.71 
AUDITOR'S CENTENNIAL DOCUMENT PRESERVATION AND 

MODERIZATION FUND 

4.71.010     Name of fund. 

There is created an agency fund known as the auditor's centennial document preservation and modernization 

fund. 

(Added Ord. 89-110, September 13, 1989). 

4.71.020     Purpose of fund.  

The purpose of the auditor's centennial document preservation and modernization fund is described in the state 

of Washington's 1989 session laws titled centennial document preservation act of 1989 (chapter 204) which 

requires the establishment of this fund. The fund shall receive surcharges collected on instruments recorded by 

the county auditor. The monies shall be remitted to the state of Washington by the county treasurer for eventual 

redistribution and return to the counties. 

(Added Ord. 89-110, September 13, 1989). 

4.71.030     Source of resource.  

The state of Washington, in its centennial document preservation act of 1989 has empowered the county auditor 

to collect a surcharge on all instruments recorded with the county auditor. The amount of the surcharge has been 

established by this law; any subsequent changes must be made by the Washington state legislature. 

(Added Ord. 89-110, September 13, 1989). 

4.71.040     Operation of the fund.  

The county auditor or his designee shall collect surcharges on instruments recorded by his office and remit them 

daily to the county treasurer for deposit to this fund. The monies shall be remitted by the county treasurer to the 

state of Washington for eventual redistribution and return to the counties. 

(Added Ord. 89-110, September 13, 1989). 

4.71.050     Fund manager. 

The county treasurer or his designee shall be responsible for remitting the accumulated deposits to the state of 

Washington in a timely fashion. 

(Added Ord. 89-110, September 13, 1989). 



Chapter 4.72 
AUDITOR'S OPERATIONS AND MAINTENANCE FUND 

4.72.010     Name of fund. 

There is created a special revenue fund known as the auditor's operations and maintenance fund. 

(Added Ord. 89-111, September 13, 1989). 

4.72.020     Purpose of fund.  

The purpose of the auditor's operations and maintenance fund is explained in a law titled the centennial 

document preservation act of 1989 (1989 session laws, chapter 204) which requires the establishment of the 

fund. The fund shall receive surcharges collected on instruments recorded by the county auditor. These monies 

shall be used by the county solely for the installation and thereafter the maintenance of an improved system for 

copying, preserving and indexing documents recorded in the county. 

(Added Ord. 89-111, September 13, 1989). 

4.72.030     Source of resource.  

The state of Washington, in its centennial document preservation act of 1989 has empowered the county auditor 

to collect a surcharge on all instruments recorded with the county auditor. The amount of the surcharge has been 

established by this law; any subsequent changes must be made by the Washington state legislature. 

(Added Ord. 89-111, September 13, 1989). 

4.72.040     Operation of the fund.  

The county auditor or his designee shall collect surcharges on instruments recorded by his office and remit them 

to the treasurer daily for deposit to this fund. The monies collected shall be spent for the purpose described in 

SCC 4.72.020. Any unspent monies shall be carried over within the fund from year to year. The ending fund 

balance and anticipated revenues shall be budgeted annually prior to the expenditure of the fund. 

(Added Ord. 89-111, September 13, 1989). 

4.72.050     Fund manager. 

The county auditor or his designee shall be responsible for the operation of this fund prescribed in SCC 

4.05.050. 

(Added Ord. 89-111, September 13, 1989). 

Chapter 4.73 
ELECTIONS EQUIPMENT CUMULATIVE RESERVE FUND 

4.73.010     Name of fund. 

There is hereby created a special revenue fund named Elections Equipment Cumulative Reserve Fund. 

http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1331$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_4.72.020$3.0#JD_4.72.020
http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1331$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_4.05.050$3.0#JD_4.05.050
http://198.238.192.104/nxt/gateway.dll?f=id$id=Snohomish%20County%20Code%3Ar%3A1331$cid=Snohomish%20County%20Code$t=document-frame.htm$an=JD_4.05.050$3.0#JD_4.05.050


(Added Ord. 89-140, November 13, 1989). 

4.73.020     Purpose of fund.  

The elections equipment cumulative reserve fund is established to accumulate monies collected by the county 

auditor's office for conducting elections, maintaining voter registration files and producing a local voters' 

pamphlet. These monies represent a portion of the billings that is intended to recapture the cost of equipment 

and software purchased and used in conducting elections, maintaining voter registration files and producing a 

local voters' pamphlet by the county auditor. The money in this fund will be used to purchase equipment, 

hardware, durable supplies and software used by the county auditor's office for elections, voter registration and 

local voters' pamphlet operations.. 

(Added Ord. 89-140, November 13, 1989; amended by Ord. 02-029, eff. date July 10, 2002). 

4.73.030     Fund operation.  

The funds collected by the county auditor's office for the purposes described in SCC 4.73.020 shall be deposited 

in the elections equipment cumulative reserve fund.  Any unspent monies shall be carried over within the fund 

from year to year.  The ending fund balance and anticipated revenues shall be budgeted annually in conjunction 

with the county budget process prior to any expenditure from the fund. 

(Added Ord. 02-029, eff. date July 10, 2002) 

4.73.040     Fund resources.  

RCW 29.07.030, 29.13.045, 29.13.047 and 29.81A.070 authorize the county auditor to recapture the prorated 

cost of conducting elections, maintaining voter registration files and producing a local voters' pamphlet. The 

billing process for recapturing these costs allows for an overhead charge to be placed on all direct costs 

associated with conducting elections, maintaining voter registration files and producing a local voters' pamphlet 

for other governments. The monies representing this overhead charge shall be deposited in the elections 

equipment cumulative reserve fund for the purposes described in SCC 4.73.020.  

(Added Ord. 89-140, November 13, 1989; amended by Ord. 02-029, eff. date July 10, 2002). 

4.73.050     Fund manager.  

The county auditor or his designee shall be charged with the responsibilities described in SCC 4.05.050.  

(Added Ord. 89-140, November 13, 1989; amended by Ord. 02-029, eff. date July 10, 2002). 

Chapter 4.74 
PUBLIC WORKS FACILITY CONSTRUCTION FUND 

4.74.010     Name of fund. 

There is created a special revenue fund known as the public works facility construction fund. 

(Added Ord. 89-143, November 13, 1989).  

4.74.020     Purpose of fund. 
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